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SECTION 00010 - INVITATION TO BID – CCSNH 
 

Paper Bids will be accepted (no electronic bids will be accepted) by delivering to Matthew Moore, Director 
of Capital Planning and Development at memoore@ccsnh.edu until 2:00pm Tuesday, May 28th, 2024 for 
the following project: 
 

Woodbury Street Retaining Wall Repair 
at River Valley Community College, 438 Washington Street, Keene, NH 03431 

A component of the Community College System of New Hampshire 
26 College Drive, Concord, NH  

Project Number RVC24-03 
 

Description: This project generally involves the removal of existing sidewalks, pavements, and curbing; 
construction of guardrail, terminal end units, curbing and sidewalk; and the selective demolition and 
repair of an existing retaining wall adjacent to or within the Woodbury Street public right-of-way, as 
more accurately detailed on the project drawings 
 
The Project will include but not be limited to the Disciplines of: Earthwork and Utility contractors, 
portland cement concrete tradesman, and masons. 
 

Plans and specifications will be available via website from the Community College System of New Hampshire, 
Wednesday, May 7, 2024 on the CCSNH website www.ccsnh.edu/about-ccsnh/bidding-rfp/ 

Plans and specifications will also be available at the following printers: 
• Signature Press and Blueprinting, Inc., 45 Londonderry Turnpike, Rte. 28 Bypass, Hooksett, NH 03106; 
• Construction Summary of NH: Inc., 734 Chestnut Street, Manchester, NH 03104; 
• Infinite Imaging:  933 Islington Street, Portsmouth, NH 03801 
• Minuteman Press:  109 Gosling Road, Newington, NH 03801; 
• Community College System of New Hampshire website 

www.ccsnh.edu/about-ccsnh/bidding-rfp/ 
 

BIDDERS SHOULD ACT PROMPTLY AND SUBMIT ALL QUESTIONS IN WRITING TO:   
MATTHEW MOORE, DIRECTOR OF CAPITAL PLANNING AND DEVELOPMENT, E-MAIL 
memoore@ccsnh.edu . 
 
A MANDATORY SITE VISIT WILL NOT BE HELD: SITE IS AVAILABLE 
 
Project Substantial Completion Date for work: October 31, 2024. 

Proposals must be completed in both words and figures on forms furnished by the College, or on previously-
approved, substantially-identical forms generated by computer software, which shall be submitted on paper (no 
electronic bids will be accepted): “Bid for: RVC24-03 RVCC Woodbury Street Retaining Wall Repair” 
received by MATTHEW MOORE at memoore@ccsnh.edu as specified no later than 2:00 PM, Tuesday, 
May 28, 2024. 

mailto:memoore@ccsnh.edu
http://www.ccsnh.edu/about-ccsnh/bidding-rfp/
http://www.ccsnh.edu/about-ccsnh/bidding-rfp/
mailto:sosgood@ccsnh.edu
mailto:sosgood@ccsnh.edu
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Companies, corporations, or trade names, except sole proprietorships must be registered with the Secretary of 
State (Corporate Division, Telephone No. 603/271-3244) in order to do business with the State of New 
Hampshire. 
 

Bidders must show three recent years’ experience with installations of a similar complexity and cost and 
prior experience with installations of the materials within 100 miles of the project site. 

 

The successful bidder will be required to comply with State of New Hampshire RSA#21-1:81-a. The 
successful bidder will be required to furnish a 100% payment and 100% performance bond prior to execution 
of contract. 

 

The award will be based on the proposal that best meets the needs of the college. Factors included will be 
the cost, completeness of the proposal, quality of the technology provided, and experience of the contractor 
and installation team. The college reserves the right to waive any informality in or to reject any or all proposals. 

 
 

All contract documents can be found on the CCSNH website at: 
 www.ccsnh.edu/about-ccsnh/bidding-rfp/ 
Before your submission, always check for any addenda or other materials that may have been  
issued which would affect the invitation to bid by checking the CCSNH website  
at www.ccsnh.edu/about-ccsnh/bidding-rfp/ 

 

CCSNH reserves the right to waive any and all informalities in its best interest or to reject any or all proposals. 

 

                                                                                      
Matthew Moore, PE, 

Contract Representative 
Director of Capital Planning & Development  

Community College System of New Hampshire 

 

 

END OF DOCUMENT 

http://www.ccsnh.edu/about-ccsnh/bidding-rfp/
http://www.ccsnh.edu/about-ccsnh/bidding-rfp/
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DOCUMENT 001153 - REQUEST FOR QUALIFICATIONS 

1.1 PURPOSE, LAWS, AND REGULATIONS 

A. The purpose of the Prequalification Procedure described in this Document is to provide Owner 
with a mechanism to evaluate and determine whether Prospective Bidders are qualified to 
participate in the construction of Project. Evaluation will be limited to that office of the 
Prospective Bidder that is proposed to perform the Work. 

1.2 DEFINITIONS 

A. Prospective Bidder: A Prospective Bidder is a person or entity who submits a Submittal of 
Qualifications to Owner. 

 

1.3 QUALIFICATION PROCEDURES 

A. Prospective Bidders shall complete all required forms and attachments described in the 
Prequalification Documents, entering "Not Applicable" where information does not apply. 
Absence of any of the forms included in the Prequalification Documents will be reason for 
possible disqualification. All required qualification forms to be submitted with Bid forms. 

B. Status of Prospective Bidders: 

1. Proprietors submitting bids shall indicate their status as proprietors. 
2. Prospective Bidders submitting qualifications for partnerships shall indicate their status 

as partners and shall submit a certified copy of the power of attorney authorizing the 
executor of the submittal to bind the partnership. 

3. Prospective Bidders submitting qualifications for corporations shall indicate their status 
as corporations and shall submit a certified copy of the board of directors' authorization 
for the Prospective Bidder to bind the corporation and shall affix the corporate seal on the 
submittal. 

4. Prospective Bidders shall provide the following: 

a. Names and addresses of proprietors, of all members of a partnership, or of the 
corporation's officers. 

b. Name of jurisdiction where the partnership is registered or where the corporation is 
incorporated. Corporations must be licensed to do business in Project state at the 
time of executing the Contract. 
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1.4 WITHDRAWAL 

A. A Qualification Statement may be withdrawn on personal request received from the Prospective 
Bidder. 

1.5 QUALIFICATION STATEMENT 

 

A. The undersigned submits answers to the following questions to enable the Community College 
System of New Hampshire to judge experience and ability in the work proposed to be done. 

 
1. The work, if awarded to you, will have the resident personal supervision of whom? State 

his/her name, title, and their special qualifications.   
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

 
2. (a) Provide a brief history of your firm. (b) Demonstrate that your firm has provided 

satisfactory work on similar projects. 
 
a)______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________             

b)______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

 3. How many years has your organization been in business as a contractor under the name 
in which you propose to execute this contract? 

   ________________________________________________________________________ 

 4.    Has your present organization ever failed to complete any work awarded to it? If so, state 
when, where and why: 

     ________________________________________________________________________ 

5.  Provide three (3) Examples of Experience with full responsibility for work of a similar 
size to this project and within 100 miles of the project site. 
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Qualifications to perform the work:  List Three 
Experience with full responsibility for work of a similar size and within 100 miles of the project site.   
Bidders are to provide evidence of qualifications with the bid. 
  
 
NAME OF REFERENCE PROJECT  _________________________ _______________________________________ 
 
Location of Project                  _________________________ _______________________________________ 

 
Date work performed                  _________________________ _______________________________________ 
 
Name of Owner 
Contact Name & Phone Number _________________________ _______________________________________ 
 
Description of Project                  _________________________ _______________________________________ 
 
Approx. Contract value          ________________________ ________________________________________ 
_____________________________________________________________________________________________ 
 
 
NAME OF REFERENCE PROJECT  _________________________ _______________________________________  
 
Location of Project                  _________________________ _______________________________________ 
 
Date work performed                  _________________________ _______________________________________ 
 
Name of Owner 
Contact Name & Phone Number _________________________ _______________________________________ 
 
Description of Project                 _________________________ _______________________________________ 
 
Approx. Contract value         ________________________ ________________________________________ 
_____________________________________________________________________________________________ 
 
 
NAME OF REFERENCE PROJECT         ________________________________________________________________ 
 
Location of Project                 _________________________ _______________________________________ 

 
Date work performed                 _________________________ _______________________________________ 
 
Name of Owner  
Contact Name & Phone Number _________________________ _______________________________________ 
 
Description of Project                  _________________________ _______________________________________ 
 
Approx. Contract value          ________________________ ________________________________________ 
 

END OF DOCUMENT 
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 DOCUMENT 00204 

INSTRUCTIONS TO BIDDERS  –  Community College System of New Hampshire (CCSNH) 
Issued 2-05-2004; Revised as noted 

 
PART ITEM 
 
1 DEFINITIONS 
2 PREPARATION AND SUBMISSION OF BIDS 
3 RECEIPT AND OPENING OF BIDS 
4 WITHDRAWAL OF BIDS 
5 PROPOSAL GUARANTY (intentionally omitted) 
6 CONDITIONS AT SITE OR BUILDING 
7 EXPLANATION TO BIDDERS 
8 REJECTION OF BIDS 
9 CONTRACT BOND 
10 CONTRACTOR’S AND SUBCONTRACTOR’S INSURANCE 
11 BIDDING DOCUMENTS 
12 SUBSTITUTIONS 
13 AWARD OF CONTRACT 
14 PERMITS AND FEES 
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PART 1 DEFINITIONS 

1.1 Refer to Document 00708:  General Conditions – CCSNH: 

PART 2 PREPARATION AND SUBMISSION OF BIDS 

2.1 The Bidder is required to bid on all items called for in the Proposal.  If Alternates are included, the 
Bidder shall set forth in the space provided the amount to be added to or deducted from the Lump 
Sum Base Bid or the Lump Sum Grand Total.  If an Alternate called for does not involve a change 
in price, the Bidder shall so indicate in the space provided. 

2.2 Bids shall be submitted upon the Proposal Form furnished and shall be signed in ink.  The Bidder 
shall specify a unit price, both in words and figures, for each item called for in the Lump Sum 
Grand Total Proposal.  All of the words and figures shall be in ink or typed.  If a unit price or a 
Lump Sum Grand Total already entered by the Bidder on the Proposal Form is to be altered, it 
should be crossed out with ink, the new unit price and the Lump Sum Grand Total bid entered 
above or below it and initialed by the Bidder; also in ink.  In case of discrepancy between the 
prices written in words and those written in figures, the prices written in words shall govern.  
Bids containing any conditions, omissions, unexplained erasures or alterations, or items not called 
for in the Proposal or irregularities of any kind may be rejected by the Chancellor as being 
incomplete non-conforming, or non-responsive. All required qualification forms to be submitted 
with Bid forms. 

2.3 Each bid must contain the full business address of the Bidder and be signed by him/her with his/her 
usual signature. 

A. Bids by a partnership of any form must furnish the full names of all partners, and must be 
signed in the partnership name by one of the members of the partnership or by an authorized 
representative, followed by the designation of the person signing.  All Contracts with 
partnerships must include a certificate of authorization demonstrating that the partner(s) or 
authorized individuals have been authorized by the partnership to enter into the Contract 
on behalf of the partnership. 

B. Bids by a corporation of any form must be signed with the legal name of the corporation, 
followed by the name of the State of incorporation and by the signature and designation of 
the president, secretary or other person authorized to bind it in the matter.  The name of 
each person signing shall also be typed or printed below the signature.  [A bid by a person 
who affixes to his/her signature, the word "President," "Secretary,” "Agent" or other 
designation, without disclosing whom he/she is representing if other than the contracting 
entity noted above, may be held to the bid of the individual signing.] 

C. Bids by proprietorships (individuals), or by individuals with a registered trade name, or 
doing business under an assumed name (aka d/b/a), shall be executed by the individual in 
their name, with reference to the trade name or assumed name. 
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2.4 Bids to be scanned and transmitted by electronic mail to memoore@ccsnh.edu  no later than the 
bid deadline. 

PART 3 RECEIPT AND OPENING OF BIDS 

3.1   The bid opening officer will decide when the specified time has arrived, and no bid received or 
presented thereafter will be considered.  No responsibility or liability will be attached to any officer 
for the premature opening of a bid not properly addressed and identified. 

PART 4 WITHDRAWAL OF BIDS 

4.1 A bid may be withdrawn upon written request received from the bidder at the Director of Capital 
Planning and Development office at 26 College Drive, Concord, NH 03301-7407, with reasonable 
time prior to the time fixed for opening.  Negligence on the part of the bidder in preparing the bid 
confers no right for the withdrawal of the bid after it has been opened. 

PART 5 PROPOSAL GUARANTY (intentionally omitted) 

PART 6 CONDITIONS AT SITE OR BUILDING 

6.1 Bidders shall visit the site and be responsible for having ascertained pertinent local conditions; such 
as location, accessibility and general character of the site or building, the character and extent of 
existing work within or adjacent to the site, and any other work being performed thereon at the time 
of submitting the bid. 

PART 7 EXPLANATION TO BIDDERS 

7.1 No oral explanation in regard to the meaning of the Bidding Documents will be made and no oral 
instructions will be given before the award of the Contract.  Discrepancies, omissions or doubts as 
to the meanings of Bidding Documents shall be communicated in writing to the Director of Capital 
Planning and Development for interpretation no later than five (5) working days before the hour 
and date set for the bid opening.  Any interpretations will be in the form of an Addendum to the 
Bidding Documents that will be forwarded to all Bidders of record and sent to all other locations 
identified in the Invitation to Bid where documents are made available. 

 

 

 

 

 

mailto:memoore@ccsnh.edu
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PART 8 REJECTION OF BIDS 

8.1 The Chancellor reserves the right to reject any or all bids, to waive technicalities or to advertise for 
new bids, if in his/her judgment, the best interests of the State will be promoted thereby.  The 
Chancellor reserves the right to reject the bid of a Bidder who is not in a position to perform the 
Contract. 

8.2 The Chancellor reserves the right to waive any informality in bids received, if in the best interest 
of the CCSNH. 

8.3 The Chancellor reserves the right to reject any Bidders not meeting all stated requirements. 

PART 9 CONTRACT BOND 

9.1 The successful Bidder, at the time of the execution of the Contract, must deposit with the 
Chancellor, Surety in the sum equal to one hundred percent (100%) of the amount of the Contract 
as required by RSA 447:16.  The form of Bond shall be that provided for by the CCSNH and the 
Surety shall be acceptable to the Chancellor.  The Contract Bond must be written by a Company 
licensed to do business in New Hampshire at the time the policy is issued.  In addition, the Company 
issuing the bond shall be listed on the current list of "Surety Companies Acceptable on Federal 
Bonds" as published by the U.S. Department of the Treasury, Financial Management Services, 
Circular Number 570. see http://www.fms.treas.gov/c570/index.html  

http://www.fms.treas.gov/c570/index.html
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PART 10 CONTRACTOR'S AND SUBCONTRACTOR'S INSURANCE 

10.1 The Contractor shall deliver to the Chancellor at the time of submitting a signed Contract, 
certificates of all insurance required hereunder. The certificates of insurance shall contain a 
description of the project, including the project name and number, and shall state that the companies 
issuing insurance will mail to the Chancellor thirty (30) days’ notice of cancellation, alteration of 
material change of any listed policies or ten (10) days in cases of non-payment of premium.  The 
Contractor shall keep in force the insurance required herein for the period of the Contract, through 
the Warranty period. and Owners and Contractors Protective (OCP) Liability coverage shall be 
kept in force through the date of Substantial Completion, or longer at the Director of Capital 
Planning and Development’s direction. The Contractor shall have a continuing duty to provide new 
certificates of insurance as policies are amended or renewed.  At the request of the Chancellor, the 
Contractor shall promptly make available a copy of any and all listed insurance policies.  The 
required insurance must be written by a Company licensed to do business in the State of New 
Hampshire at the time the policy is issued.  In addition, the company must have a rating of no less 
than A- based on the current A.M.  Best with a size of VIII and satisfying and the terms and 
conditions described below or the minimum limits required of the Prime Contractor under the 
Contract Documents. 

10.2 Prior to the start of the Contractor’s Work, the Contractor and any subcontractors, consultants or 
third parties approved to perform Services pursuant to this contract, will carry, in full force and 
effect during the entire term of this Agreement, insurance with a carrier rated at minimum “A-“ by 
A.M. Best with a size of VIII and satisfying and the terms and conditions described below or the 
minimum limits required of Prime Contractor under the Contract Documents. 

A. Commercial General Liability (CGL) with limits of Insurance of not less than 
$1,000,000 each occurrence and $2,000,000 Annual Aggregate. 

.1)        If the CGL coverage contains a General Aggregate Limit, such General 
Aggregate shall apply separately to each project.  

.2) CGL coverage shall be written on ISO Occurrence form CG 00 01 (10/93) or a 
substitute form providing equivalent coverage and shall cover liability arising 
from premises, operations, independent contractors, products- completed 
operations, and personal and advertising injury, include the City of Keene. 

 
3)      Owner, City of Keene, and all other parties required of the Contractor, shall be 
included as insured’s on the CGL, using ISO Additional Insured Endorsement CG 2010 
(11/85) or CG 2010 (10/93) AND CG 20 37 (10/01) or CG2033(10/01) AND CG2037 
(10/01) or an endorsement providing equivalent coverage to the additional insured’s. This 
insurance for the additional insured’s shall be as broad as the coverage provided for the 
named insured Contractor. It shall apply as Primary and non-contributing Insurance 
before any other insurance or self-insurance, including any deductible, maintained by, or 
provided to, the additional insured.   
.4) Contractor  shall  maintain  CGL  coverage  for  itself  and  all  additional 

insured’s, including the City of Keene, for the duration of the project and 
maintain Completed Operations coverage for itself and each additional insured 
for at least 7 years after completion of the Work.  
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.5) If Contractor is performing snow removal the policy must include the 
addition of CG 22 92 12 07 for Snow Removal Operations Coverage or 
equivalent 

10.3 Commercial Automobile Liability 

.1)      Business Auto Liability with limits of at least $1,000,000 for each accident. 

.2) Business Auto coverage must include coverage for liability arising out of all owned, 
leased, hired and non-owned automobiles. 

.3) Owner and all other parties required of the Contractor, shall be included as additional 
insured’s on the auto policy. 

10.4 Commercial Umbrella 

.1)       Umbrella limits must be at least $2,000,000. 

.2) Umbrella coverage must include as insured’s all entities that are additional insured’s on 
the CGL and coverage shall be as broad as provided on the underlying coverages. 

10.5 Workers Compensation and Employers Liability 

.1) Employers Liability Insurance limits of at least $500,000 each accident for bodily injury 
by accident and $500,000 each employee for injury by disease. 

.2) Where applicable, U.S. Longshore and Harborworkers Compensation Act 
Endorsement shall be attached to the policy. 

.3) Where applicable, the Maritime Coverage Endorsement shall be attached to the Policy. 

.4) All employees, including the Owner, partners and officers, shall provide proof of 
workers’ compensation coverage prior to working on the job site. 

10.6 Waiver of Subrogation 

.1)      To the fullest extent permitted by law, Contractor waives all rights against Owner and 
Architect and their agents, officers, directors and employees for recovery of damages to the extent 
these damages are covered by commercial general liability, commercial umbrella liability, 
business auto liability or workers compensation and employers liability insurance where 
acceptable by law. 

10.7 Pollution Liability Insurance 

.1) Pollution  Limits  with  at  least  $1,000,000  each  occurrence,  claim  or wrongful act 
with an aggregate of $1,000,000 for bodily injury, property damage, pollution or environmental 
harm arising out of the work, asbestos, lead, or silica related claims, claims arising out of 
microbial matter or bacteria, testing, monitoring, measuring operations or laboratory analyses, or 
liability arising out of treatment facility.  If a motor vehicle is used in connection with the work, 
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the business automobile policy will include coverage at least as broad as ISO CA 99 48 and be 
endorsed to include Motor Carrier Act Endorsement MCS 90. 

.2) The policy must meet all other insurance requirements applicable to general liability, 
including, but not limited to additional insured, waiver of subrogation and cancellation 
notification. 

.3) If there is a retroactive date, claims made will apply back to the first date of services 
provided to the Owner. 

.4)       The coverage shall be effective for 5 years following completion of the engagement. 

.5)       Proof of Pollution Liability Insurance shall be provided on a certificate acceptable to the 
Owner. 

10.8 Attached to each certificate of insurance shall be a copy of the Additional Insured Endorsement 
that is part of the Contractor’s Commercial General Liability Policy. These certificates and the 
insurance policies required shall contain a provision that coverage afforded under the policies will 
not be canceled or allowed to expire until at least 30 days prior written notice has been given to 
the Owner. Any subcontractors, consultants or third parties performing services for Contractor as 
contemplated herein, shall also maintain insurance as required above.   Notwithstanding the 
foregoing, the Owner,  in its sole and absolute discretion and taking into account the scope and 
character of the Services to be provided by Contractor, may reduce the required liability 
insurance minimums.  Such reduction in the required liability insurance minimum of Contractor 
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shall be evidence by a written instrument specifically referencing this Exhibit I and signed by the 
Owner. 

10.9 The Contractor shall require each Subcontractor employed on the Project to maintain the coverage 
listed above unless the Contractor's insurance covers activities of the Subcontractor on the Project. 

10.10 No operations under this Contract shall commence until certificates of insurance attesting to the 
above listed requirements have been filed with the Chancellor and a Notice to Proceed is issued. 

A. If blasting and/or demolition is required by the Contract, the Contractor or subcontractor 
shall obtain the respective coverage for those activities, and shall furnish to the Chancellor 
a Certificate of Insurance evidencing the required coverages prior to commencement of 
any operations involving blasting or demolition or both. 

B. Owner’s and Contractor’s Protective Liability (OCP) coverage for the benefit of the 
Community College System of New Hampshire. 
1. Limits of Liability: 

a. $2,000,000 Each Occurrence 
b. $3,000,000 Aggregate 

****** [OR] ****** 

c. $2,000,000 Bodily Injury & Property 

C. Property and Builder's Risk Insurance (Fire and Extended Coverage): 
1. The Community College System of New Hampshire shall insure the work included 

in the Contract, including extras and change orders, on an "All Risk" basis, on one 
hundred percent (100%) completed value basis of the Contract, as modified.  
Builder’s Risk coverage shall include materials located at the Contractor’s 
premises, on-site, in-transit, and at any temporary site.    The policy by its own 
terms or by endorsement shall specifically permit partial or beneficiary occupancy 
prior to completion or acceptance of the entire work.  The policies shall be in the 
names of the Community College System of New Hampshire and the Contractor.  
The policies shall provide for the inclusion of the names of all other Contractors, 
Subcontractors, and others employed on the premises as insureds.   The policies 
shall stipulate that the insurance companies shall have no right of subrogation 
against any Contractors, Subcontractors or other parties employed on the premises. 

2. CCSNH is not responsible to insure Contractor’s owned or leased 
equipment/property. 

D. General Insurance Conditions 
1. Failure to secure and maintain, or add by endorsement, Owner and all subsidiaries, 

agents, and employees as required shall not act as a defense to the enforcement of 
the terms of this Contract. Any such insurance policy shall apply separately to each 
insured against whom claim is made or suit is brought and shall contain no 
provision which excludes coverage of a claim made by one insured under the 
policy against another insured under the policy. 

2. Each policy shall contain a clause prohibiting cancellation or modifications of the 
policy earlier than thirty (30) days or ten (10) days in cases of non-payment of 
premium after written notice thereof has been received by CCSNH. 
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E. Indemnification: 
1. To the fullest extent of the law the Contractor shall indemnify, defend, and hold 

harmless the Community College System of New Hampshire, its Officers, and its 
agents and employees from and against any and all claims, liabilities, suits or 
penalties arising out of (or which may be claimed to arise out of) acts or omissions 
of the Contractor or subcontractors in the performance of work covered by the 
Contract.  This covenant shall survive the termination of the Contract.  
Notwithstanding the foregoing, nothing herein contained shall be deemed to 
constitute a waiver of the sovereign immunity of the Community College System 
of New Hampshire, which immunity is hereby reserved by the Community College 
System of New Hampshire. The covenant in paragraph I shall survive the 
termination of this Agreement. 

F. Additional Insurance for Design/Build Contracts: 
1. In addition to the insurance requirements listed in the above paragraphs, the 

Designer/Builder Team shall provide the following coverage. 
a. The Designer/Builder Team, or the Designer shall purchase and maintain 

professional liability coverage for this project.  The coverage shall provide the 
CCSNH with protection against design errors and omissions and shall have an 
annual aggregate limit of no less than $2,000,000.  The coverage shall be 
maintained through the legal stature of repose period, currently stipulated to 
be three (3) years from the date of Substantial Completion.  If the professional 
liability coverage is maintained by other than the firm holding the prime 
contract with the CCSNH for this project, the prime contractor shall provide 
evidence of indemnifications, approved by the CCSNH, that indicate that this 
insurance coverage is in place and available for the protection of the CCSNH.  
The indemnification may not create a re-assignment of contractual 
responsibilities between the CCSNH and the prime contractor. 

PART 11 BIDDING DOCUMENTS 

11.1 Bidders shall use only complete sets of Bidding Documents in preparation of bids; the CCSNH 
assumes no responsibility for mistakes due to the use of incomplete sets of Bidding Documents. 

PART 12 SUBSTITUTIONS 

12.1 Where Bidding Documents stipulate particular Products, substitution requests will ONLY be 
considered before receipt of Bids.  Refer to specification section 01600 – Product Requirements. 

PART 13 AWARD OF CONTRACT 

13.1 The Contract will be Awarded as soon as possible to the Responsible Bidder on the basis of  the 
Highest Score, see Score Sheet in Section 00300. 

A. The CCSNH may request a Negotiated Price from the Highest Score Responsible Bidder. 
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13.2 The signed Contract, together with the Contract Bond, and certificate of insurance shall be 
returned to the CCSNH within 10 days after the date of notice that the Proposal has been 
accepted. 

A. If the successful bidder fails to execute the Contract and submit acceptable bond and 
required attachments within 20 days after the date of notice of acceptance of the 
Proposal, the CCSNH may cancel the notice of award. Contract award may then be made 
to the next lowest responsible bidder or the Work may be re-advertised. 

13.3 Prior to the issuance of Notice to Proceed, each Bidder shall be prepared, if so requested by the 
Chancellor, to present evidence of his/her experience, qualifications, and financial ability to carry 
out the terms of the Contract. 

13.4 A Contract that has been Awarded with required attachments is not executed until submitted and 
approved by the CCSNH Board of Trustees, if required, and issuance of the Notice to Proceed by 
the CCSNH. 

PART 14 PERMITS AND FEES 

14.1 CCSNH  shall  secure  and  pay  for  all  Permits  and Fees  required  by  the  Work  of  this 
Contract.  

 

 

 

 

 

 

 

 

 

 

 

END OF DOCUMENT 002004 



RVC24-03 Woodbury Street Retaining Wall Repair                                                       May 6, 2024 
 

CCSNH. RVC24-03  SGC - 1 Woodbury Street Retaining Wall Repair 
 

SECTION 00300 – BID PROPOSAL FORM – CCSNH 
 

PROPOSAL – STIPULATED BASE LUMP SUM GRAND TOTAL BID – GENERAL 
CONSTRUCTION 
 
PROPOSAL TO:  Received at this address no later than 2:00 PM, Tuesday, May 28, 
2024. 
 
    Matthew Moore, PE 
    memoore@ccsnh.edu 
    Director of Capital Planning & Development 
    Community College System of New Hampshire 
    26 College Drive 
    Concord, New Hampshire 03301 
     
 
SUBJECT:   Project #: RVC 24-03 

Project Name: Woodbury Street Retaining Wall Repair 
 
 

1. CERTIFICATION:  The undersigned Prime Contractor  
 

 Name of Firm: __________________________________________________________ 
  
 Address of Firm: ________________________________________________________ 
 
 Phone Number: _________________________________________________________  
 
 Email: ________________________________________________________________ 
 
 Signature: ______________________________________________________________ 
 
            Name and Title: _________________________________________________________ 
       (Contractor’s Name Printed Here) 

 
FOR 

  
WOODBURY STREET RETAINING WALL REPAIR 

IN KEENE, NEW HAMPSHIRE 
 

CCSNH PROECT NO. RVC24-03 
 

To the Community College System of New Hampshire (CCSNH), hereinafter called the 
“OWNER”, requests bids for the furnishing of all labor, equipment, and materials required for the 
Woodbury Street Retaining Wall Repair project in accordance with the Plans and Specifications 
prepared by The HL Turner Group, Inc. of Concord, New Hampshire. 
 
The undersigned, as bidder, declares that the only person or parties interested in this Proposal as 
principals are those named herein; that this Proposal is made without collusion with any other firm; 
that the undersigned has carefully examined the location of the proposed work, the proposed Form 

mailto:sosgood@ccsnh.edu
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of Contract and the Plans and Specifications therein referred to; and the undersigned proposes and 
agrees if this Proposal is accepted, he will contract with the awarding authority to provide all 
necessary labor, machinery, tools, apparatus, and other means of construction and to do all the 
work and furnish all the materials specified in the Contract in the manner and time therein 
described and according to the requirements of the ENGINEER therein set forth; and the 
undersigned will take in full payment, therefore, the following unit and total prices, to writ: 
SCHEDULE OF PRICES:  NOTE:  THIS PROPOSAL SHALL BE PREPARED BY THE BIDDER, 
WITH THE UNIT PRICES SPECIFIED IN BOTH WORDS AND FIGURES, AND THE EXTENSIONS 
MADE BY THE BIDDER.   

ITEM NUMBERS SHOWN ARE GENERALLY IN COMPLIANCE WITH THE NEW HAMPSHIRE 
DEPARTMENT OF TRANSPORTATION (NHDOT) MASTER ITEM LIST.  

QUANTITIES SHOWN ARE FOR THE CONVENEINCE OF THE CONTRACTOR AND SHALL BE 
VERIFIED BY THE CONTRACTOR AND ARE NOT GURARANTEED QUANITY VALUES.  

THIS IS NOT A UNIT BID CONTRACT, AND THE CONTRACT PAYMENT AND TERMS AND 
CONDITIONS SHALL BE GOVERNED BY THE CONTRACT GENERAL PROVISIONS. 

UNIT BIDS ARE SOLELY FOR THE PURPOSE OF COMPARING BIDS AND MAKING PARTIALLY 
PAYMENTS TO CONTRACTORS. 

UNIT PRICES AND TOTAL AMOUNT MUST BE EXPRESSED IN BOTH WRITTEN AND FIGURES. 

IN THE EVENT OF DISCREPANCY, THE AMOUNT IN WORDS SHALL GOVERN. 
 
1. AWARD OF CONTRACT 
 
Bidders must show three recent years’ experience with installations of a similar complexity and 
cost and prior experience with installations of the materials within 100 miles of the project site. 
 
The successful bidder will be required to comply with State of New Hampshire RSA#21-1:81-a. 
The successful bidder will be required to furnish a 100% payment and 100% performance bond 
prior to execution of contract. 
 
2. BASE BID(Stipulated sum) 
 
 The award will be based on the proposal that best meets the needs of the college. Factors 
included will be the cost, completeness of the proposal, quality of the technology provided, and 
experience of the contractor and installation team. The college reserves the right to waive any 
informality in or to reject any or all proposals. 
 
 
 

  Item Descriptions and Unit Prices  Amount  
Item No. Quantity Unit Prices Bid Dollars Cents Dollars Cents 

201.1 0.1 
A 

CLEARING AND GRUBBING 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Acre 

     
202.6 99 

LF CURB REMOVAL FOR SALVAGE     



RVC24-03 Woodbury Street Retaining Wall Repair                                                       May 6, 2024 
 

CCSNH. RVC24-03  SGC - 3 Woodbury Street Retaining Wall Repair 
 

  Item Descriptions and Unit Prices  Amount  
Item No. Quantity Unit Prices Bid Dollars Cents Dollars Cents 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Each 

 

202.8 295 
LF 

REMOVAL OF FENCE 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
203.1 145 

CY 
COMMON EXCAVATION 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Cubic Yard     
203.6 30 

CY 
EMBANKMENT-IN-PLACE (F) 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Cubic Yard     
304.3 40 

CY 
CRUSHED GRAVEL (F) 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Cubic Yard     
403.12 19 

T 
HOT BITUMINOUS PAVEMENT, 

HAND METHOD 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Ton     
403.16 766 

LF 
PAVEMENT JOINT ADHESIVE 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
604.72 1 

EA 
GRATES & FRAMES, TYPE B 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Each 
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  Item Descriptions and Unit Prices  Amount  
Item No. Quantity Unit Prices Bid Dollars Cents Dollars Cents 
606.9999 2 

U 
BEAM GUARDRAIL END UNIT  

at  ____________________ Dollars 

 and ___________________ Cents 

 per Unit     
606.28999 305 

LF 
31” W-BEAM GUARDRAIL WITH  

8” OFFSET BLOCK (STEEL POST) 

[W/ BACK W-BEAM RAIL W/O 

OFFSET BLOCK] 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
607.340 303 

LF 
CHAIN LINK FENCE W/ VINYL 
COATED STEEL FABRIC, 4’ HIGH 
 at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
608.36999 261 

SY 
6” CONCRETE SIDEWALK 
[4,000 PSI W/ FIBER MESH] 

at  ____________________ Dollars 

 and ___________________ Cents 

 per Square Yard     
609.01 320 

LF 
STRAIGHT GRANITE CURB  

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
618.7 400 

HR 
FLAGGERS 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Hour     
619.1 1 

U 
MAINTENANCE OF TRAFFIC 
[Includes Traffic Control Plan Prep.] 
 at  ____________________ Dollars 

 and ___________________ Cents 

 per Unit 
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  Item Descriptions and Unit Prices  Amount  
Item No. Quantity Unit Prices Bid Dollars Cents Dollars Cents 
621.31 1 

EA 
SINGLE DELINEATOR WITH POST 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Each     
621.32 1 

EA 
DOUBLE DELINEATOR WITH 
POST 
 at  ____________________ Dollars 

 and ___________________ Cents 

 per Each     
628.1 5 

LF 
SAWED CONCRETE PAVEMENT 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
628.2 328 

LF 
SAWED BITUMINOUS PAVEMENT 

at  ____________________ Dollars 

 and ___________________ Cents 

 per Linear Foot     
646.51 50 

SY 
TURF ESTABLISHMENT WITH 
MULCH, TACKIFIERS, AND LOAM 
 at  ____________________ Dollars 

 and ___________________ Cents 

 per Square Yard     
692 1 

U 
MOBILIZATION 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Unit     
699.99 1 

U 
MISCEALLANEOUS TEMPORARY 

EROSION AND SEDIMENT 

CONTROL 

 at  ____________________ Dollars 

 and ___________________ Cents 

 per Unit     
999.00 1 

U 
REPAIRS AND ALTERATIONS TO 
EXISTING RETAINING WALL 
 at  ____________________ Dollars 

 and ___________________ Cents     
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  Item Descriptions and Unit Prices  Amount  
Item No. Quantity Unit Prices Bid Dollars Cents Dollars Cents 

 per Unit 

 
 

TOTAL BASE BID LUMP SUM GRAND TOTAL BID: 
 
 
______________________________________________________________________ 

 (Words) 
 
_____________________________________DOLLARS ($______________________) 
                     (Figures) 

 
 
It is agreed that the Grand Total Price calculated above represents the Contractor’s Total Price for 
all the project work.   
 
The undersigned as bidder understands and agrees that the quantities of work as given for each 
item (except lump sum items) in this proposal are only approximate and are assumed solely for the 
comparison of proposals.   They are not guaranteed to be accurate statements of estimates of the 
quantities of work to be performed under this Contract, and any departure therefrom will not be 
accepted as valid grounds for any claim for loss of profits.  In case of variation between unit prices 
and total prices stated by bidder, the unit prices will be considered to be his bid. 
 
The undersigned further agrees to comply with the requirements as to conditions of employment, 
wage rates and hours of labor set forth in the Contract Documents. 
 
The undersigned hereby agrees to reach final completion of all the work, shown or specified under 
this Contract and as shown on the Contract Drawings as follows: 

1. Final completion by October 31, 2024 
 
The undersigned agrees that, if he is selected as CONTRACTOR, he will, within five (5) days 
after the award, execute a Contract in the form attached hereto and furnish a performance bond 
and also a labor and materials or payment bond, each of a surety company qualified to do business 
under the laws of New Hampshire and satisfactory to the Awarding authority and each in the sum 
of one hundred percent (100%) of the Contract price, the premiums for which are to be paid by the 
CONTRACTOR and are included in the various unit prices bid. 
 
The undersigned understands that the OWNER reserves the right to reject any or all bids and to 
waive any informalities in the bidding. 
 
ADDENDUM RECEIPT 
The undersigned Contractor acknowledges the receipt of the following Addenda to the Bidding and 
Contract Documents, but he agrees that he is bound by all Addenda, whether or not listed herein: 
 

Addendum No.__________________________Dated:____________________________ 
 
Addendum No.__________________________Dated:____________________________ 
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Addendum No.__________________________Dated:____________________________ 

 
All required qualification forms found in 

DOCUMENT 001153 - REQUEST FOR QUALIFICATIONS 
 to be submitted with Bid forms. 

 
 ______________________________________  
 Contractor (Bidder)         (Seal) 
 
 
 ______________________________________  
 (Signature and Title) 
 
 
 Address _______________________________  
 
 ______________________________________  
 
 
 
 
 
 
Being a (corporation incorporated) Composed of officers, 
 (under the laws of the) partners, or owner, as 
 (State of _______________) follows: 
 (Partnership       ) 
 (Individual         )  _____________________________  
   _____________________________  
 
   _____________________________  
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STATEMENT OF NON-COLLUSION 
 
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and 
in the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, 
that to the best of his knowledge and belief: (1) The prices in this bid have been arrived at independently 
without collusion, consultation, communications, or agreement, for the purpose of restricting 
competition as to any matter relating to such prices with any other bidder or with any competitor; (2) 
Unless required by law, the prices which have been quoted in this bid have not been knowingly 
disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any other 
competitor, and (3) No attempt has been made or will be made by the bidder to induce any other person, 
partnership or corporation to submit or not to submit a bid for the purpose of restricting competition. 
 
SIGNATURE:__________________________________________________________________ 
NAME:________________________________________________________________________ 
TITLE:________________________________________________________________________ 
DATE:________________________________________________________________________ 
PHONE:_______________________________________________________________________ 
EMAIL:_______________________________________________________________________ 
 
    Corporate Seal: 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

End of Document 
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DOCUMENT 00708 
 
GENERAL CONDITIONS – COMMUNITY COLLEGE SYSTEM OF NEW HAMPSHIRE (CCSNH) 

 
PART ITEM 
 
1 DEFINITIONS 
2 CONTRACT DOCUMENTS 
3 NOTICE 
4 ACCESS TO THE WORK 
5 ACCIDENT PROTECTION 
6 HAZARDOUS MATERIALS 
7 SUBCONTRACTS 
8 RESPONSIBILITY OF CONTRACTOR TO ACT IN EMERGENCY 
9 MUTUAL RESPONSIBILITY OF CONTRACTORS 
10 PAYMENTS TO CONTRACTOR 
11 CONTRACTOR’S TITLE TO MATERIALS 
12 CHANGES IN WORK 
13 ASSIGNMENTS 
14 SUPERINTENDENCE BY CONTRACTOR 
15 FAILURE TO COMPLETE WORK ON TIME 
16 SUBSTANTIAL COMPLETION AND FINAL INSPECTION 
17 DEFAULT AND TERMINATION OF CONTRACT 
18 TERMINATION OF CONTRACT WITHOUT FAULT 
19 ASSIGNMENT PROVISION 
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PART 1 DEFINITIONS 

A. Addendum.  Written and/or graphic information issued before opening Proposals that 
modifies or interprets the Bidding Documents by additions, deletions, clarifications or 
corrections. 

B. Advertisement.  A public announcement in the form of an Invitation to Bid, inviting Bids 
for Work to be performed and/or Materials to be furnished. 

C. Alteration Order.  A written agreement between the Contractor and the Community 
College System of New Hampshire that amends the Contract and identifies Work that 
affects either the Contract Sum, Completion Date, Credit, or any combination thereof. 

D. Alternate.  A proposed change in the Work described in the Contract Documents providing 
the Community College System of New Hampshire with an option to select between 
alternative materials, products or systems, or to add or delete portions of Work. 

E. Architect. As defined in RSA 310-A:28, a person who, by reason of having acquired 
through professional education and practical experience an advanced training in building 
construction and architectural design and an extensive knowledge of building standards 
created to safeguard the public from hazards such as fire, panic, structural failure, and 
unsanitary conditions, is technically and legally qualified to practice architecture and who 
is licensed by the State of New Hampshire Board of Licensure for Architects to engage in 
the practice of architecture.  The Architect has no contractual agreement with the 
Contractor and therefore shall not directly interact with the Contractor. 

F. Award.  The acceptance of a Bid prior to execution of Contract. 

G. Bid.  A complete and properly signed Proposal, submitted in accordance with the Bidding 
Requirements, to perform the Work for the amount or amounts stipulated therein.  

H. Bid Bond.  One form of a Proposal Guaranty executed by the Bidder and a Surety to 
guarantee that the Bidder will enter into a Contract within a specified time. 

I. Bid Opening Officer.  An authorized representative of the Community College System of 
New Hampshire, who is responsible for opening and reading of Bids. 

J. Bidder.  A Corporation, Partnership, or Proprietorship submitting a Proposal, subsequent 
to meeting the Community College System of New Hampshire’s Bidding Requirements. 

K. Bidding Documents. Collectively, the Invitation to Bid, Bidding Requirements, 
Specifications, Drawings, and Addendum. 

L. Bidding Requirements.  The documents that contain information regarding bidding 
procedures with which a Bidder must conform and a Proposal that a Bidder shall use to 
submit a Bid. 

M. Builders Risk Insurance.  A specialized form of property insurance that provides 
coverage for loss or damage during the course of construction. 
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N. Calendar Day.  A day shown on the calendar. 

O. Certificate of Occupancy.  A document issued by the Office of the State Fire Marshal or 
its authorized representative certifying that all of, or a designated portion of a building, is 
approved for its designated use. 

P. Certificate of Full or Partial Substantial Completion.  A document prepared by the 
Community College System of New Hampshire when the Project reaches Substantial 
Completion and only issued after review and acceptance of the Contractor’s Request for 
Certificate of Full or Partial Substantial Completion. 

Q. Chancellor. The Chancellor of the Community College System of New Hampshire. 

R. Change Order.  A written agreement between the Contractor and the Community College 
System of New Hampshire that identifies Work to be completed as part of an Allowance 
Item.  Any change that affects either the Contract Sum, Contract Time or Credit shall be 
processed as an Change Order. 

S. Clerk of the Works.  An authorized representative identified by the Community College 
System of New Hampshire, responsible for observing construction on the Community 
College System of New Hampshire’s behalf for conformance with the Contract Documents. 

T. College.  The college who is responsible for the facility and/or will occupy the facility after 
and/or during the Work. The College(s) has/have no contractual agreement with the 
Contractor and therefore shall not direct the Contractor in any way. 

U. Commercial General Liability Insurance.  A broad form of liability insurance covering 
claims for bodily injury and property damage which combines under one policy coverage 
for business liability exposures, except those specifically excluded.  

V. Completion Date.  The last day of the time allotted or the specific date established as 
identified in the Contract Documents for Substantial Completion of the Work, including 
any authorized extensions. 

W. Consultant. The Architect, Engineer, and/or professional engaged to develop/provide 
Drawings, Specifications and/or other services for the Project.  The Consultant has no 
contractual agreement with the Contractor and therefore all interaction between any 
Consultant and the Contractor shall be done thru the Contract Representative. 

X. Contract.  The written agreement between the Community College System of New 
Hampshire and the Contractor setting forth the obligations of the parties as outlined in the 
Contract Documents. 

Y. Contract Representative.  The Community College System of New Hampshire’s appointed 
representative is the CCSNH Director of Capital Planning and Development having 
specific authority to act on the Community College System of New Hampshire’s behalf and 
shall be responsible for general supervision, control, and direction over all matters 
pertaining to design, construction, maintenance standards, preservation, and administration 
of the Contract. The Architect does not have such authority. 
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Z. Contract Bond.  The approved form of security to the Community College System of New 
Hampshire (political subdivision) in compliance with RSA 447:16 executed by the 
Contractor and their Surety or Sureties, guaranteeing complete execution of the contract 
and all supplemental agreements pertaining thereto including the payment of all legal debts 
pertaining to the construction of the Project. 

AA. Contract Documents.  Collectively, the Invitation To Bid, Bidding Requirements, 
Contract Bond, Specifications, Drawings, Addendum, and other documents included in the 
Contract, and modifications, clarifications, authorized Alteration Orders and Change 
Orders issued after the execution of the Contract, to complete the Project.  All documents 
shall be written in English. 

BB. Contract Sum.  The amount stated in the Contract.  This sum shall be derived from the 
Lump Sum Base Bid, Lump Sum Grand Total, or Negotiated Price; modified to reflect the 
acceptance of any Alternates.  The Notice to Proceed shall state the amount that the 
Community College System of New Hampshire is obligated to pay the Contractor. 

CC. Contractor.  The Corporation, Partnership, or Proprietorship, or any combination 
thereof, contracting with the Community College System of New Hampshire for 
performance of prescribed work. 

DD. Contractor’s Request for Certificate of Full or Partial Substantial Completion.  A 
document prepared by the Contractor when the Project reaches Substantial Completion. 

EE. Contractual Liability.  Liability assumed by the Contractor under a Contract. 

FF. Corporation.  A legal entity organized under the laws of a particular jurisdiction who is 
legally authorized to do business in the State. 

GG. Credit.  Any Change that results in a reduction in the Contract Sum or Lump Sum Grand 
Total Items.  All credits shall be processed by an Alteration Order and may include 
modifications to Lump Sum Grand Total Items. 

HH. Day.  Unless designated as a Working Day, or unless otherwise indicated, this term will 
mean a Calendar Day. 

II. Drawings (Plans).  The graphic and pictorial documents or reproductions thereof, which 
show the location, character, dimensions, and details of the prescribed work. 

JJ. Final Completion.  Term denoting that the Work has been completed in accordance with 
the terms and conditions of the Contract Documents and all Punch List items have been 
completed. 

KK. Final Payment.  Payment made by the Community College System of New Hampshire to 
the Contractor, upon Final Completion. 

LL. General Conditions.  The part of the Contract Documents establishing the rights, 
responsibilities and relationships of the parties. 
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MM. Hazardous Material.  Shall include any material regulated by federal or state law and 
shall include but not limited to asbestos, toxic or hazardous waste, PCBs, combustible 
gases and materials, petroleum or radioactive material, or any other substances under any 
conditions and in such quantities as would pose a substantial danger to persons or property 
exposed to such substances. 

NN. Indemnification.  A contractual obligation by which one person or entity agrees to 
reimburse others for loss or damage arising from specified liabilities. 

OO. Invitation to Bid.  A portion of the Bidding Documents; the Advertisement for Proposals 
for Work or Materials on which Bids are requested.  The Advertisement will indicate the 
time and place of the opening of Proposals, the type and location of Work to be performed, 
the character and quantity of the Material to be furnished and provide information on how 
to obtain Drawings, Specifications and Proposal. 

PP. Liability Insurance.  A contract under which an insurance company agrees to protect a 
person or entity against claims arising from a real or alleged failure to fulfill an obligation 
or duty to a third party who is a named or an incidental beneficiary. 

QQ. Lump Sum Base Bid.  One type of Proposal where the Bid is established by a single item 
price to perform all Work excluding any Alternates that may or may not become part of the 
Contract. 

RR. Lump Sum Grand Total.  One type of Proposal where the Bid is established as a total of 
various items to perform all Work excluding any Alternates that may or may not become 
part of the Contract. 

SS. Low Bid.  The Bid stating the lowest price proposed for performance of the Work, 
conforming to the Bidding Documents. 

TT. Lowest Responsible Bidder.  The Bidder who submits the lowest bona fide Bid and is 
considered by the Community College System of New Hampshire to be fully responsible 
and qualified to perform the Work for which the Bid is submitted. 

UU. Material(s).  Any substance and/or product specified for use in the construction of the 
Project and its appurtenances. 

VV. Negotiated Price.  A Proposal modified by the Lowest Responsible Bidder thru 
communication with the Community College System of New Hampshire in which changes 
are made to the Proposal and/or Completion Date as required to meet budget, funding or 
scheduling requirements. 

WW. Notice to Proceed.  A written notice to the Contractor to proceed with a portion of or all 
of the Contract Work; including the beginning of Contract time when applicable.  The 
Notice to Proceed shall act as the final step in awarding the Contract or portion thereof. 

XX. Occurrence Policy.  An insurance policy that covers acts or omissions occurring during 
the policy term, regardless of when a claim against the insured is first asserted, even if the 
policy is no longer in existence. 
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YY. Owner’s Protective Liability Coverage.  Third-party legal liability insurance coverage 
protecting the Community College System of New Hampshire from claims arising from the 
construction process. 

ZZ. Partnership.  An association of two or more persons or entities to conduct a business that 
shares profits and losses at a certain proportion. 

AAA. Professional Engineer.  Referred to as Engineer.  As defined in RSA 310-A:2, a person 
who by reason of advanced knowledge of mathematics and the physical sciences, acquired 
by professional education and practical experience, is technically and legally qualified to 
practice engineering, and who is licensed by or otherwise authorized by State of New 
Hampshire Professional Engineers Board to engage in the practice of engineering.  The 
Engineer has no contractual agreement with the Contractor and therefore shall not directly 
interact with the Contractor. 

BBB. Project.  The total construction of the Work to be performed. 

CCC. Proposal.  A Bidder’s offer, on Community College System of New Hampshire prescribed 
forms, to perform stated work at the quoted price(s). 

DDD. Proposal Guaranty.  The security furnished with a Proposal, which shall be a Bid Bond, 
certified check or cashier's check and which provide that the Bidder if awarded the 
Contract will execute such Contract in accordance with the requirements of the Bidding 
Documents. 

EEE. Proprietorship (Individual).  A form of business organization that is owned entirely by 
one person. 

FFF. Provide.  To furnish and install a product, materials, systems, and/or equipment, complete 
in place, fully tested and approved. 

GGG. Punch List.  A written document attached to the Certificate of Substantial Completion 
listing items to be completed or corrected prior to the Community College System of New 
Hampshire approval of Final Payment. 

HHH. Specifications.  The volume that is part of the Contract Documents which contain the 
General Conditions, Supplementary General Conditions, Invitation to Bid, and individual 
sections that consist of written requirements for material, equipment, construction systems, 
standards and workmanship, and other documents or reports as applicable. 

III. State.  The State of New Hampshire. 

JJJ. Subcontractor.  A Corporation, Partnership, Proprietorship, Joint Venture or any 
combination thereof, to whom the Contractor sublets any part of the Contract. 

KKK. Substantial Completion.  As determined by an inspection by the Contract Representative 
that the work or portion thereof is substantially complete, in accordance with the Contract 
Documents, such that the Community College System of New Hampshire may occupy or 
utilize the Work for its intended use without disruption or interference by the Contractor 
in completing or correcting any remaining unfinished or unacceptable Work. 
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LLL. Substitution.  A Material, product or item of equipment in place of that specified. 

MMM. Superintendent.  The Contractor’s authorized representative responsible for field 
supervision, coordination, and completion of the Work. 

NNN. Supplementary General Conditions.  A part of the Contract Documents which 
supplements and may also modify, change, add to or delete from provisions of the General 
Conditions. 

OOO. Surety.  A Corporation, Partnership, or Proprietorship other than the Contractor, 
executing a bond furnished by the Contractor. 

PPP. Umbrella Liability Insurance.  Insurance providing coverage in an amount above existing 
liability policies. 

QQQ. Unit Price.  An amount stated in a Lump Sum Grand Total Bid as a price per unit for an 
item or portion of the contract or for specific materials and/or services described in the 
Contract Documents. 

RRR. Work.  The construction and services required by the Contract Documents to furnish all 
labor, materials, equipment, and incidentals necessary to complete the duties, obligations, 
and requirements imposed by the Contract. 

SSS. Workers’ Compensation Insurance.  Insurance covering the liability of an employer to 
employees for compensation and other benefits required by workers’ compensation laws 
with respect to injury, sickness, disease or death arising from their employment. 

TTT. Working Day.  Any calendar day, except Saturdays, Sundays, and Contract designated 
legal holidays. 
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PART 2 CONTRACT DOCUMENTS 

2.1 The Contract Documents consist of the Invitation to Bid, Contract Agreement, General Conditions, 
Supplementary General Conditions, Drawings and Specifications, including all Addenda issued 
prior to execution of the Contract, wage scales where applicable, Bonds where required, insurance 
certificates, other documents listed in the Agreement and Modifications issued after the execution 
of the Contract, Change Orders and Alteration Orders issued in accordance with Part 12 of the 
General Conditions. 

A. Hierarchy of the Contract Documents shall be interpreted according to the following 
classes: 
1. Community College System of New Hampshire approved modifications to the 

Contract Documents after execution of the Contract. 
2. Addenda. 
3. Supplemental General Conditions. 
4. General Conditions. 
5. Division 1 – General Requirements. 
6. Remaining Specifications. 
7. Larger Scale Drawings & Details. 
8. Remaining Drawings. 

 

2.2 A fully executed Contract shall not be in effect until the contract is approved and an issuance of the 
Notice to Proceed by the Community College System of New Hampshire. 

2.3 This Contract is executed in a number of counterparts, each of which is an original and constitutes 
the entire agreement between the parties.  This Contract shall be construed according to the laws 
of the State.  No portion of this Contract shall be understood to waive the sovereign immunity of 
the Community College System of New Hampshire. This Contract shall not be amended, except as 
specified in Parts 13 and 20. 

2.4 The Contract Documents are complementary and anything called for by one of the Contract 
Documents and not called for by the others shall be of like effect as if required by all. 

2.5 Should the Contract Documents contain inconsistencies within a class identified in Item 2.1A, the 
Contractor shall provide the better quality or greater quantity of work and/or materials.  The 
Contractor shall identify any perceived discrepancies to the Contract Representative prior to 
proceeding. 

2.6 The Contractors and all Subcontractors shall refer to all of the Contract Documents, including those 
not specifically showing the work of their specialized trades, and shall perform all work reasonably 
inferable from them as being necessary to produce the intended results in compliance with 
applicable Federal, State, and Local codes. 

2.7 All indications or notations which apply to one of a number of similar situations, materials or 
processes shall be deemed to apply to all such situations, materials or processes wherever they 
appear in the work, except where a contrary result is clearly indicated by the Contract Documents. 

2.8 Where codes, standards, requirements, and publications of public and private bodies are referred to 
in the Contract Documents, such references shall be understood to be to the latest final and complete 
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revision at the time of receiving Bids unless specifically identified, except where otherwise 
indicated. 

2.9 Where no explicit quality or standards for materials or workmanship is established for work, such 
work is to be consistent with the best quality workmanship standards of the applicable trade. 

2.10 All manufactured articles, materials, and equipment shall be applied, assembled, installed, 
connected, erected, tested, cleaned, and conditioned in accordance with the manufacturer's written 
or printed directions and instructions, unless specifically indicated otherwise in the Contract 
Documents. 

2.11 The Drawings are made to scale as identified therein, but all working dimensions shall be taken 
from the figured dimensions and by actual measurements at the job; in no case by scaling.  The 
Contractor shall study and compare all of the Drawings and verify all figures before laying out or 
constructing work.  The Contractor shall be responsible for errors in his/her work that might have 
been avoided thereby.  Whether or not an error is believed to exist, deviation from the Drawings 
and the dimensions given thereon shall be made only after approval in writing from the Contract 
Representative. 

2.12 All Drawings and Specifications and copies thereof are the property of the Community College 
System of New Hampshire and shall not be used by the Contractor or Subcontractor on other 
Projects. 

PART 3 NOTICE 

3.1 Any written notice by either party to the Contract shall be sufficiently given if delivered to or at the 
last known business address of the person, partnership or corporation constituting the other party 
to the Contract, or to his/her, their, or its duly authorized agent, representative, or officer, or when 
sent by registered mail to such last known business address.  The last known business address shall 
be that location which is last provided in writing. 

3.2 The parties shall provide their physical location/address, mailing address, telephone number, fax 
number, and, where available, pager number(s), email address(es), and other methods of contact 
for all persons associated with the Contract. 

PART 4 ACCESS TO THE WORK   

4.1 The Contractor shall provide for access to the work, at all times, for observation and/or inspection 
by the Community College System of New Hampshire, Architect, Consultant, Engineer and City 
of Keene government officials having jurisdiction.  The Contractor shall provide proper facilities 
for such access and inspection. 
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PART 5 ACCIDENT PROTECTION 

5.1 It is a condition of this Contract, and shall be made a condition of each subcontract entered into 
pursuant to the Contract, that the Contractor, any Subcontractors, or Independent Contractors shall 
not require any laborer or mechanic employed in the performance of the Contract to work in 
surroundings or under working conditions which are unsanitary, hazardous or dangerous to the 
laborer’s health or safety as determined by construction safety and health standards of the 
Occupational Safety and Health Administration, United States Department of Labor, which 
standards include, by reference, the established Federal Safety and Health Regulations for 
Construction.  These standards and regulations comprise Part 1910 and Part 1926 respectively of 
Title 29 of the Code of Federal Regulations, as may be revised from time to time.  In the event any 
revisions in the Code of Federal Regulations are published, such revisions will be deemed to 
supersede the appropriate Part 1910 and Part 1926, and be effective as of the date set forth in the 
revised regulation. 

PART 6 HAZARDOUS MATERIALS 

6.1 The Contractor shall also be aware of laws and regulations relating to hazardous materials that may 
be encountered during construction operations, either within project limits or at material sites off 
the project.  The health and safety of employees, the general public, and the potential of damage to 
the overall environment is possible if hazardous materials are not recognized, reported, and the 
appropriate action taken to dispose of, remove from the site, or otherwise contain the possible 
contaminants. 

6.2 If any abnormal condition is encountered or exposed that indicates the presence of a hazardous 
material or toxic waste, construction operations shall be immediately suspended in the area and the 
Contract Representative notified.  No further work shall be conducted in the area of the 
contaminated material until the site has been investigated and the Community College System of 
New Hampshire has given approval to continue the work in the area.  The Contractor shall fully 
cooperate with the Community College System of New Hampshire and perform any remedial work 
as directed.  Work shall continue in other areas of the Project unless otherwise directed. 

6.3 Exposure to hazardous materials may result from contact with, but not necessarily limited to, such 
items as drums, barrels, and other containers, waste such as cars, batteries, and building 
construction debris.  Containers leaking unknown chemicals or liquids, abandoned cars leaking 
petroleum products, batteries leaking acid, construction debris which may include asbestos, or any 
other source of suspected hazardous material found within excavation areas or stockpiled on land 
within construction limits shall be referred to the Department of Environmental Services and 
Contract Representative so that a proper identification of the materials may be made and disposal 
procedures initiated as required. 

6.4 Disposition of the hazardous material or toxic waste shall be made under the requirements and 
regulations of the Department of Environmental Services.  Work required to dispose of these 
materials and any remedial work shall be performed under a Supplemental Agreement or Contract 
item, if included in the Contract. 
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PART 7 SUBCONTRACTS 

7.1 Nothing contained in the Specifications or Drawings shall be construed as creating any contractual 
relationship between any Subcontractor and the Community College System of New Hampshire.  
The Sections of the Specifications are not intended to control the Contractor in dividing the work 
among Subcontractors or to limit the work performed by any trade. 

7.2 The Contractor shall be as fully responsible for the acts and omissions of Subcontractors and of 
persons employed by them, as he/she is for the acts and omissions of persons directly employed by 
him/her. 

7.3 The Contractor shall, without additional expense to the Community College System of New 
Hampshire, utilize the services of specialty Subcontractors, as required to complete the work. 

7.4 The Contract Representative will not undertake efforts to settle or resolve any differences between 
the Contractor and Subcontractors or between Subcontractors. 

7.5 The Contractor shall cause appropriate provisions to be inserted in all subcontracts relative to the 
work to bind Subcontractors to the Contractor by the terms of the General Conditions and other 
Contract Documents insofar as applicable to the work of Subcontractors and to give the Contractor 
the same power to terminate any subcontract that the Contract Representative may exercise over 
the Contractor under any provisions of the Contract Documents. 

PART 8 RESPONSIBILITY OF CONTRACTOR TO ACT IN EMERGENCY 

8.1 In case of any emergency that threatens loss or injury of property, and/or safety of life, the 
Contractor shall act as the situation may warrant.  He/she shall notify the Contract Representative 
thereof immediately thereafter.  Any compensation claimed by the Contractor together with 
substantiating documents in regard to expense, shall be submitted to the Contract Representative 
and the amount of compensation shall be determined by agreement. 

8.2 In the event the Community College System of New Hampshire learns of an emergency that 
threatens loss or injury of property, and/or safety of life, the Community College System of New 
Hampshire shall notify the Contractor using the contact information provided pursuant to PART 3 
herein.  The Community College System of New Hampshire may, but shall have no duty to take 
reasonable steps to mitigate the damage or loss to the Contractor.  In either event, the Community 
College System of New Hampshire shall have no duty to undertake any specific acts and shall have 
no liability for actions or inactions taken absent gross negligence. 

PART 9 MUTUAL RESPONSIBILITY OF CONTRACTORS 

9.1 If the Contractor or any of his/her Subcontractors or employees causes loss or damage to any 
separate Contractor or Subcontractor on the work, the Contractor or Subcontractor agrees to settle 
with such separate Contractor or Subcontractor by agreement, if he/she will so settle.  If such 
separate Contractor or Subcontractor sues the Community College System of New Hampshire 
because of any loss so sustained, the Contract Representative shall notify the Contractor and/or 
their Subcontractors, who shall indemnify and hold harmless the Community College System of 
New Hampshire against any expenses or judgment arising therefrom. 
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PART 10 PAYMENTS TO CONTRACTOR 

10.1 The Community College System of New Hampshire will process payments to the Contractor each 
month on the basis of duly certified and approved estimates of the work performed during the 
preceding period.  In preparing estimates, the material delivered on the site and any preparatory 
work done may be taken into consideration.  Payments will only be approved in an amount no 
greater than the percentage of project completion, as determined by the Contract Representative. 

10.2 At least ten (10) days before the end of the billing period, the Contractor shall submit to the Contract 
Representative, an itemized Requisition for Payment, supported by such data substantiating the 
Contractor's right to payment as the Contract Representative may require.  If payment is to be made 
for materials or equipment not incorporated in the work, but delivered and suitably stored at the 
site, or at some other location agreed upon in writing, such payment shall be conditional upon 
inspection and/or observation by the Community College System of New Hampshire and 
submission by the Contractor of bills of sale or such other procedure satisfactory to the Contract 
Representative to establish the Community College System of New Hampshire's title to such 
materials or equipment or otherwise protect the Community College System of New Hampshire's 
interest including applicable insurance and transportation to the site. 

10.3 Immediately upon receipt of the Monthly Requisition for Payment, Contractor shall post same at 
the Contractor’s Field Office or project site in a location where Subcontractors have clear access. 

10.4 Retainage: 

A. Contract Payment Withheld:  A 5% retainage shall be withheld from each Progress 
Payment until issuance of a Certificate of Substantial Completion. The balance remaining 
after the specified percentage has been retained, less all previous payments, will be certified 
for payment on each partial estimate. 

****** [OR] ****** 
B. Intentionally omitted. 

10.5 Retainage will be released at Final Payment. 

A. After the Certificate of Substantial Completion has been issued, upon written application 
by the Contractor and with the approval of the Surety, the Contract Representative may 
release a portion of the retained amount. 

10.6 Payment for Material On Hand: 

A. Partial payments are made for materials to be incorporated in the Work, provided the 
materials meet the requirements of the Contract and are delivered on, or in the vicinity of, 
the Project site and stored in acceptable places.  Partial payments will not exceed 90 
percent of the Contract unit price for the item or the amount supported by copies of paid 
invoices, freight bills, or other supporting documents required by the Community College 
System of New Hampshire.  The quantity paid will not exceed the corresponding quantity 
estimate in the Contract.  No partial payment will be made on living or perishable 
materials until incorporated in the Work. 
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B. When material payments exceed $100,000 or 10 percent (10%) of the total contract 
amount, whichever is less, notarized copies of paid invoices or copies of canceled checks 
for all such materials must be submitted to the Contract Representative within 45 days of 
the end date of the estimate on which the material allowance was paid.  Failure to provide 
such documentation will result in the deduction of such material allowance from future 
estimates until documentation is provided. 

C. All material and work covered by partial payments made shall thereupon become the sole 
property of the Community College System of New Hampshire, but this provision shall 
not be construed as relieving the Contractor of the sole responsibility of all materials and 
work upon which payments have been made or the restoration of any damaged work or as 
a waiver of the right of the Community College System of New Hampshire to require the 
fulfillment of all the terms of the Contract. 

10.7 Payment for Material Not on Hand: 

A. Upon receipt of a written request by the Contractor, partial payment may be made for 
acceptable, fully-fabricated, nonperishable materials not delivered that are unique to the 
Project provided the materials meet the requirements of the Contract and are stored in 
excess of 30 days at locations approved by the Community College System of New 
Hampshire, and provided all required certificates of compliance, mill test reports, shop 
inspector’s acceptance and any other required materials certification have been furnished.  
Materials shall be identifiable and accessible for inspection.  Storage areas shall provide 
adequate protection so that such materials will meet the Contract requirements upon 
delivery to the site. 

B. Partial payment will be based on the actual cost to the Contractor as indicated on invoices 
furnished to the Contract Representative.  When material payments exceed $100,000 or 
10 percent of the total contract amount, whichever is less, notarized copies of paid 
invoices or copies of canceled checks for all such materials must be submitted to the 
Contract Representative within 45 days of the end date of the estimate on which the 
material allowance was paid.  Failure to provide such documentation will result in the 
deduction of such material allowance from future estimates until documentation is 
provided.  Payment shall not exceed 90 percent of the bid price.  NO payment will be 
made on materials for any item in the contract whose total dollar value is less than 
$5,000.  Approval of partial payment will not constitute final acceptance of the materials 
for use in completing items of work. 

10.8 Release of Claims: 

A. Neither the final payment nor any part of the retained percentage shall become due until 
the Contractor shall deliver a complete release of all claims arising under and by virtue of 
this Contract, including claims releasing the City of Keene and for all Subcontractors and 
suppliers of either materials or labor, plus a release of the Contract Bond and a statement 
that all Subcontractors and  suppliers have been paid.  The Chancellor, may pay any and 
all such claims, in whole or in part, and deduct the amount or amounts so paid from any 
partial or final payment. 
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10.9 Final Payment: 

A. Application for Final Payment received from the Contractor will be processed for payment 
not less than 90 days after project acceptance and final completion unless accompanied by 
a release of the Contract Bond.  This payment shall be the amount of the Contract, amended 
by approved alteration orders, less previous payments minus liquidated damages, 
additional penalties or holdbacks.  All prior partial estimates and payments shall be subject 
to correction in the final estimate and payment. 

10.10 Acceptance of Final Payment Constitutes Release:   

A. The acceptance of the Final Payment by the Contractor shall be and shall operate as a 
release to the Contractor of all claims and of all liability to the Community College 
System of New Hampshire for all things done or furnished in connection with this work.  
No payment, however, final or otherwise, shall operate to release the Contractor and its 
Sureties from any obligations under this Contract or the Contract Bond.  Acceptance of 
Final Payment shall not impact any warrantees provided by the Contractor with respect to 
this project. 

PART 11 CONTRACTOR'S TITLE TO MATERIALS 

11.1 No materials or supplies for the work shall be purchased by the Contractor or any Subcontractor 
subject to any chattel mortgage or under a conditional sale or other agreement by which an 
interest is retained by the seller.  The Contractor warrants that good title has been obtained for all 
materials and supplies for which partial payment has been accepted.  If any claim is made with 
respect to materials provided by the Contractor, Subcontractors, or Independent Contractors, the 
Contractor shall defend any such claim and shall pay any judgment or settlement thereon. 

PART 12 CHANGES IN WORK 

12.1 No charge for any extra work or material will be allowed without a fully executed Alteration 
Order. (Refer to Specification Section 01200-Price and Payment Procedures) 

12.2 The Chancellor may at any time, by a written order, and without notice to the Sureties, make 
changes in the Drawings and Specifications and Completion Date of the Contract and within the 
general scope thereof. 

12.3 If any part of the work as installed be at variance with the Contract requirements, the Contract 
Representative may allow all or any part of such work to remain in place, if found to be in the best 
interest of the Community College System of New Hampshire, subject to proper adjustment in the 
Contract Price.  Acceptance of installed work in one instance or in any instance does not constitute 
a waiver of Specifications, General Conditions or contract requirements. 

12.4 The Contractor shall hold the Community College System of New Hampshire and its officers, 
agents, servants, and employees harmless from liability of any nature including cost and expenses, 
for or on account of any patented or unpatented invention, process, article or applicable items 
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manufactured or used in the performance of the Contract, including its use, unless otherwise 
specifically stipulated in the Contract Documents. 

PART 13 ASSIGNMENTS 

13.1 The Contractor shall not assign the whole or any part of this Contract or any monies due or to 
become due, hereunder, without the written consent of the Chancellor and of all Sureties executing 
any Bonds on behalf of the Contractor if in connection with said Contract. 

PART 14 SUPERINTENDENCE BY CONTRACTOR 

14.1 The Contractor shall have on the project site, at all times when work is being performed, a 
competent English speaking Superintendent capable of reading and thoroughly understanding the 
contract documents and thoroughly experienced in the type of work being performed, satisfactory 
to the Community College System of New Hampshire.  The Contractor shall not change 
superintendents without permission from the Contract Representative and shall submit a request in 
writing with justification for such a change. 

A. The Superintendent shall be responsible for verifying that all materials, installation, 
coordination, and workmanship are in conformance with the contract documents. 

B. Unless the Contract Representative has granted prior written approval, the Superintendent 
shall not, himself, engage in "hands-on" construction work. 

C. In the event the Superintendent fails or refuses to perform functions mentioned above as 
determined by the Contract Representative, the Contractor agrees to a stipulated penalty of 
$1,200.00 per day, in addition to any liquidated damages provided hereunder. 
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PART 15 FAILURE TO COMPLETE WORK ON TIME 

15.1 If the Contractor fails to complete all of the work or sections of the Project, if sections are indicated, 
within the time specified in the Contract or within any additional time allowed, for each working 
day the Liquidated Damages identified in 16.3 will be deducted from any money due the 
Contractor.  This deduction will be made, not as a penalty, but as fixed, agreed liquidated damages 
for inconvenience to the Community College System of New Hampshire and for reimbursing the 
Community College System of New Hampshire the cost of the Administration of the Contract, 
including personnel, time, engineering and inspection.  Should the amount of money otherwise due 
the Contractor be less than the amount of such liquidated damages, the Contractor and its Surety 
shall be liable to the Community College System of New Hampshire for such deficiency. 

15.2 If the Community College System of New Hampshire permits the Contractor to continue and finish 
the work after the time fixed for its completion, it shall in no way operate as a waiver on the part 
of the Community College System of New Hampshire of any of its rights under the Contract.  When 
the final acceptance has been duly made by the Contract Representative, any liquidated damage 
charges shall end. 

15.3 The fixed, agreed, liquidated damages shall be assessed in accordance with the following schedule: 
Original Contract Amount, Plus Any Extras, 
Alteration Orders, and Alternates 

Amount of Liquidated Damages 
Per Working Day 

From More Than: To and Including: 
$0 $25,000.00 $200.00 
$25,000.00 $50,000.00 $250.00 
$50,000.00 $100,000.00 $400.00 
$100,000.00 $500,000.00 $450.00 
$500,000.00 $1,000,000.00 $800.00 
$1,000,000.00 $2,000,000.00 $1,200.00 
$2,000,000.00 $5,000,000.00 $1,600.00 
$5,000,000.00 $10,000,000.00 $2,000.00 
$10,000,000.00 and above $2,400.00 

R
ev

is
ed

 0
2-

25
-2

00
7 



RVC24-03 Woodbury Street Retaining Wall Repair                                                           May 6, 2024    
 

 
General Conditions – CCSNH 

  00708 - 17 

PART 16 SUBSTANTIAL COMPLETION AND FINAL INSPECTION 

16.1 The Contractor shall provide a signed Substantial Completion Application to the Contract 
Representative when the work is believed to be substantially complete, in accordance with 
specification section 01700, accompanied by a list of items, referred to as the Punch List, to be 
completed or corrected.  The failure to include any items of such list does not alter the responsibility 
of the Contractor to complete all work in accordance with the Contract Documents.  On the basis 
of an inspection by the Contract Representative who determines that the work is substantially 
complete, a Certificate of Substantial Completion will be issued. 

A. The Certificate of Substantial Completion shall: 
1. Include any modifications to the Punch List or value as determined by the Contract 

Representative. 
2. Establish the Date of Substantial Completion. 

a. Warranties required by the Contract Documents shall commence on the 
Date of Substantial Completion unless otherwise provided in the 
Certificate of Substantial Completion. 

3. Identify the responsibilities of the Community College System of New Hampshire 
and the Contractor for security, maintenance, heat, utilities, and damage to the 
work and insurance. 

4. Fix the time limit within which the Contractor shall complete the items listed herein. 

16.2 Partial Occupancy or Use:  The Community College System of New Hampshire may take 
occupancy or use of completed or partially completed portions of the work upon written agreement 
between the Chancellor and the Contractor.  Said partial occupancy or use shall have the approval 
of the insurer and Code enforcement authorities having jurisdiction.  Said partial occupancy or use, 
(whether substantial completion has been obtained or not) provided the Contract Representative 
and Contractor have agreed upon written terms detailing each of the entities responsibilities in their 
entirety, may be exercised under these General Conditions. 

A. A Written agreement shall stipulate the time period for completion of all Work and the 
commencement date for all applicable contract warranties.  Said written agreement shall 
be preceded by a Contractor generated listing of all incomplete Work, meeting with the 
approval of the Contract Representative, before partial occupancy or use is taken by the 
Community College System of New Hampshire with prior approval of the Division. 

16.3 If the Contractor fails to complete the items on the "punch list," by the date specified on the 
Substantial Completion Certificate, then in addition to the corrective measures listed in the 
Certificate of Substantial Completion, the Community College System of New Hampshire may use 
the monies still due the Contractor to have such items completed and the Contractor shall lose any 
claim to the monies so used.  The Surety may be notified of any delay or failure to complete the 
work. 

16.4 Upon written notice that the work is ready for final inspection and acceptance, the Contract 
Representative shall promptly make such inspection, to determine the work is acceptable under the 
Contract Documents and the Contract fully performed.  The Contractor shall submit a request for 
payment, specifically identifying Final Payment.  The Contractor shall provide all certificates and 
reports, as required, throughout the contract and shall coordinate their preparation and submission 
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prior to request for final payment.  Failure to submit such certificates and reports shall be considered 
default of contract. 

PART 17 DEFAULT AND TERMINATION OF CONTRACT 

17.1 If the Contractor: 

A. Fails to begin work under Contract within the time identified in specification section 
01100. 

B. Fails to perform the work with sufficient workers and equipment, or with sufficient 
materials to assume prompt completion of said work, or 

C. Performs the work unsuitably or neglects or refuses to remove materials or to perform anew 
such work as may be rejected as unacceptable and unsuitable, or 

D. Discontinues the prosecution of the work, or 

E. Fails to resume work, which has been discontinued, within a reasonable time after notice 
to do so, or 

F. Becomes insolvent or has declared bankruptcy, or commits any act of bankruptcy or 
insolvency, or 

G. Makes an assignment for the benefit of creditors, or 

H. For any other causes whatsoever, fails to carry on the work in an acceptable manner. 

17.2 The Chancellor will give notice, in writing, to the Contractor and his Surety for such delay, neglect, 
and default for any item identified above. 

A. Upon receipt of Notification of Default and the Contractor or Surety does not proceed in 
accordance with said Notification, then the Chancellor will Terminate the Contract.  Upon 
which, the Chancellor shall have full power and authority, without violating the Contract, 
to assume the prosecution of the work.  The Chancellor may enter into one or more 
agreements for the completion of said Contract according to the terms and conditions 
thereof, or use such other methods as will be required for the completion of said Contract 
in an acceptable manner. 
1. All extra costs and charges incurred by the Community College System of New 

Hampshire as a result of such delay, neglect or default, together with the cost of 
completing the work under the Contract will be deducted from any monies due or 
which may become due said Contractor.  If such expenses exceed the sum that 
would have been payable under the Contract, then the Contractor and the Surety 
shall be liable and shall pay to the Community College System of New Hampshire, 
the amount of such excess. 
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PART 18 TERMINATION OF CONTRACT WITHOUT FAULT 

18.1 Except in cases controlled by the preceding section, the Chancellor, for any cause, including, but 
not limited to an order of any Federal authority or petition of the Contractor due to circumstances 
beyond its control may, by written notice to the Contractor and the Surety, with the concurrence of 
the Governor and Council, terminate the Contract or any portion thereof subject to the Condition(s) 
A, B, C, and D provided below. 

18.2 Notwithstanding anything to the contrary contained in these conditions, it is understood and agreed 
by the parties hereto that all obligations of the Community College System of New Hampshire 
hereunder, including the continuance of payments, are contingent upon the availability and 
continued appropriation of State and/or Federal Funds, and in no event shall the Community 
College System of New Hampshire be liable for any payments hereunder in excess of such available 
or appropriated funds.  In the event of a reduction, termination or failure to appropriate any or all 
such available funds or appropriations or a reduction of expenditures of Community College 
System of New Hampshire funds by the Advisory Budget Control Committee, the Chancellor may, 
by written notice to the Contractor and Surety, immediately terminate this Contract in whole or in 
part in accordance with the following conditions: 

A. When a Contract, or portion thereof, is terminated before completion of all items of work 
in the Contract, payment will be made for the actual items of work completed.  Payment 
of items of work not completed at time of termination shall be the greater of the following 
amounts: 
1. A percentage of the Contract unit price, which percentage shall be the percentage 

of completion of the particular item at time of termination. 
2. Such amount as shall be mutually agreed upon by the parties.  No claim for loss of 

anticipated profits on items or units of work not completed will be allowed. 

B. Reimbursement for organization of the work and mobilization, when not otherwise 
included in the Contract, shall be made where the volume of work completed is too small 
to compensate the Contractor for these expenses under the Contract; the intent being that 
an equitable settlement be made with the Contractor. 

C. Acceptable materials, obtained or ordered by the Contractor for the work, and that are not 
incorporated in the work shall, at the option of the Contractor, be purchased from the 
Contractor based upon the delivered cost of the materials at such points of delivery as may 
be designated by the Contract Representative.  The Contractor shall do everything possible 
to cancel unfilled orders. 

D. Termination of a Contract, or a portion thereof, shall not relieve the Contractor of its 
responsibilities for the work completed nor shall it relieve the Surety of its obligations for 
and concerning any claims arising out of the work performed. 
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PART 19 ASSIGNMENT PROVISION 

19.1 The Contractor hereby agrees that it will assign to the Community College System of New 
Hampshire, all causes of action that it may acquire under the anti-trust laws of New Hampshire and 
the United States as a result of conspiracies, combinations of contracts in restraint of trade which 
affect the price of goods or services obtained by the Community College System of New Hampshire 
under this Contract, if so requested by the Community College System of New Hampshire. 

END OF SECTION 
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SECTION 01100 

SUMMARY 

PART 1 GENERAL 

1.1 SECTION INCLUDES 
 

A. Contract description. 

B. Work by College. 

C. College supplied products. 

D. Contractor's use of site. 

E. Work sequence. 

F. College occupancy. 

G. Specification Conventions. 

1.2 CONTRACT DESCRIPTION 

A. Description  
 

1. Description: This project generally involves the removal of existing sidewalks, 
pavements, and curbing; construction of guardrail, terminal end units, curbing 
and sidewalk; and the selective demolition and repair of an existing retaining 
wall adjacent to or within the Woodbury Street public right-of-way, as more 
accurately detailed on the project drawings. 
 

2. Project Includes but not limited to the Disciplines:  Earthwork and Utility 
contractors, Portland cement concrete tradesman, and masons. 

3. Correction and Clarification: The College has access to this site for this project 
however no longer owns or occupies the property. The Owners Representative 
will coordinate between the new owners and contractor access to the site. 

 

B. The Project will include but not be limited to the Disciplines of: Roofing & Flashing. 

C. Perform Work of Contract under stipulated lump sum grand total contract with the 
College in accordance with Conditions of Contract. 

D. The Contractor shall, except as otherwise specifically stated in the Contract Documents, 
provide and pay for all materials, labor, tools, equipment, water, heat, fuel, light, power, 
transportation, superintendence, temporary construction of every nature, and all other 
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services and facilities of every nature whatsoever necessary to execute, complete, and 
deliver the work within the specified time. 

 

1.3 WORK BY COLLEGE 
 

1. NONE 
 

1.4 COLLEGE SUPPLIED PRODUCTS 
 

1. NONE 

1.5 CONTRACTOR'S USE OF SITE [AND PREMISES] 
 

A. Limit use of site and premises to allow: 
1. College occupancy. 
2. Work by Others and Work by College. 

B. Access to Site: Limited to Normal working hours. 

C. Construction Operations: Limited to areas as designated in the plans and specifications. 

D. Time Restrictions for Performing Work: Normal working hours of [7:30] am to [4:30] 
pm, Monday through Friday with the following restrictions: 
1. No access during the following observed holidays: 

a. New Year’s Day. 
b. Martin Luther King Jr. Civil Rights Day. 
c. Washington’s Birthday. 
d. Memorial Day. 
e. Independence Day. 
f. Labor Day. 
g. Veterans’ Day. 
h. Thanksgiving Day. 
i. Day after Thanksgiving. 
j. Christmas Day. 

2. Access for work outside of normal working hours shall be requested in writing to 
the Contract Representative, at least one week in advance.  The Contract 
Representative may accept or reject the request. 

E. Utility Outages and Shutdown: Shall be coordinated with the building users to minimize 
disruption of services and may require work to take place outside of normal working 
hours with request and approval. 
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1.6 WORK SEQUENCE 
 

A. Work shall commence within 7, days after issuance of Notice to Proceed.  Failure to 
comply shall constitute Default of Contract. 

B. Construct Work to accommodate College's occupancy requirements during construction 
period, coordinate construction schedule and operations with CCSNH Contract 
Administrator: 

1.7 COLLEGE OCCUPANCY 
 

A. The College intends to occupy the campus during the Project. The Contractor’s guarantee 
of work identified in Section 1700 shall not commence until the Contractor is granted a 
Certificate of Substantial Completion. 

B. Cooperate with College to minimize conflict, and to facilitate College's operations. 

C. Schedule the Work to accommodate College occupancy. 

D. Partial Occupancy.  The College will be permitted to partially occupy the premises as 
phases of the project are completed.  Warranties for items contained within the areas 
subject to partial occupancy shall commence upon the College’s use of those premises 
identified in the Partial Occupancy.  Warranties on systems extending beyond the area 
subject to the Partial Occupancy shall not commence until all areas utilizing those 
system(s) are complete and fully functional.  

1.9 SPECIFICATION CONVENTIONS 
 

E. These specifications are written in imperative mood and streamlined form.  This 
imperative language is directed to the Contractor, unless specifically noted otherwise.  
The words “shall be” are included by inference where a colon (:) is used within sentences 
or phrases. 

PART 2 PRODUCTS 

Not Used. 

PART 3 EXECUTION 

Not Used. 

END OF SECTION 



RVC24-03 Woodbury Street Retaining Wall Repair                                                           May 6, 2024    
 

 
Price and Payment Procedures - CCSNH 

01200 - 1 

SECTION 01200 

PRICE AND PAYMENT PROCEDURES 
 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Allowances (intentionally omitted). 

B. Testing and inspection allowances. (intentionally omitted) 

C. Schedule of values. 

D. Requisition for payment. 

E. Change procedures. 

F. Defect assessment. 

G. Unit prices. 

H. Alternates (intentionally omitted). 

1.2 ALLOWANCES (intentionally omitted). 
 

1.3 TESTING AND INSPECTION ALLOWANCES (intentionally omitted) 
 

1.4 SCHEDULE OF VALUES 

A. Submit printed schedule on AIA Form G703 - Continuation Sheet for G702.  Contractor's 
standard form or electronic media printout will be considered. 

B. Submit Schedule of Values in duplicate within 15 days after date of issuance of Notice to 
Proceed.  Failure to submit within specified time period will constitute Default of 
Contract. 

C. Format: Utilize Table of Contents of these Specifications. Identify each line item with 
number and title of major specification Section. Identify bonds and insurance, 
allowances, and alternates 

D. Include a separate line item for the amount of each Allowance and Alternates specified in 
this section. For unit cost Allowances, identify quantities taken from Contract Documents 
multiplied by unit cost to achieve total for each item. 

E. Revise schedule to list approved Change Orders, with each Requisitions For Payment. 
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1.5 REQUISITION FOR PAYMENT 

A. Submit one copy of each application. 

B. Content and Format: Items on the Requisition for Payment shall be consistent with the 
items on the Proposal Form.  Utilize the Schedule of Values as documentation for 
payment items. 

C. Submit updated construction schedule with each Requisition for Payment. 

D. Payment Period: Submit at intervals stipulated in Document 00708 General Conditions. 
CCSNH 

E. Substantiating Data: When the Contract Representative requires substantiating 
information, submit data justifying dollar amounts in question.  

F. Include the following with Requisition for Payment, payment will not be processed if any 
items are missing or incomplete: 

 
1. Record documents as specified in Section 01700, for review by the Contract 

Representative, which will be returned to Contractor. 
2. Affidavits attesting to off-site stored products. 
3. Construction progress schedules revised and current as specified in Section 

01330. 

1.6 CHANGE PROCEDURES 

A. Submittals: Submit name of individual authorized to receive change documents and be 
responsible for informing others in Contractor's employ or Subcontractors of changes to 
the Work. 

B. The Contract Representative will advise of minor changes in the Work not involving 
adjustment to Contract Sum/Price or Contract Time, or that may be necessary to carry out 
the work included in the Contract, by issuing supplemental instructions. 

C. The Contract Representative may issue a Proposal Request including a detailed 
description of proposed change(s) with supplementary or revised Drawings and 
specifications, a change in Contract Time for executing the change.  The Contractor will 
prepare and submit estimate within ten days. 

D. Contractor may propose changes by submitting a request for change(s) to the Contract 
Representative, describing proposed change and its full effect on the Work. Each request 
shall be a separate item and sequentially numbered. Include a statement describing reason 
for the change, and effect on Contract Sum/Price and Contract Time with full 
documentation and a statement describing effect on Work by separate or other 
Contractors. 

E. Stipulated Sum/Price Change Order: Based on Proposal Request and Contractor's fixed 
price quotation or Contractor's request for Change Order as approved by the Contract 
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Representative.  Submit the breakdown of the following items on a Stipulated Sum/Price 
Change Order Form for review and approval by the Contract Representative: 
1. The Contractor shall include the following indirect costs for work performed by 

the General Contractor as part the Contractors’ price: 
a. Worker’s Compensation and Employee Liability. 
b. Unemployment and Social Security Taxes. 

2. In addition to the above indirect costs the General Contractor shall be allowed the 
following markups: 
a. Ten percent (10%).  Said ten percent (10%) shall be all inclusive for 

overhead, supervision, and profit for Work performed by the General 
Contractor 

b. Five percent (5%) on that part of work performed by Subcontractors. 
c. The same percentages above shall apply to Subcontractors. 

3. On any change that involves a net credit to the State, no allowance for overhead, 
supervision and profit shall be figured. 

4. Extension of Contract Time:  State any requests for extension of Contract Time 
with justification for such a request. 

F. Unit Price Change Order: For contract unit prices and quantities, the Change Order will 
be executed on fixed unit price basis. For unit costs or quantities of units of work which 
are not pre-determined, execute Work under Construction Change Directive. Changes in 
Contract Sum/Price or Contract Time will be computed as specified for Time and 
Material Change Order. 

G. Construction Change Directive : The Contract Representative may issue directive, signed 
by the Bureau Administrator or Assistant Administrator, instructing the Contractor to 
proceed with change in the Work, for subsequent inclusion in a Time and Material 
Change Order. Document will describe changes in the Work, and designate method of 
determining any change in Contract Sum/Price or Contract Time. Promptly execute 
change.  Failure to comply will result in Default of Contract. 

H. Time and Material Change Order: Submit itemized account and supporting data within 10 
days of completion of change.  The Contract Representative will determine change 
allowable in Contract Sum/Price and Contract Time as provided in Contract Documents. 
1. Maintain detailed records of work done on Time and Material basis. Provide full 

information required for evaluation of proposed changes, and to substantiate 
costs for changes in the Work. 

2. Document each quotation for change in cost or time with sufficient data to allow 
evaluation of quotation.  If acceptable, a Change Order for a Not to Exceed 
Amount will be prepared. 

3. The Contractor as payment in full, including superintendence and overhead, shall 
accept the compensation herein provided and profit, for extra work performed.  
For all such work, the Contractor shall furnish certified copies of the payrolls on 
forms provided for that purpose, invoices of all materials, and such other 
information as may be required by the Contract Representative.  Submit the 
breakdown of items on a Bureau Time and Material Change Order Form for 
review and approval by the Contract Representative: 
a. Labor (Actual wage + 40%):  The Construction Superintendent is 

responsible for logging the time for each individual.  For all laborers and 
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foremen engaged on the specific operation and entered directly on the 
Contractor’s payroll, the Contractor will receive the actual rate of wage 
for each and every hour said laborers and Foremen are actually engaged 
in such work to which will be added an amount equal to forty percent 
(40%) of the sum thereof, which percentage shall include the cost 
percentages of the following items as applied to the labor cost involved: 
1) Contract Bond Premium. 
2) Public Liability Insurance. 
3) Worker’s Compensation Insurance. 
4) Federal Social Security. 
5) Unemployment Compensation Taxes 

b. Materials (Actual Cost + 10%):  For all materials entering permanently 
into the work plus freight charges thereon, and for all labor not entered 
directly on his payroll, the Contractor will receive the actual cost, as 
shown by original receipted bills forwarded to the Contract 
Representative, to which cost will be added an amount equal to ten 
percent (10%) of the sum thereof.  Bills presented by the Contractor for 
material taken back from his stock will be subject to the ten percent 
(10%) allowance if approved by the Contract Representative. 

c. Equipment (Reasonable Rental Charge + 0%):  For any trucks, 
machinery or special equipment, other than small tools, the Contractor 
will receive a reasonable rental charge to which sum no percentage will 
be added.  This rental charge shall be agreed upon in writing before the 
work is begun and shall include an operator and all fuel, lubricants, and 
the upkeep of the equipment. 

4. In addition to the above costs the General Contractor shall be allowed the 
following markups: 
a. Ten percent (10%).  Said ten percent (10%) shall be all inclusive for 

overhead, supervision, and profit for Work performed by the General 
Contractor 

b. Five percent (5%) on that part of work performed by Subcontractors. 
c. The same percentages above shall apply to Subcontractors. 

5. Extension of Contract Time:  State any requests for extension of Contract Time 
with justification for such a request. 

I. Any Changes that result in a credit to any portion of the contract and/or a change in the 
Contract Time must be processed as an Change Order except as provided for in Item 
1.2E. 

J. Execution of Change Orders: CCSNH Contract Representative will issue Change Orders 
per the following procedures. 
1. The Contract Representative reviews cost for Change in Work. If needed the 

Contract Representative will request additional items, back-up information, and 
request any possible changes or clarifications. 

2. Contract Representative will prepare a Change Order. 
3. Contract Representative will issue the Change Order to the Contractor for review 

and signature. 
4. Contractor submits signed Change Order to the Contract Representative. 
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5. The Contract Representative completes the Change Order with the signature of 
the College Representative 

6. A fully signed and executed Change Order is issued to Contract Representative, 
Clerk of the Works, and Contractor. 

K. Execution of Change Orders:  The Contractor is responsible for preparing and updating a 
spreadsheet log itemizing all Proposed Changes.  A separate spreadsheet shall be 
completed for each Allowance Item.  The spreadsheet shall include columns for Proposed 
Change Number, Description, Amount of Change, (or initial order of magnitude), Status, 
and Approved Amounts.  In addition a current balance remaining shall be included.  
Change Orders will be processed per the following procedures: 
1. The Contract Representative reviews cost for Change in Work with the College 

and Consultant(s).  If needed the Contract Representative will request additional 
items, back-up information, and request any possible changes or clarifications. 

2. Contract Representative and College Representative signs Change Order. 
3. Contractor can proceed with Change Order Work with direction from the 

Contract Representative. 
4. Fully signed and executed Change Order is issued to the Contract Representative, 

Clerk of the Works, and Contractor. 

L. Correlation Of Contractor Submittals: 
1. Promptly revise Schedule of Values and Application for Payment forms to record 

each authorized Change Order as separate line item and adjust Contract 
Sum/Price. 

2. Promptly revise progress schedules to reflect change in Contract Time, revise 
sub-schedules to adjust times for other items of work affected by the change, and 
resubmit. 

3. Promptly enter changes in Project Record Documents. 

1.7 DEFECT ASSESSMENT 

A. Replace the Work, or portions of the Work, not conforming to specified requirements. 

B. If, in the opinion of the Contract Representative, it is not practical to remove and replace 
the Work, the Contract Representative will direct appropriate remedy or adjust payment. 

C. The defective Work may remain, but unit sum/price will be adjusted to new sum/price at 
discretion of the Contract Representative. 

D. Defective Work will be repaired to instructions of and acceptance by the Contract 
Representative, and unit sum/price will be adjusted to new sum/price at discretion of the 
Contract Representative. 

E. Authority of the Contract Representative to assess defects and identify payment 
adjustments, is final. 

F. Non-Payment For Rejected Products: Payment will not be made for rejected products for 
any of the following: 
1. Products wasted or disposed of in a manner that is not acceptable. 
2. Products determined as unacceptable before or after placement. 
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3. Products not completely unloaded from transporting vehicle. 
4. Products placed beyond lines and levels of required Work. 
5. Products remaining on hand after completion of the Work. 
6. Loading, hauling, and disposing of rejected products. 

1.8 UNIT PRICES 

A. NONE 
 

1.9 ALTERNATES (intentionally omitted) 

PART 2 PRODUCTS 

Not Used. 

PART 3 EXECUTION 

Not Used. 

 

 

 

 

 

END OF SECTION 
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SECTION 01300 

ADMINISTRATIVE REQUIREMENTS 
 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Coordination and project conditions. 

B. Permits and fees. 

C. Field engineering. 

D. Preconstruction meeting. 

E. Site mobilization meeting. 

F. Progress meetings. 

G. Pre-installation meetings. 

H. Cutting and patching. 

I. Notification of Subcontractors and Workmen’s Compensation Insurance (SB 78) 

J. Special procedures. 

1.2 COORDINATION AND PROJECT CONDITIONS 

A. Coordinate scheduling, submittals, and Work of various sections of the Specifications to 
ensure efficient and orderly sequence of installation of interdependent construction 
elements, with provisions for accommodating items installed later. 

B. The Contractor shall comply with the “Underground Utility Damage Prevention System” 
by notification to DIG-SAFE SYSTEM of intent to excavate near or around any 
underground utility installations in public ways.  The Contractor shall call 1-800/225-
4977 at least seventy-two (72) hours in advance of starting any excavation.  Saturday, 
Sundays, and legal holidays are not included in the computation of the required seventy-
two (72) hour notice. 

C. Prior to any Work, the Contractor shall hire an independent company to locate utilities 
potentially affected by the Work and as shown and/or identified in the Contract 
Documents.  All utilities shall be identified by the Contractor on the Record Drawings. 

D. Verify utility requirements and characteristics of operating equipment are compatible 
with building utilities. Coordinate work of various sections having interdependent 
responsibilities for installing, connecting to, and placing in service, operating equipment. 
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E. Coordinate space requirements, supports, and installation of mechanical and electrical 
Work indicated diagrammatically on Drawings. Follow routing shown for pipes, ducts, 
and conduit, as closely as practicable; place runs parallel with lines of building. Utilize 
spaces efficiently to maximize accessibility for other installations, for maintenance, and 
for repairs. 

F. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within 
construction. Coordinate locations of fixtures and outlets with finish elements. 

G. Coordinate completion and clean-up of Work of separate sections in preparation for 
Substantial Completion [and for portions of Work designated for State's [partial] 
occupancy]. 

H. After State occupancy of premises, coordinate access to site for correction of defective 
Work and Work not in accordance with Contract Documents, to minimize disruption of 
State's activities. 

1.3 PERMITS AND FEES 

A. The CCSNH shall obtain and pay for all permits, and impact fees as may be required by 
law for construction of CCSNH’s facility. The Contractor shall pay for all fees and 
charges, and use of the property other than the site of the work for storage of materials or 
other purposes. 

B. The Contractor shall pay all applicable Federal, State, and Local sales and other taxes, 
except taxes and assessments on the real property comprising the site of the Project. 

1.4 FIELD ENGINEERING (not used) 

1.5 PRECONSTRUCTION MEETING 

A. The Contract Representative will schedule meeting at the Project site prior to Contractor 
occupancy. 

B. Attendance required (unless otherwise waived): Contract Representative, Clerk of the 
Works, Contractor, Contractor's Superintendent, and major Subcontractors. 

C. Potential Agenda Topics: 
1. Distribution of Contract Documents. 
2. Submission of list of Subcontractors, insurance carriers, subcontracting 

relationship, list of products, schedule of values, and progress schedule. 
3. Designation of personnel representing parties in Contract. 
4. Use of premises by CCSNH and Contractor. 
5. College’s requirements and partial occupancy. 
6. Construction facilities and controls provided by CCSNH. 
7. Temporary utilities provided by CCSNH 
8. Security and housekeeping procedures. 
9. Schedules. 
10. Application for payment procedures. 
11. Procedures for maintaining record documents. 
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12. Requirements for start-up of equipment. 
13. Inspection and acceptance of equipment put into service during construction 

period. 

D. Contract Representative shall record minutes and distribute copies within two days after 
meeting to participants, with one copy to each person in attendance and one to those 
affected by decisions made. 

1.6 PROGRESS MEETINGS 

A. Schedule and administer meetings throughout progress of the Work at weekly intervals. 

B. Attendance required (unless otherwise waived): Contract Representative, Clerk of the 
Works, Contractor, Contractor's Superintendent, and major Subcontractors. 

C. Potential Agenda Topics: 
1. Review minutes of previous meetings. 
2. Review of Work progress. 
3. Field observations, problems, and decisions. 
4. Identification of problems impeding planned progress. 
5. Review of submittals schedule and status of submittals. 
6. Review of off-site fabrication and delivery schedules. 
7. Maintenance of progress schedule. 
8. Corrective measures to regain projected schedules. 
9. Planned progress during succeeding work period. 
10. Coordination of projected progress. 
11. Maintenance of quality and work standards. 
12. Effect of proposed changes on progress schedule and coordination. 
13. Other business relating to Work. 

D. Contract Representative shall record minutes and distribute copies within two days after 
meeting to participants, with one copy to each person in attendance and one to those 
affected by decisions made. 

1.7 PRE-INSTALLATION MEETING(S)  

A. When required in individual specification sections, convene pre-installation meetings at 
Project site prior to commencing work of specific section. 

B. Require attendance of parties directly affecting, or affected by, Work of specific section. 

C. Notify the Contract Representative seven days in advance of meeting date. 

D. Contractor shall prepare agenda and preside at meeting: 
1. Review conditions of installation, preparation and installation procedures. 
2. Review coordination with related work. 
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PART 2 PRODUCTS 

Not Used. 

PART 3 EXECUTION 

3.1 CUTTING AND PATCHING 

A. Employ skilled and experienced installer to perform cutting and patching. 
 

B. Submit written request in advance of cutting or altering elements affecting: 
1. Structural integrity of element. 
2. Integrity of weather-exposed or moisture-resistant elements. 
3. Efficiency, maintenance, or safety of element. 
4. Visual qualities of sight exposed elements. 
5. Work of CCSNH or separate contractor. 

C. Execute cutting, fitting, and patching [including excavation and fill,] to complete Work, 
and to: 
1. Fit the several parts together, to integrate with other Work. 
2. Uncover Work to install or correct ill-timed Work. 
3. Remove and replace defective and non-conforming Work. 
4. Remove samples of installed Work for testing. 
5. Provide openings in elements of Work for penetrations of mechanical and 

electrical Work. 

D. Execute work by methods to avoid damage to other Work, and to provide proper surfaces 
to receive patching and finishing. 

E. Cut masonry and concrete materials using masonry saw or core drill. 

F. Restore Work with new products in accordance with requirements of Contract 
Documents. 

G. Fit Work tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces. 

H. Maintain integrity of wall, ceiling, roof, or floor construction; completely seal voids. 

I. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely 
seal voids with material in accordance with design and code requirements, to full 
thickness of penetrated element. 

J. Refinish surfaces to match adjacent finishes. For continuous surfaces, refinish to nearest 
intersection; for assembly, refinish entire unit. 

K. Identify hazardous substances or conditions exposed during the Work to the Contract 
Representative for decision or remedy. 
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3.2 SPECIAL PROCEDURES 

A. Materials: As specified in product sections; match existing with new products [and 
salvaged products] for patching and extending work. 

B. Employ skilled and experienced installer to perform alteration work. 

C. Cut, move, or remove items as necessary for access to alterations and renovation Work. 
Replace and restore at completion. 

D. Remove unsuitable material not marked for salvage, including rotted wood, corroded 
metals, and deteriorated masonry and concrete. Replace materials as specified for 
finished Work. 

E. Remove debris and abandoned items from area and from concealed spaces. 

F. Prepare surface and remove surface finishes to permit installation of new work and 
finishes. 

G. Close openings in exterior surfaces to protect existing work from weather and extremes 
of temperature and humidity. 

H. Remove, cut, and patch Work in manner to minimize damage and to permit restoring 
products and finishes to original condition. 

I. Refinish existing visible surfaces to remain in renovated rooms and spaces, to original 
condition for each material, with neat transition to adjacent finishes. 

J. Where new Work abuts or aligns with existing, provide smooth and even transition. Patch 
Work to match existing adjacent Work in texture and appearance. 

K. When finished surfaces are cut so that smooth transition with new Work is not possible, 
terminate existing surface along straight line at natural line of division and submit 
recommendation to Contract Representative for review. 

L. Where change of plane of 1/inch or more occurs, submit recommendation for providing 
smooth transition to Contract Representative for review. 

M. Trim existing doors to clear new floor finish. Refinish trim to original condition. 

N. Patch or replace portions of existing surfaces which are damaged, lifted, discolored, or 
showing other imperfections. 

O. Finish surfaces as specified in individual product sections. 

END OF SECTION 
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SECTION 01330 

SUBMITTAL PROCEDURES 
 

PART 1 GENERAL 

1.1 SECTION INCLUDES 
 

A. Submittal procedures. 

B. Construction progress schedules. 

C. Subcontractor list. 

D. Proposed products list. 

E. Product data. 

F. Shop drawings. 

G. Samples. 

H. Design data. 

I. Test reports. 

J. Certificates. 

K. Manufacturer's instructions. 

L. Manufacturer's field reports. 

M. Erection drawings. 

N. Construction photographs. 

1.2 SUBMITTAL PROCEDURES 

A. Transmit each submittal with CCSNH accepted form. 

B. Sequentially number transmittal forms. Mark revised submittals with original number and 
sequential alphabetic suffix. 

C. Identify Project, Contractor, subcontractor and supplier; pertinent drawing and detail 
number, and specification section number, appropriate to submittal. 
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D. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification 
of products required, field dimensions, adjacent construction Work, and coordination of 
information is in accordance with requirements of the Work and Contract Documents.  
Incomplete items or items submitted without the Contractor’s signed stamp of approval 
thereon will be returned rejected. 

E. Schedule submittals to expedite Project. Coordinate submission of related items.  Deliver 
to:  

Contract Representative 
Matthew Moore 

   memoore@ccsnh.edu 
Director of Capital Projects & Planning 
Community College System of New Hampshire 
26 College Drive 
Concord, NH 03301 

 

F. For each submittal for review, allow 14 days excluding delivery time to and from 
Contract Representative. 
1. All shop drawings to be returned to Contractor from the Contract Representative.   

Direct return of shop drawings from Architect or Engineer to Contractor is not 
permitted. 

G. Identify variations from Contract Documents and product or system limitations that may 
be detrimental to successful performance of completed Work. 

H. Allow space on submittals for Contractor and Architect or Engineer review stamps. 

I. When revised for resubmission, identify changes made since previous submission. 

J. Distribute copies of reviewed submittals as appropriate. Instruct parties to promptly 
report inability to comply with requirements. 

K. Submittals not requested will not be recognized or processed. 

L. Work shall not begin until [All] submittal items have been approved and returned to 
General Contractor by the Contract Representative. 

1.3 CONSTRUCTION PROGRESS SCHEDULES 

A. Submit initial schedules at PreConstruction Meeting. 

B. Submit revised Progress Schedules with each Application for Payment. 

C. Distribute copies of reviewed schedules to Project site file, subcontractors, suppliers, and 
other concerned parties. 

D. Instruct recipients to promptly report, in writing, problems anticipated by projections 
indicated in schedules. 

 

mailto:sosgood@ccsnh.edu
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E. Submit horizontal bar chart with separate line for each major portion of Work or 
operation\ and   section of Work, identifying first work day of each week. 

 

F. Show complete sequence of construction by activity, identifying Work of separate stages 
and other logically grouped activities. Indicate early and late start, early and late finish, 
float dates, and duration. 

G. Indicate estimated percentage of completion for each item of Work at each submission. 

H. Submit separate schedule of submittal dates for shop drawings, product data, and 
samples, including CCSNH furnished products and dates reviewed submittals will be 
required from Contract Representative. Indicate decision dates for selection of finishes.  
Selection of finishes cannot occur until ALL finish items are submitted and products are 
approved. 

I. Indicate delivery dates for furnished products. 

J. Revisions To Schedules: 
1. Indicate progress of each activity to date of submittal, and projected completion 

date of each activity. 
2. Identify activities modified since previous submittal, major changes in scope, and 

other identifiable changes. 
3. Prepare narrative report to define problem areas, anticipated delays, and impact 

on Schedule. Report corrective action taken, or proposed, and its effect including 
effect of changes on schedules of separate contractors. 

1.4 SUBCONTRACTOR LIST 

A. Submit list, at the PreConstruction Meeting, of subcontractors setting forth in detail the 
work for which they will be responsible.  In addition, the General Contractor shall 
identify what work will be performed with the Bidder’s own forces. 

B. Provide Subcontractor and Insurance information as required under SB 78. 
1. Subcontractor list is to include subcontracting relationship and the carrier of 

Workmen Compensation Insurance for all subcontractors, all tiers. 
2. Proof of Insurance is to be provided within 36 hours of request. 
3. Changes and additional to Subcontractor and Insurance is to be provided to the 

CCSNH within 36 hours of occurrence. 
4. The CCSNH will post this information in a publicly accessible website for the 

duration of the contract. 

1.5 PRODUCT DATA 

A. Product Data: Submit for review for limited purpose of checking for conformance with 
information given and design concept expressed in Contract Documents. 

 

B. Submit electronic copies to the Contract Representative. The copy for the CCSNH is 
separate from the copy the Contractor to provide as part of close out procedures. 
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C. Mark each copy to identify applicable products, models, options, and other data. 
Supplement manufacturers' standard data to provide information specific to this Project. 

D. Indicate product utility and electrical characteristics, utility connection requirements, and 
location of utility outlets for service for functional equipment and appliances. 

E. After review, produce copies and distribute in accordance with SUBMITTAL 
PROCEDURES article and for record documents described in Section 01700. 

1.6 SHOP DRAWINGS 

A. Shop Drawings: Submit for review for limited purpose of checking for conformance with 
information given and design concept expressed in Contract Documents. 

B. Indicate special utility and electrical characteristics, utility connection requirements, and 
location of utility outlets for service for functional equipment and appliances. 

C. Submit an electronic copy to the Contract Representative. The copy for the CCSNH is 
separate from the copy the Contractor to provide as part of close out procedures. 

D. After review, produce copies and distribute in accordance with SUBMITTAL 
PROCEDURES article and for record documents described in Section 01700. 

1.7 SAMPLES 

A. Samples: Submit for review for limited purpose of checking for conformance with 
information given and design concept expressed in Contract Documents. 

B. Samples for Selection as Specified in Product Sections: 
1. Submit to Contract Representative for aesthetic, color, or finish selection. 
2. Submit samples of finishes from full range of manufacturers' standard colors, in 

custom colors selected, textures, and patterns for Contract Representative and 
System approval. 

C. Submit samples to illustrate functional and aesthetic characteristics of Products, with 
integral parts and attachment devices. Coordinate sample submittals for interfacing work. 

D. Include identification on each sample, with full Project information. 

E. Submit number of samples specified in individual specification sections; Contract 
Representative will retain one sample and Architect or Engineer will retain one sample. 

F. Reviewed samples which may be used in the Work are indicated in individual 
specification sections. 

G. Samples will not be used for testing purposes unless specifically stated in specification 
section. 

H. After review, produce duplicates and distribute in accordance with SUBMITTAL 
PROCEDURES article and for record documents purposes described in Section 01700. 
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1.8 DESIGN DATA 

A. Submit for Contract Representative’s knowledge. 

B. Submit for information for limited purpose of assessing conformance with information 
given and design concept expressed in Contract Documents. 

1.9 TEST REPORTS 

A. Submit for Contract Representative’s knowledge. 

B. Submit test reports for information for limited purpose of assessing conformance with 
information given and design concept expressed in Contract Documents. 

1.10 CERTIFICATES 

A. When specified in individual specification sections, submit certification by manufacturer, 
installation/application subcontractor, or Contractor, to Contract Representative in 
quantities specified for Product Data. 

B. Indicate material or product conforms to or exceeds specified requirements. Submit 
supporting reference data, affidavits, and certifications as appropriate. 

C. Certificates may be recent or previous test results on material or Product, but must be 
acceptable to the Contract Representative. 

1.11 MANUFACTURER'S INSTRUCTIONS 

A. When specified in individual specification sections, submit printed instructions for 
delivery, storage, assembly, installation, [start-up,] adjusting, and finishing, to the 
Contract Representative in quantities specified for Product Data. 

B. Indicate special procedures, perimeter conditions requiring special attention, and special 
environmental criteria required for application or installation. 

1.12 MANUFACTURER'S FIELD REPORTS 

A. Submit reports for Contract Representative’s and System’s benefit. 

B. Submit report in duplicate within 7 days of observation to the Contract Representative for 
information. 

C. Submit for information for limited purpose of assessing conformance with information 
given and design concept expressed in Contract Documents. 

1.13 ERECTION DRAWINGS 

A. Submit to the Architect and Contract Representative for information for limited purpose 
of assessing conformance with information given and design concept expressed in 
Contract Documents. 
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B. Data indicating inappropriate or unacceptable Work may be subject to action by the 
Architect, Engineer, or Contract Representative. 

1.14 CONSTRUCTION PHOTOGRAPHS 

A. Provide photographs of construction throughout progress of Work produced by an 
experienced] photographer, acceptable to the Contract Representative. 

B. Twice monthly submit photographs. 

C. Photographs: Submit digital images on 3-1/2” diskettes or on compact discs. 

D. Take multiple site photographs from differing directions and interior photographs 
indicating relative progress of the Work, three (3) days maximum prior to submitting. 

E. Identify each image. Identify name of Project, contract number phase orientation of view, 
date and time of view. 

PART 2 PRODUCTS 

Not Used. 

PART 3 EXECUTION 

Not Used. 

END OF SECTION 
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SECTION 01600 

PRODUCT REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Products. 

B. Product delivery requirements. 

C. Product storage and handling requirements. 

D. Product options. 

E. Product substitution procedures. 

F. Equipment electrical characteristics and components. 

1.2 PRODUCTS 

A. Furnish products of qualified manufacturers suitable for intended use. Furnish products of 
each type by single manufacturer unless specified otherwise. 

B. All materials and equipment shall be new, except as specifically permitted by Contract 
Documents. 

C. Furnish interchangeable components from same manufacturer for components being 
replaced. 

D. The use of asbestos containing materials shall be prohibited. 

1.3 PRODUCT DELIVERY REQUIREMENTS 

A. Transport and handle products in accordance with manufacturer's instructions. 

B. Promptly inspect shipments to ensure products comply with requirements, quantities are 
correct, and products are undamaged. 

C. Provide equipment and personnel to handle products by methods to prevent soiling, 
disfigurement, or damage. 

1.4 PRODUCT STORAGE AND HANDLING REQUIREMENTS 

A. Store and protect products in accordance with manufacturers' instructions. 

B. Store with seals and labels intact and legible. 
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C. Store sensitive products in weather tight, climate controlled, enclosures in an 
environment favorable to product. 

D. For exterior storage of fabricated products, place on sloped supports above ground. 

E. Provide bonded off-site storage and protection when site does not permit on-site storage 
or protection only with prior approval from the Contract Representative. 

F. Cover products subject to deterioration with impervious sheet covering. Provide 
ventilation to prevent condensation and degradation of products. 

G. Store loose granular materials on solid flat surfaces in well-drained area. Prevent mixing 
with foreign matter. 

H. Provide equipment and personnel to store products by methods to prevent soiling, 
disfigurement, or damage. 

I. Arrange storage of products to permit access for inspection. Periodically inspect to verify 
products are undamaged and are maintained in acceptable condition. 

1.5 PRODUCT OPTIONS 

A. Products Specified by Reference Standards or by Description Only: Any product meeting 
those standards or description. 

B. Products Specified by Naming One or More Manufacturers with or without provision for 
substitutions: Products of one of manufacturers named and meeting specifications, no 
options or substitutions allowed.  Submit request for substitution for any manufacturer 
not named in accordance with the following article. 

1.6 PRODUCT SUBSTITUTION PROCEDURES 

A. Where Bidding Documents stipulate particular Products, substitution requests will ONLY 
be considered before receipt of Bids.  Submit requests per the requirements specified in 
this section. 
1. All requests shall be submitted to the Contract Representative not later than five 

(5) business days before the hour and day set for bid opening.  Incomplete 
requests or requests received after this deadline will not be considered. 

2. All requests that are approved and are acceptable to CCSNH will be issued as 
part of an Addendum to each Bidder who has received a set of bidding 
documents, so that all Bidders may avail themselves of the change in submitting 
their Proposals. 

B. Substitutions [may] be considered after bid opening when a product becomes unavailable 
through no fault of the Contractor.  The Contractor shall apply to the Contract 
Representative, in writing, within ten (10) days of his realizing his inability to furnish the 
article specified, describing completely the substitution he desires to make.  The 
Contractor shall include a dated written statement from the manufacturer outlining an 
explanation for the unavailability of the product.  Substitutions for reasons of lead times, 
i.e., the time between when the Contractor orders necessary materials from the vendor 
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and anticipated delivery, will only be reviewed if the lead time is more than the length of 
the contract time.  The Department may extend the contract time to accommodate the 
product specified.  No additional costs from the Contractor will be considered due to the 
fact that the Contractor shall verify lead times and coordinate with contract time during 
the bidding phase. 

C. Document each request with complete data substantiating compliance of proposed 
Substitution with Contract Documents. 

D. A request constitutes a representation that Bidder: 
1. Has investigated proposed product and determined that it meets or exceeds 

quality level of specified product. 
2. Will provide same warranty for Substitution as for specified product. 
3. Will coordinate installation and make changes to other Work which may be 

required for the Work to be complete with no additional cost to the State. 
4. Waives claims for additional costs or time extension which may subsequently 

become apparent. 
5. Will reimburse Department and Architect and/or Engineer for review or redesign 

services associated with re-approval by authorities having jurisdiction. 

E. Substitutions will not be considered when they are indicated or implied on Shop Drawing 
or Product Data submittals, without separate written request, or when acceptance will 
require revision to Contract Documents. 

F. Substitution Submittal Procedure: 
1. Submit three copies of request for Substitution for consideration. Limit each 

request to one proposed Substitution. 
2. Submit Shop Drawings, Product Data, and certified test results attesting to 

proposed product equivalence. Burden of proof is on proposer. 
3. The Department will notify Bidders in writing of decision to accept by issuing an 

addendum. 

PART 2 PRODUCTS 

A. Not used 

PART 3 EXECUTION 

Not Used. 

END OF SECTION 
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SECTION 01700 

EXECUTION REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 
 

A. Closeout procedures. 

B. Final cleaning. 

C. Protecting installed construction. 

D. Project record documents. 

E. Manual for materials and finishes. 

F. Product warranties and product bonds. 

G. Guarantee of work. 

1.2 CLOSEOUT PROCEDURES 

A. Submit a signed Substantial Completion Application attesting that the Contract 
Documents have been reviewed, Work has been inspected, and that all Work is complete 
in accordance with Contract Documents and ready for Contract Representative review.  
The Substantial Completion Application for use by the Contractor is attached to the end 
of this specification section.  The Contract Representative may modify this Agreement to 
accommodate any changes in Work. 
1. Provide submittals to the Contract Representative as required by the Contract 

Documents and as required by authorities having jurisdiction. 

B. Only after completion of all Punch List items and submission of all items the Contractor 
shall submit a Final Application for Payment identifying total adjusted Contract Sum, 
previous payments, and sum remaining due. 

C. College will occupy portions of building as specified in Section 01100. 

1.3 FINAL CLEANING 

A. Execute final cleaning prior to final project assessment. 

B. Clean debris from roofs, gutters, downspouts, and drainage systems. 

C. Clean site; sweep paved areas, rake clean landscaped surfaces. 

D. Remove waste and surplus materials, rubbish, and construction facilities from site. 
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1.4 PROTECTING INSTALLED CONSTRUCTION 

A. Protect installed Work and provide special protection where specified in individual 
specification sections. 

B. Provide temporary and removable protection for installed products. Control activity in 
immediate work area to prevent damage. 

C. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings. 

D. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or 
movement of heavy objects, by protecting with durable sheet materials. 

E. Prohibit traffic or storage upon waterproofed or roofed surfaces. When traffic or activity 
is necessary, obtain recommendations for protection from waterproofing or roofing 
material manufacturer. 

F. Prohibit traffic from landscaped areas. 

1.5 PROJECT RECORD DOCUMENTS 

A. Maintain on site one set of the following record documents; record actual revisions to the 
Work: 
1. Drawings. 
2. Specifications. 
3. Addenda. 
4. Change Orders and other modifications to the Contract. 
5. Reviewed Shop Drawings, Product Data, and Samples. 
6. Manufacturer's instruction for assembly, installation, and adjusting. 

B. Ensure entries are complete and accurate, enabling future reference by State. 

C. Store record documents separate from documents used for construction. 

D. Record information concurrent with construction progress, not less than weekly. 

E. Specifications: Legibly mark and record at each product section description of actual 
products installed, including the following: 
1. Manufacturer's name and product model and number. 
2. Product substitutions or alternates utilized. 
3. Changes made by Addenda and modifications. 

F. Record Drawings and Shop Drawings: Legibly mark each item to record actual 
construction including: 
1. Measured depths of foundations in relation to finish [first] [main] floor datum. 
2. Measured horizontal and vertical locations of underground utilities and 

appurtenances, referenced to permanent surface improvements. 
3. Measured locations of internal utilities and appurtenances concealed in 

construction, referenced to visible and accessible features of the Work. 
4. Field changes of dimension and detail. 
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5. Details not on original Contract drawings. 

G. Submit documents to the Contract Representative at time of Substantial Completion. 

1.6 MANUAL FOR MATERIALS AND FINISHES 

A. Submit two copies of preliminary draft or proposed formats and outlines of contents 
before start of Work. The Contract Representative will review draft and return one copy 
with comments. 

B. For equipment, or component parts of equipment put into service during construction and 
operated by State, submit documents within ten days after acceptance. 

C. Submit one copy of completed volumes (15) fifteen days prior to Substantial Completion. 
Draft copy be reviewed and returned after Substantial Completion, with 
Architect/Engineer comments. Revise content of document sets as required prior to final 
submission. 

D. Submit one set of revised final volumes in final form prior to final inspection, and one 
electronic version. 

E. Building Products, Applied Materials, and Finishes: Include product data, with catalog 
number, size, composition, and color and texture designations. Include information for 
re-ordering custom manufactured products. 

F. Instructions for Care and Maintenance: Include manufacturer's recommendations for 
cleaning agents and methods, precautions against detrimental agents and methods, and 
recommended schedule for cleaning and maintenance. 

G. Moisture Protection and Weather Exposed Products: Include product data listing 
applicable reference standards, chemical composition, and details of installation. Include 
recommendations for inspections, maintenance, and repair. 

H. Additional Requirements: As specified in individual product specification sections. 

I. Include listing in Table of Contents for design data, with tabbed fly sheet and space for 
insertion of data. 

1.7 PRODUCT WARRANTIES AND PRODUCT BONDS 

A. Obtain warranties and bonds executed in duplicate by responsible subcontractors, 
suppliers, and manufacturers, within ten days after Substantial Completion.  All 
warranties start dates shall be the Substantial Completion Date, if project is phased all 
warranties to start at the date of Substantial Completion of each phase. 

B. Execute and assemble transferable warranty documents and bonds from subcontractors, 
suppliers, and manufacturers. 

C. Verify documents are in proper form, contain full information, and are notarized. 
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D. Co-execute submittals when required. 

E. Include Table of Contents and assemble in three D side ring binder with durable plastic 
cover. 

F. Submit prior to final Application for Payment. 

G. Time of Submittals: 
1. For equipment or component parts of equipment put into service during 

construction with State's permission, submit documents within (10) ten days after 
acceptance. 

2. Make other submittals within (10) ten days after Date of Substantial Completion, 
prior to final Application for Payment. 

3. For items of Work for which acceptance is delayed beyond Date of Substantial 
Completion, submit within (10) ten days after acceptance, listing date of 
acceptance as beginning of warranty or bond period. 

1.8 GUARANTEE OF WORK 

A. Except as otherwise specified, all work shall be guaranteed by the Contractor against 
defects resulting form the use of inferior materials, equipment or workmanship for one 
(1) year from the Date of Substantial Completion of the work. 

B. If, within any guarantee period, repairs or changes are required in connection with 
guaranteed work, which in the opinion of the Contract Representative, is rendered 
necessary as a result of the use of materials, equipment or workmanship which are 
inferior, defective, or not in accordance with the terms of the Contract shall, promptly 
upon receipt of notice from the Chancellor, and at his own expense: 
1. Place in satisfactory condition in every particular, all such guaranteed work, 

correct all defects therein. 
2. Make good all damage to the building or site, or equipment or contents thereof, 

which in the opinion of the Contract Representative, is the result of the use of 
materials, equipment or workmanship which are inferior, defective, or not in 
accordance with the terms of the Contract. 

3. Make good any work or material, or the equipment and contents of said building 
or site disturbed in fulfilling any such guarantee. 

C. In any case, wherein fulfilling the requirements of the Contract or of may guarantee, 
embraced in or required thereby, the Contractor disturbs any work guaranteed under 
another contract, he shall restore such disturbed work to a condition satisfactory to the 
Contract Representative and guarantee such resorted work to the same extent as it was 
guaranteed under such other contracts. 

D. If the Contractor, after notice, fails to proceed promptly to comply with the terms of the 
guarantee, the Chancellor may have the defects corrected and the Contractor and his/her 
Surety shall be liable for all expense incurred. 

E. All special guarantees applicable to definite parts of the work that may be stipulated in 
the Specifications or other papers forming a part of the Contract shall be subject to the 
term of this paragraph during the first year of the life of such special guarantee. 
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F. Failure to adhere to guarantee terms may result in suspension or barring from the 
prequalification list, or, alternatively, the requirement of a Letter of Credit or other 
guaranty equal to a percentage of the Contract amount. 

PART 2 PRODUCTS 

Not Used. 

PART 3 EXECUTION 

Not Used. 

 

 

 

 

END OF SECTION 
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SECTION 03301

CONCRETE WORK

PART 1 GENERAL

1.1 WORK INCLUDED

A. FORMWORK, COMPLETE WITH REQUIRED SHORING, BRACING AND ANCHORAGE. COORDINATE WORK WITH ALL TRADES ALLOWING SUFFICIENT

ACCESS AND TIME FOR THE INSTALLATION OF EMBEDDED ITEMS.

B. CAST-IN-PLACE CONCRETE, INCLUDING MIX DESIGN SUBMITTALS IDENTIFIED HEREIN.

C. CONCRETE REINFORCING STEEL, COMPLETE WITH REQUIRED SUPPORTS, SPACERS AND RELATED ACCESSORIES.

D. CAST-IN-PLACE CONCRETE FOR ALL WORK IDENTIFIED ON THE DRAWINGS FOR THE LOWER GREAT FALLS, LEFT ABUTMENT REPAIRS AND

STABILIZATION PROJECT.

1.2 REFERENCE STANDARDS

A. PERFORM ALL CAST-IN-PLACE CONCRETE WORK IN ACCORDANCE WITH ACI-301 “SPECIFICATIONS FOR STRUCTURAL CONCRETE FOR BUILDING”,

ACI 347 “RECOMMENDED PRACTICE FOR MEASURING, MIXING, TRANSPORTING AND PLACING CONCRETE” COMPLYING WITH APPLICABLE

PROVISIONS EXCEPT AS OTHERWISE INDICATED.

B. KEEP COPY OF ACI 301 IN FIELD OFFICE FOR DURATION OF PROJECT.

1.3 TESTING AGENCY

A. CONTRACTOR WILL EMPLOY AND PAY FOR THE SERVICES OF AN INDEPENDENT TESTING LABORATORY TO PERFORM INSPECTION, SAMPLING, AND

TESTING OF CAST-IN-PLACE CONCRETE.  A TOTAL OF 5 CYLINDERS PER DAY WILL BE REQUIRED FOR EVERY CONCRETE PLACEMENT AND FOR

EVERY 25 CUBIC YARDS THAT OCCURS ON THE PROJECT.  CONTRACTOR TO COORDINATE ALL VISITS OF TESTING COMPANY WITH THE ENGINEER

PRIOR TO SCHEDULING TESTING COMPANY.

B. EMPLOYMENT OF THE LABORATORY SHALL IN NO WAY RELIEVE CONTRACTOR'S OBLIGATIONS TO PERFORM THE WORK OF THE CONTRACT.

C. CONTRACTOR'S TESTING LABORATORY WILL PERFORM SAMPLING AND TESTING DURING CONCRETE PLACEMENT AS FOLLOWS:

1. SAMPLING - ASTM C172.

2. SLUMP - ASTM C143, ONE TEST FOR EACH LOAD AT POINT OF DISCHARGE.

3. AIR CONTENT - ASTM C31, ONE FOR EACH SET OF COMPRESSIVE STRENGTH SPECIMENS.

D. PROVIDE FREE ACCESS TO WORK AND COOPERATE WITH APPOINTED FIRM.

E. TESTS OF CEMENT AND AGGREGATES MAY BE PERFORMED TO ENSURE CONFORMANCE WITH REQUIREMENTS STATED HEREIN.

F. FIVE (5) CONCRETE TEST CYLINDERS WILL BE TAKEN FOR EVERY 30 CY OR LESS, OR FOR EACH DAY'S PLACEMENT, WHICHEVER IS LESS.

G. ONE ADDITIONAL TEST CYLINDER WILL BE TAKEN DURING COLD WEATHER CONCRETING, AND BE CURED ON JOB SITE UNDER SAME CONDITIONS

AS CONCRETE IT REPRESENTS.

1.4 SHOP DRAWINGS

A. SUBMIT ONE (1) ELECTRONIC COPY OF SHOP DRAWINGS FOR THE FOLLOWING:

1. CONCRETE DESIGN MIX INCLUDING ADMIXTURES.

2. REINFORCING STEEL AND ACCESSORIES.

3. FORMWORK AND ACCESSORIES.

4. CURING AND SEALING COMPOUNDS.

5. JOINT FILLERS AND SEALANTS.

6. CONCRETE REPAIR PRODUCTS AND MATERIALS.

B. SUBMIT ONE PRINT AND ONE REPRODUCIBLE OF ALL SHOP DRAWINGS - OR ONE (1) ELECTRONIC COPY.  ONE SCANNED ELECTRONIC COPY WITH

COMMENTS (IF ANY) WILL BE RETURNED TO THE CONTRACTOR FOR DISTRIBUTION.

C. DESIGN MIXES SHALL BE SUBMITTED WITH THE REQUIRED HISTORICAL DOCUMENTATION OR LAB TEST RESULTS.

D. MIX PROPORTIONS AND DESIGN:

PROPORTION MIXES BY EITHER LABORATORY TRIAL BATCH OR FIELD EXPERIENCE METHOD, COMPLYING WITH ACI 211.1.

1. SUBMIT WRITTEN REPORT TO ENGINEER FOR EACH PROPOSED CONCRETE MIX AT LEAST 30 DAYS PRIOR TO START OF WORK.  DO NOT BEGIN

CONCRETE PRODUCTION UNTIL MIXES HAVE BEEN REVIEWED AND ARE ACCEPTABLE TO ENGINEER.

2. MIX DESIGNS MAY BE ADJUSTED WHEN MATERIAL CHARACTERISTICS, JOB CONDITIONS, WEATHER, TEST RESULTS OR OTHER

CIRCUMSTANCES WARRANT.  DO NOT USE REVISED CONCRETE MIXES UNTIL SUBMITTED TO AND ACCEPTED BY ENGINEER.

3. USE AIR ENTRAINING ADMIXTURE IN ALL CONCRETE, PROVIDING NOT LESS THAN 4% NOR MORE THAN 8% ENTRAINED AIR FOR CONCRETE

EXPOSED TO FREEZING AND THAWING.

E. INDICATE BAR SIZES, SPACINGS, LOCATIONS AND QUANTITIES OF REINFORCING STEEL, BENDING AND CUTTING SCHEDULES, AND SUPPORTING

AND SPACING DEVICES.

F. INDICATE PERTINENT FORMWORK DIMENSIONING, METHODS OF CONSTRUCTION, MATERIAL, ARRANGEMENT OF JOINTS, TIES AND SHORES,

LOCATION OF BRACING AND TEMPORARY SUPPORTS, SCHEDULE OF ERECTION AND STRIPPING.

PART 2 PRODUCTS

2.1 CEMENTS

A. USE ONLY ONE BRAND AND TYPE OF CEMENT THROUGHOUT PROJECT UNLESS OTHERWISE SPECIFIED.

B. CEMENT: PORTLAND TYPE, ASTM C150, TYPE II.

2.2  AGGREGATES

A. AGGREGATES SHALL CONFORM TO REQUIREMENTS OF ASTM C33.

B. PROVIDE AGGREGATES FROM ONE SOURCE OF SUPPLY ONLY.

C. MAXIMUM AGGREGATE SIZE SHALL NOT BE LARGER THAN ONE-FIFTH OF THE NARROWEST DIMENSION BETWEEN SIDES OF FORMS, ONE-THIRD OF

THE DEPTH OF SLABS, NOR THREE-FOURTHS OF THE MINIMUM CLEAR SPACING BETWEEN INDIVIDUAL REINFORCING BARS OR BUNDLES OF BARS.

D. STOCKPILE THE AGGREGATES IN A MANNER TO PROTECT THEM FROM CONTAMINATION.

2.3 WATER

A. WATER USED AS AN INGREDIENT IN CONCRETE SHALL BE CLEAN, POTABLE, AND FREE FROM INJURIOUS AMOUNTS OF FOREIGN MATTER.

2.4 ADMIXTURES

A. ADD AIR ENTRAINING AGENT TO CONCRETE AS INDICATED IN AC1301, TABLE 3.4.1.  COMPLY WITH ASTM C260.

B. ADMIXTURES SHALL CONFORM TO ASTM C494.

C. ADMIXTURES MAY BE USED ONLY WHEN INCLUDED IN THE ORIGINAL MIX DESIGN AND APPROVED BY THE ARCHITECT/ENGINEER.

D. CALCIUM CHLORIDE SHALL NOT BE USED AT ANY TIME.

2.5 STRENGTH

A. PROVIDE CONCRETE OF FOLLOWING STRENGTH EXCEPT WHERE INDICATED OTHERWISE.

B. CONCRETE SHALL DEVELOP AN ULTIMATE COMPRESSIVE STRENGTH OF:

1. FORMED CONCRETE COMPRESSIVE STRENGTH (28 DAY):   3,000 PSI

2.6 DURABILITY

A. ADD AIR ENTRAINING AGENT TO CONCRETE MIX FOR CONCRETE WORK EXPOSED TO EXTERIOR.

2.7 SLUMP

A. MAXIMUM SLUMP WHEN CONSOLIDATION BY VIBRATION:   4 INCHES.

2.8 REINFORCING STEEL

A. REINFORCING STEEL: 60 KSI YIELD GRADE; NEW DEFORMED BILLET STEEL BARS, CONFORMING TO ASTM A615.

B. ALL REINFORCING STEEL ON THIS PROJECT TO HAVE AN EPOXY COATING CONFORMING TO ASTM A775.  ALL TIES AND EMBEDDED ITEMS TO BE

EPOXY COATED OR HAVE AN EQUAL OR BETTER CORROSION RESISTANCE.

2.9 ACCESSORIES

A. FORMWORK:

1. CONTRACTOR TO DESIGN ALL FORMWORK AND FORMWORK ACCESSORIES TO WITHSTAND THE CONSTRUCTION AND HYDROSTATIC

PRESSURE LOADS THAT THE FORMS WILL EXPERIENCE DURING CONSTRUCTION.  THIS INCLUDES, BUT IS NOT LIMITED TO, SNAP TIES, STRUTS,

WALERS, ANCHORS, ETC.

PART 3 EXECUTION

3.1 SELECTION OF PROPORTIONS

A. SELECTION OF PROPORTIONS FOR NORMAL WEIGHT CONCRETE: METHOD 1, “TRIAL BATCH” OR METHOD 2 “FIELD TEST DATA” MAY BE USED.

3.2  FORMWORK

A.  CONFORM WITH ACI STANDARD 301 4.2, EXCEPT AS OTHERWISE SPECIFIED HEREIN.

B. CONSTRUCT FORMS AND SCREEDS RIGID, PLUMB, TRUE TO LINE, SHAPE AND DIMENSIONS, AND IN PRECISE POSITION TO FORM LINES AND

DESIGNS INDICATED AND REQUIRED.  CONSTRUCT FORMS SO AS TO BE REMOVABLE WITHOUT PRYING AGAINST THE CONCRETE.  MAKE FORMS

AND SCREEDS TIGHT SO AS TO PREVENT LEAKAGE OF MORTAR AND FINE PARTICLES FROM CONCRETE.

C. THE CONTRACTOR SHALL ASSUME FULL RESPONSIBILITY FOR PROPER ENGINEERING, CONSTRUCTION AND MAINTENANCE OF FORMS AND

SCREEDS AND FOR BUILDING IN ALL NECESSARY ITEMS TO BE BUILT INTO OR INSERTED IN THE FORMWORK.

D. CHAMFER ALL EXTERNAL CORNERS.

3.3   FORM SURFACES PREPARATION

A. APPLY FORM RELEASE AGENT ON FORMWORK IN ACCORDANCE WITH MANUFACTURER'S RECOMMENDATIONS.  APPLY PRIOR TO PLACING

REINFORCING STEEL, ANCHORING DEVICES AND EMBEDDED PARTS.

3.4 REINFORCEMENT

A.  POSITION, SUPPORT, AND SECURE REINFORCEMENT AGAINST DISPLACEMENT. LOCATE AND SUPPORT WITH METAL CHAIRS, RUNNERS,

BOLSTERS, SPACERS AND HANGERS, AS REQUIRED.  SET WIRE TIES SO ENDS ARE DIRECTED INTO CONCRETE, NOT TOWARD EXPOSED

CONCRETE SURFACES.

3.5 BACKFILLING

A. BACKFILL ONLY WHEN CONCRETE HAS ATTAINED 75 PERCENT OF REQUIRED  28-DAY COMPRESSIVE STRENGTH.

3.6 CONSTRUCTION JOINTS

A. CONCRETE WALLS SHALL BE CONCRETED IN A REGULAR PATTERN WITH LENGTHS OF CONSTRUCTION JOINTS NOT EXCEEDING 35 FEET

HORIZONTALLY WITH A HEIGHT NOT EXCEEDING 16 FEET WITHOUT APPROVAL OF THE ENGINEER.  9 INCHES SERRATED PVC WATERSTOP WILL BE

UTILIZED AT ALL CONSTRUCTION JOINTS.

B. AT LEAST THREE DAYS SHALL ELAPSE BEFORE CONCRETING ADJACENT SECTIONS.  HORIZONTAL CONSTRUCTION JOINTS WILL NOT BE

PERMITTED, UNLESS APPROVED BY THE ENGINEER.

C. PROVIDE KEYWAYS AT LEAST 1-1/2" DEEP IN ALL CONSTRUCTION JOINTS, UNLESS OTHERWISE SHOWN ON THE DRAWINGS.

D. PLACE CONSTRUCTION JOINTS PERPENDICULAR TO THE MAIN REINFORCEMENT.  CONTINUE ALL REINFORCEMENT ACROSS CONSTRUCTION

JOINTS.

3.7 REPAIR OF SURFACE DEFECTS

A. ALLOW ENGINEER TO INSPECT CONCRETE SURFACES IMMEDIATELY UPON REMOVAL OF FORMS.

B. MODIFY OR REPLACE CONCRETE NOT CONFORMING TO REQUIRED LINES, DETAIL AND ELEVATIONS.

C. REPAIR OR REPLACE CONCRETE NOT PROPERLY PLACED RESULTING IN EXCESSIVE HONEYCOMBING AND OTHER DEFECTS.  REPAIRS SHALL NOT

BE PERFORMED UNTIL ENGINEER HAS REVIEWED PROPOSED CONTRACTOR'S METHODS AND HAS BEEN APPROVED BY THE ENGINEER.

3.8 FINISHING FORMED SURFACES

A.  PROVIDE SMOOTH FORM FINISH AT CONCRETE WALL SURFACES EXPOSED TO PUBLIC VIEW.  PROVIDE SMOOTH TROWELED FINISH ON ALL TOP

CONCRETE SURFACES.

3.9 INSERTS, EMBEDDED PARTS, AND OPENINGS

A. PROVIDE FORMED OPENINGS WHERE REQUIRED FOR PIPES, CONDUITS, SLEEVES AND OTHER WORK TO BE EMBEDDED IN AND PASSING

THROUGH CONCRETE.

B. COORDINATE WORK OF OTHER SECTIONS AND COOPERATE WITH TRADES INVOLVED IN FORMING AND SETTING OPENINGS, SLOTS, RECESSES,

CHASES, SLEEVES, BOLTS, ANCHORS AND OTHER INSERTS.

3.10 CONCRETE PLACEMENT

A. COMPLY WITH ACI 304, PLACING CONCRETE IN A CONTINUOUS OPERATION WITHIN PLANNED JOINTS OR SECTIONS.  DO NOT BEGIN PLACEMENT

UNTIL WORK OF OTHER TRADES AFFECTING CONCRETE IS COMPLETED.

B. CONSOLIDATE PLACED CONCRETE USING MECHANICAL VIBRATING EQUIPMENT WITH MINIMAL HAND RODDING AND TAMPING, SO THAT CONCRETE

IS WORKED AROUND REINFORCEMENT AND OTHER EMBEDDED ITEMS AND INTO ALL PART OF FORMS.

C. PROTECT CONCRETE FROM PHYSICAL DAMAGE OR REDUCED STRENGTH DUE TO WEATHER EXTREMES DURING MIXING PLACEMENT AND CURING.

3.11 CURING

A. ALL CONCRETE SHALL BE CURED IN ACCORDANCE WITH REQUIREMENTS OF THE ACI STANDARD 301.

B. CONCRETE FLATWORK SHALL BE CURED USING CURING AND SEALING COMPOUNDS.

C. TEMPERATURE OF CONCRETE DURING CURING:

1. WHEN THE ATMOSPHERIC TEMPERATURE IS 40 DEGREES F. AND BELOW, MAINTAIN THE CONCRETE TEMPERATURE BETWEEN 50 AND 70

DEGREES F. CONTINUOUSLY THROUGHOUT THE CURING PERIOD.  WHEN NECESSARY, MAKE ARRANGEMENTS BEFORE CONCRETE PLACING

FOR HEATING, COVERING, INSULATION OR HOUSING AS REQUIRED TO MAINTAIN THE SPECIFIED TEMPERATURE AND MOISTURE CONDITIONS

CONTINUOUSLY FOR THE CONCRETE CURING PERIOD.  PROVIDE COLD WEATHER PROTECTIONS COMPLYING WITH THE REQUIREMENTS OF ACI

306.

2. WHEN THE ATMOSPHERIC TEMPERATURE IS 80 DEGREES F., AND ABOVE, OR DURING OTHER CLIMATIC CONDITIONS WHICH WILL CAUSE TOO

RAPID DRYING OF THE CONCRETE, MAKE ARRANGEMENTS BEFORE THE START OF CONCRETE PLACING FOR THE INSTALLATION OF WIND

BREAKS OR SHADING, AND FOR FOG SPRAYING, WET SPRINKLING, OR MOISTURE RETAINING COVERING.  PROTECT THE CONCRETE

CONTINUOUSLY FOR THE CONCRETE CURING PERIOD.  PROVIDE HOT WEATHER PROTECTIONS COMPLYING WITH THE REQUIREMENTS OF ACI

305.

3. MAINTAIN CONCRETE TEMPERATURE AS UNIFORMLY AS POSSIBLE, AND PROTECT FROM RAPID ATMOSPHERIC TEMPERATURE CHANGES.

AVOID TEMPERATURE CHANGES IN CONCRETE WHICH EXCEED 5 DEGREES F. IN ANY ONE HOUR AND 50 DEGREES F. IN ANY 24 HOUR PERIOD.

3.12 PROTECTION

A. PROTECT EXPOSED FLATWORK AND CEMENT FINISH WITH SUCH PROTECTION AS IS NECESSARY TO PREVENT DAMAGE.  PROTECT WORK OF

OTHERS FROM DAMAGE BY THE WORK OF THIS SECTION, AND PROVIDE PROTECTION OF EXPOSED SLABS. MAINTAIN PROTECTION IN EFFECTIVE

CONDITION AS LONG AS NEEDED.

3.13 MISCELLANEOUS CONCRETE ITEMS

A. FILLING IN:

1. FILL IN HOLES AND OPENINGS LEFT IN CONCRETE STRUCTURES FOR THE PASSING OF WORK OF OTHER TRADES, UNLESS OTHERWISE

DIRECTED, AFTER THE WORK OF OTHER TRADES IS IN PLACE.  MIX, PLACE AND CURE CONCRETE AS HEREIN SPECIFIED, TO BLEND WITH

IN-PLACE CONSTRUCTION.  PROVIDE ALL OTHER MISCELLANEOUS CONCRETE FILLING TO COMPLETE THE WORK.

3.14 REMEDIAL WORK

A. GENERAL:

1. REINFORCE OR REPLACE DEFICIENT WORK AS DIRECTED BY THE ENGINEER AND AT NO ADDITIONAL COST TO THE OWNER.

B. PATCHING:

1. REPAIR DEFECTIVE AREAS AND FILL FORM TIE HOLES AND SIMILAR DEFECTS IN ACCORDANCE WITH CHAPTER 9 OF ACI 301.  WHERE, IN THE

OPINION OF THE ARCHITECT, SURFACE DEFECTS SUCH AS HONEYCOMB OCCUR, REPAIR THE DEFECTIVE AREAS AS DIRECTED BY THE

ENGINEER.

3.15 ACCESSORIES

A. NON-SHRINK GROUT:

1. MIX NON-SHRINK GROUT IN STRICT ACCORDANCE WITH MANUFACTURER'S RECOMMENDATIONS.  STORE AND PROTECT PRODUCT IN A

MANNER THAT WILL NOT IMPAIR FUTURE USE.

B. ELASTOMERIC SEALANT:

1. PROVIDE CLEAN, SOUND, DRY SURFACES PRIOR TO INSTALLATION. FOLLOW MANUFACTURER'S RECOMMENDATION FOR INSTALLATION

PROCEDURES.

3.16 CONCRETE RESTORATION

A. SURFACE PREPARATION:

1. PROPERLY PREPARE ALL EXISTING GRANITE SURFACES THAT ARE TO RECEIVE NEW CONCRETE BY THE APPLICATION OF A HIGH PRESSURE

WATER BLAST (4,000 PSI MIN) IN ORDER TO REMOVE ALL DIRT, DEBRIS AND LOOSE AND DETERIORATED CONCRETE.

2. CHECK EFFECTIVENESS OF HIGH PRESSURE BLAST CLEANING BY STRIKING SURFACE SHARPLY WITH A 5 POUND HAMMER.  IF LOOSE AND

DETERIORATED CONCRETE REMAINS, INCREASE THE WATER PRESSURE UNTIL ALL THE DETERIORATED CONCRETE IS REMOVED.

B. APPLICATION OF PRE-PACKAGED REPAIR MATERIALS:

1. ONCE SURFACE PREPARATION IS COMPLETE AS DESCRIBED ABOVE, APPLY CLEAN WATER TO ACHIEVE A SATURATED SURFACE DRY

CONDITION (SSD). APPLY ARMATEC 110 BONDING AGENT TO THE SURFACES TO BE REPAIRED FOLLOWED BY A PROPERLY APPLIED

CEMENTITIOUS TOPPING OF SIKATOP 122 PLUS.

2. APPLY SIKATOP 122 PLUS IN STRICT ACCORDANCE WITH THE MANUFACTURER'S INSTRUCTIONS.  REFER TO THE INSTRUCTION IN ORDER TO

DETERMINE THE MAXIMUM THICKNESS ALLOWED AND THE REQUIREMENTS FOR ADDITIONAL APPLICATIONS OF THE PRODUCT IF A THICK

APPLICATION IS REQUIRED.

C. MANUFACTURER'S INSTRUCTIONS:

1. THE APPLICATION OF ALL CONCRETE RESTORATION MATERIALS SHALL BE PERFORMED IN STRICT ADHERENCE TO THE MANUFACTURER'S

INSTRUCTIONS.

2. THE CONTRACTOR SHALL MAKE THEMSELVES FAMILIAR WITH ALL THE REQUIREMENTS OF THE PRODUCTS INCLUDING THE NEED FOR PROPER

SURFACE PREPARATION.  THIS MAY INCLUDE CONTACTING THE TECHNICAL SERVICE DEPARTMENT OF THE MANUFACTURER OF THE

CONCRETE RESTORATION MATERIALS.

END OF SECTION

SECTION 04001

STONE MASONRY JOINT PATCHING

PART 1 GENERAL

1.1 WORK INCLUDED

A. SURFACE PREPARATION OF EXISTING STONE MASONRY AREAS NEEDING TO RECEIVE CEMENTITIOUS, ANTI-WASHOUT POINTING MATERIALS.

B. PURCHASING, ON-SITE STORAGE, MIXING, UNDERWATER AND ABOVE WATER TRANSPORTING AND HAND APPLICATION OF PRE-PACKAGED,

ANTI-WASHOUT MORTAR MATERIALS TO BE USED FOR BOTH BELOW AND ABOVE WATER.

C. PROVIDING ALL EQUIPMENT, LABOR AND MATERIALS IN ORDER TO SUCCESSFULLY COMPLETE THE PROJECT IN A CONTINUOUS MANNER.

D. COMPLY WITH ALL LOCAL, STATE, AND FEDERAL CODES, RULES, ORDINANCES AND REQUIREMENTS DURING THE ENTIRE IMPLEMENTATION OF

THE PROJECT

E. COMPLY WITH ALL OWNER REQUIREMENTS FOR SAFETY (INCLUDING OSHA), PROJECT MANAGEMENT AND PROCUREMENT.

F. COORDINATE ALL WORK ACTIVITIES WITH THE OWNER AND THE ENGINEER DURING ALL PHASES OF CONSTRUCTION.

1.2 REFERENCE STANDARDS

A. PERFORM ALL STONE MASONRY WORK IN ACCORDANCE WITH ACI 301 “SPECIFICATIONS FOR STRUCTURAL CONCRETE FOR BUILDING”, AND ACI

546.2R-98 “GUIDE TO UNDERWATER REPAIR OF CONCRETE” COMPLYING WITH APPLICABLE PROVISIONS EXCEPT AS OTHERWISE INDICATED.

B. KEEP COPY OF ACI 546.2R-98 IN FIELD OFFICE FOR DURATION OF PROJECT.  IF THE CONTRACTOR DOES NOT HAVE ONE READILY AVAILABLE, A

COPY WILL BE PROVIDED TO THE CONTRACTOR BY THE ENGINEER.

1.3 TESTING AGENCY

A. CONTRACTOR WILL EMPLOY AND PAY FOR THE SERVICES OF A QUALIFIED, INDEPENDENT TESTING LABORATORY TO PERFORM INSPECTION,

SAMPLING AND TESTING OF THE PRE-PACKAGED, ANTI-WASHOUT, CEMENTITIOUS MORTAR MATERIALS.  TWO (2) SITE VISITS WILL BE REQUIRED

BY THE TESTING AGENCY.  CONTRACTOR TO COORDINATE ALL VISITS OF TESTING COMPANY AND IS TO INFORM THE OWNER AND THE ENGINEER

PRIOR TO SCHEDULING TESTING COMPANY.

B. EMPLOYMENT OF THE LABORATORY SHALL IN NO WAY RELIEVE CONTRACTOR'S OBLIGATIONS TO PERFORM THE WORK OF THE CONTRACT.

C. CONTRACTOR'S TESTING LABORATORY WILL PERFORM SAMPLING AND TESTING DURING CONCRETE PLACEMENT AS FOLLOWS:

1. SAMPLING _ ASTM C172.

2. SLUMP _ ASTM C143 OR PER MANUFACTURER'S REQUIREMENTS FOR CONSISTENCY, ONE FOR THE FIRST BATCH OF PRE-PACKAGED

CEMENTITIOUS MATERIAL MIXED BY THE CONTRACTOR. COMPLY WITH MATERIAL MANUFACTURER'S REQUIREMENTS FOR REQUIRED

CONSISTENCY.

3. AIR CONTENT _ ASTM C31, ONE FOR THE FIRST BATCH OF PRE-PACKAGED CEMENTITIOUS MATERIAL MIXED BY THE CONTRACTOR.

4. GROUT CUBES - ASTM C1107, FIVE (5) FROM THE FIRST DAY PLACEMENT OF PATCHING MATERIAL AND THE NEXT AT APPROXIMATELY 50%

COMPLETION.

D. PROVIDE FREE ACCESS TO WORK AND COOPERATE WITH APPOINTED FIRM.

E. TESTS OF CEMENT AND OTHER COMPONENTS MAY BE PERFORMED AT THE DISCRETION OF THE ENGINEER.

1.4 SHOP DRAWINGS

A. SUBMIT ONE (1) ELECTRONIC COPY OF SHOP DRAWING FOR THE FOLLOWING:

1. PRE-PACKAGED, CEMENTITIOUS, ANTI-WASHOUT MATERIAL.

1.5 AS-BUILT DRAWINGS

A. THE CONTRACTOR IS TO KEEP ONE SET OF CONSTRUCTION AS-BUILT DRAWINGS FOR THE DURATION OF THE PROJECT.  THE AS-BUILT DRAWINGS

ARE TO BE KEPT ON SITE AND UPDATED DAILY.  THE DRAWINGS ARE TO SHOW THE LOCATION, SIZE (AVERAGE LENGTH, WIDTH AND THICKNESS)

AND DATE OF ALL MORTAR JOINT POINTING OPERATIONS THAT WERE PERFORMED.

B. AT THE END OF THE PROJECT, THE CONTRACTOR IS TO SUBMIT ONE FINAL, CLEAN, HARD COPY PRINT OF THE AS-BUILT DRAWINGS SUITABLE FOR

ARCHIVING ON THE PROJECT.  THE AS-BUILT DRAWINGS ARE TO BE TRANSMITTED TO THE ENGINEER WHO WILL SCAN THE AS-BUILT DRAWINGS

AND SUBMIT BOTH A HARD COPY AS WELL AS AN ELECTRONIC COPY TO BOTH THE OWNER AND THE CONTRACTOR.

PART 2 PRODUCTS

2.1 CEMENTITIOUS, ANTI-WASHOUT, PATCHING MATERIAL

A. THE CONCRETE PATCHING MATERIAL SHALL BE A PRE-PACKAGED, CEMENT BASED, HIGH EARLY STRENGTH MORTAR SUITABLE FOR HAND

PLACEMENT UNDERWATER REQUIRING ONLY THE ADDITION OF POTABLE WATER.  THE MATERIAL SHALL NOT CONTAIN ANY CHLORIDES OR LIME,

BE SUITABLE FOR VERTICAL, OVERHEAD AND HORIZONTAL APPLICATION, BE ABLE TO BE PLACED WITHOUT THE USE OF FORMS AND SHALL BE

“NON-SMOKING” (I.E. ANTI-WASHOUT) WHEN APPLIED UNDERWATER.  SUITABLE PRODUCTS INCLUDE:

1. “SPEED CRETE BLUE LINE” BY THE EUCLID COMPANY (1-800/321-7628) AVAILABLE FROM BARKER STEEL, LLC SCARBOROUGH, MAINE

207-883-3444.

2. “STRUCTURAL CONCRETE ® UNDERWATER HP” BY FIVE STAR PRODUCTS, INC., FAIRFIELD, CT 1-800-243-2206 OR 203/336-7900.

3. “FX 225” BY FOX INDUSTRIES, INC. (1-888-760-0369 OR 410-243-8856).

4. “WET OR DRY 700” EPOXY MORTAR BY PROGRESSIVE POLYMERS, INC. (952-233-5780).

5. OR EQUAL APPROVED BY THE ENGINEER.

B. USE ONLY ONE BRAND AND TYPE OF CEMENT THROUGHOUT PROJECT.

C. STORE, MIX AND INSTALL IN STRICT ACCORDANCE WITH THE REQUIREMENTS OF THE MANUFACTURER.

D. NO WASHING OF TOOLS, FORMS, ETC. SHALL OCCUR IN OR ADJACENT TO THE WATER BODY OR ANY WETLAND AND NO WASH WATER SHALL BE

DISCHARGED TO THE WATER BODY OR ANY WETLAND.

E. THE LOCATION FOR USE ON THIS PROJECT WILL MEET THE MINIMUM DILUTION OF 15 GALLONS OF WATER PER SQUARE FOOT OF NEW

CEMENTITIOUS PATCHING MATERIAL TO MEET THE MIN. DILUTION PH OF 8.5 OR LESS.

2.2 AGGREGATES

A. AGGREGATES SHALL CONFORM TO REQUIREMENTS OF ASTM C33.

2.3 WATER

A. WATER USED FOR MIXING SHALL BE CLEAN AND POTABLE.  DO NOT USE RIVER WATER.

2.4 ADMIXTURES

A. ADMIXTURES SHALL CONFORM TO ASTM C494.  USE AIR ENTRAINING AGENT AND ANTI-WASHOUT ADMIXTURES WITH ALL CEMENTITIOUS

MATERIALS.

B. CALCIUM CHLORIDE SHALL NOT BE USED AT ANY TIME.

2.5 STRENGTH

A. PROVIDE MATERIAL OF THE FOLLOWING MECHANICAL PROPERTIES:

1. COMPRESSIVE STRENGTH:

a. 1 DAY 3,000 PSI.

b. 7 DAYS 4,500 PSI.

2.6 DURABILITY

A. AIR ENTRAINING AGENT MUST BE INCLUDED IN THE PATCHING MATERIAL.

2.7 SLUMP / CONSISTENCY

A. PER THE REQUIREMENTS OF THE MANUFACTURER.

PART 3 EXECUTION

3.1 CONCRETE SURFACE PREPARATION

A. SURFACE PREPARATION:

1. PROPERLY PREPARE THE SURFACES OF ALL STONE MASONRY JOINTS TO BE POINTED BY MECHANICAL MEANS IN ORDER TO REMOVE ALL

DIRT, DEBRIS AND LOOSE AND DETERIORATED MORTAR IN THE EXISTING JOINTS.  THIS IS TO BE FOLLOWED BY PRESSURE WASHING AT 1,500

PSI MIN TO 2,000 PSI AT THE NOZZLE.

B. APPLICATION OF PRE-PACKAGED PATCHING MATERIALS:

1. THE APPLICATION OF ALL STONE MASONRY JOINTING MATERIALS SHALL BE PERFORMED IN STRICT ADHERENCE TO THE MANUFACTURER'S

INSTRUCTIONS.

2. THE CONTRACTOR SHALL MAKE THEMSELVES FAMILIAR WITH ALL THE REQUIREMENTS OF THE PRODUCTS INCLUDING THE NEED FOR PROPER

SURFACE PREPARATION.  THIS MAY INCLUDE CONTACTING THE TECHNICAL SERVICE DEPARTMENT OF THE MANUFACTURER OF THE MORTAR

JOINTING MATERIALS.

C. REMOVAL OF DEMOLISHED CEMENTITIOUS MATERIALS FROM WATERCOURSE:

1. THE DIVER/UNDERWATER CONTRACTOR IS TO REMOVE FROM THE WATER ALL DETERIORATED CONCRETE DEBRIS LOOSENED BY THE

PRESSURE WASHING AND REMOVED BY MECHANICAL MEANS AS WELL AS REMOVE ANY NEW MORTAR MATERIALS THAT MAY EXIT THE

APPLICATION LOCATION (FORMED OR HAND-PATCHING).  THE SUGGESTED MEANS IS BY VACUUMING THE UNDERWATER DEBRIS OR

CEMENTITIOUS MATERIALS OR BY A METHOD APPROVED BY THE ENGINEER AND OWNER.  ALL VACUUMED/REMOVED DEBRIS AND

CEMENTITIOUS MATERIALS MUST BE PROPERLY STORED, REMOVED FROM SITE AND TRANSPORTED TO A RECYCLING FACILITY LICENSED BY

THE MAINE DEPARTMENT OF ENVIRONMENTAL PROTECTION.  A MANIFEST OF THE MATERIALS MUST BE SUBMITTED TO THE ENGINEER AND

OWNER FOR THE PROJECT RECORD.

3.2 FINISHING SURFACES

A. PROVIDE SMOOTH HAND RUBBED FINISH AT WALL SURFACES EXPOSED TO THE WATER WAY.  QUICKLY REMOVE ANY EXCESS FROM ADJACENT

SURFACES.

3.3 PATCHING MATERIAL PLACEMENT

A. COMPLY WITH THE REQUIREMENTS OF THE MANUFACTURER WITH RESPECT TO THE SURFACE PREPARATION, MIXING AND HAND PLACING OR

POURED IN PLACE AND THE THICKNESS REQUIREMENTS TO BRING THE JOINTS FLUSH WITH THE SURROUNDING STONE MASONRY AREAS.

B. CONSOLIDATE PLACED MORTAR MATERIAL USING HAND APPLIED METHODS THAT WILL NOT ALLOW VOIDS TO OCCUR.

C. PROTECT FRESH MATERIAL FROM PHYSICAL DAMAGE OR REDUCED STRENGTH DUE TO WEATHER EXTREMES DURING MIXING PLACEMENT AND

CURING.

3.4 CURING

A. ALL CONCRETE SHALL BE CURED IN ACCORDANCE WITH REQUIREMENTS OF THE ACI STANDARD 301 AND PER THE REQUIREMENTS OF THE

MANUFACTURER.

END OF SECTION
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	2_00015_RVC24-03_Table of Contents
	MISCELLANEOUS DOCUMENTS
	BIDDING REQUIREMENTS
	CONTRACTING REQUIREMENTS

	3_00110_RVC24-03_ Inv to Bid
	The Project will include but not be limited to the Disciplines of: Earthwork and Utility contractors, portland cement concrete tradesman, and masons.

	4_00115_RVC24-03_Request for Qualifications
	1.1 PURPOSE, LAWS, AND REGULATIONS
	A. The purpose of the Prequalification Procedure described in this Document is to provide Owner with a mechanism to evaluate and determine whether Prospective Bidders are qualified to participate in the construction of Project. Evaluation will be limi...

	1.2 DEFINITIONS
	A. Prospective Bidder: A Prospective Bidder is a person or entity who submits a Submittal of Qualifications to Owner.

	1.3 QUALIFICATION PROCEDURES
	A. Prospective Bidders shall complete all required forms and attachments described in the Prequalification Documents, entering "Not Applicable" where information does not apply. Absence of any of the forms included in the Prequalification Documents wi...
	B. Status of Prospective Bidders:
	1. Proprietors submitting bids shall indicate their status as proprietors.
	2. Prospective Bidders submitting qualifications for partnerships shall indicate their status as partners and shall submit a certified copy of the power of attorney authorizing the executor of the submittal to bind the partnership.
	3. Prospective Bidders submitting qualifications for corporations shall indicate their status as corporations and shall submit a certified copy of the board of directors' authorization for the Prospective Bidder to bind the corporation and shall affix...
	4. Prospective Bidders shall provide the following:
	a. Names and addresses of proprietors, of all members of a partnership, or of the corporation's officers.
	b. Name of jurisdiction where the partnership is registered or where the corporation is incorporated. Corporations must be licensed to do business in Project state at the time of executing the Contract.



	1.4 WITHDRAWAL
	A. A Qualification Statement may be withdrawn on personal request received from the Prospective Bidder.

	1.5 QUALIFICATION STATEMENT
	A. The undersigned submits answers to the following questions to enable the Community College System of New Hampshire to judge experience and ability in the work proposed to be done.
	1. The work, if awarded to you, will have the resident personal supervision of whom? State his/her name, title, and their special qualifications.
	________________________________________________________________________
	________________________________________________________________________________________________________________________________________________________________________________________________________________________
	2. (a) Provide a brief history of your firm. (b) Demonstrate that your firm has provided satisfactory work on similar projects.
	a)________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________...

	b)_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________...
	3. How many years has your organization been in business as a contractor under the name in which you propose to execute this contract?
	________________________________________________________________________
	4.    Has your present organization ever failed to complete any work awarded to it? If so, state when, where and why:
	________________________________________________________________________
	5.  Provide three (3) Examples of Experience with full responsibility for work of a similar size to this project and within 100 miles of the project site.
	END OF DOCUMENT


	5_00204_RVC24-03_Instructions to bidders
	Revised 4/17/18
	PART 1  DEFINITIONS
	1.1 Refer to Document 00708:  General Conditions – CCSNH:

	PART 2 PREPARATION AND SUBMISSION OF BIDS
	2.1 The Bidder is required to bid on all items called for in the Proposal.  If Alternates are included, the Bidder shall set forth in the space provided the amount to be added to or deducted from the Lump Sum Base Bid or the Lump Sum Grand Total.  If ...
	2.2 Bids shall be submitted upon the Proposal Form furnished and shall be signed in ink.  The Bidder shall specify a unit price, both in words and figures, for each item called for in the Lump Sum Grand Total Proposal.  All of the words and figures sh...
	2.3 Each bid must contain the full business address of the Bidder and be signed by him/her with his/her usual signature.
	A. Bids by a partnership of any form must furnish the full names of all partners, and must be signed in the partnership name by one of the members of the partnership or by an authorized representative, followed by the designation of the person signing...
	B. Bids by a corporation of any form must be signed with the legal name of the corporation, followed by the name of the State of incorporation and by the signature and designation of the president, secretary or other person authorized to bind it in th...
	C. Bids by proprietorships (individuals), or by individuals with a registered trade name, or doing business under an assumed name (aka d/b/a), shall be executed by the individual in their name, with reference to the trade name or assumed name.

	2.4 Bids to be scanned and transmitted by electronic mail to memoore@ccsnh.edu  no later than the bid deadline.

	PART 3 RECEIPT AND OPENING OF BIDS
	3.1   The bid opening officer will decide when the specified time has arrived, and no bid received or presented thereafter will be considered.  No responsibility or liability will be attached to any officer for the premature opening of a bid not prope...

	PART 4 WITHDRAWAL OF BIDS
	4.1 A bid may be withdrawn upon written request received from the bidder at the Director of Capital Planning and Development office at 26 College Drive, Concord, NH 03301-7407, with reasonable time prior to the time fixed for opening.  Negligence on t...

	PART 5 PROPOSAL GUARANTY (intentionally omitted)
	PART 6 CONDITIONS AT SITE OR BUILDING
	6.1 Bidders shall visit the site and be responsible for having ascertained pertinent local conditions; such as location, accessibility and general character of the site or building, the character and extent of existing work within or adjacent to the s...

	PART 7 EXPLANATION TO BIDDERS
	7.1 No oral explanation in regard to the meaning of the Bidding Documents will be made and no oral instructions will be given before the award of the Contract.  Discrepancies, omissions or doubts as to the meanings of Bidding Documents shall be commun...

	PART 8 REJECTION OF BIDS
	8.1 The Chancellor reserves the right to reject any or all bids, to waive technicalities or to advertise for new bids, if in his/her judgment, the best interests of the State will be promoted thereby.  The Chancellor reserves the right to reject the b...
	8.2 The Chancellor reserves the right to waive any informality in bids received, if in the best interest of the CCSNH.
	8.3 The Chancellor reserves the right to reject any Bidders not meeting all stated requirements.

	PART 9 CONTRACT BOND
	9.1 The successful Bidder, at the time of the execution of the Contract, must deposit with the Chancellor, Surety in the sum equal to one hundred percent (100%) of the amount of the Contract as required by RSA 447:16.  The form of Bond shall be that p...

	PART 10  CONTRACTOR'S AND SUBCONTRACTOR'S INSURANCE
	10.1 The Contractor shall deliver to the Chancellor at the time of submitting a signed Contract, certificates of all insurance required hereunder. The certificates of insurance shall contain a description of the project, including the project name and...
	10.2 Prior to the start of the Contractor’s Work, the Contractor and any subcontractors, consultants or third parties approved to perform Services pursuant to this contract, will carry, in full force and effect during the entire term of this Agreement...
	.5) If Contractor is performing snow removal the policy must include the addition of CG 22 92 12 07 for Snow Removal Operations Coverage or equivalent

	10.3 Commercial Automobile Liability
	.1)      Business Auto Liability with limits of at least $1,000,000 for each accident.
	.2) Business Auto coverage must include coverage for liability arising out of all owned, leased, hired and non-owned automobiles.
	.3) Owner and all other parties required of the Contractor, shall be included as additional insured’s on the auto policy.
	10.4 Commercial Umbrella
	.1)       Umbrella limits must be at least $2,000,000.
	.2) Umbrella coverage must include as insured’s all entities that are additional insured’s on the CGL and coverage shall be as broad as provided on the underlying coverages.
	10.5 Workers Compensation and Employers Liability
	.1) Employers Liability Insurance limits of at least $500,000 each accident for bodily injury by accident and $500,000 each employee for injury by disease.
	.2) Where applicable, U.S. Longshore and Harborworkers Compensation Act
	Endorsement shall be attached to the policy.
	.3) Where applicable, the Maritime Coverage Endorsement shall be attached to the Policy.
	.4) All employees, including the Owner, partners and officers, shall provide proof of workers’ compensation coverage prior to working on the job site.
	10.6 Waiver of Subrogation
	.1)      To the fullest extent permitted by law, Contractor waives all rights against Owner and Architect and their agents, officers, directors and employees for recovery of damages to the extent these damages are covered by commercial general liabili...
	10.7 Pollution Liability Insurance
	.1) Pollution  Limits  with  at  least  $1,000,000  each  occurrence,  claim  or wrongful act with an aggregate of $1,000,000 for bodily injury, property damage, pollution or environmental harm arising out of the work, asbestos, lead, or silica relate...
	.2) The policy must meet all other insurance requirements applicable to general liability, including, but not limited to additional insured, waiver of subrogation and cancellation notification.
	.3) If there is a retroactive date, claims made will apply back to the first date of services provided to the Owner.
	.4)       The coverage shall be effective for 5 years following completion of the engagement.
	.5)       Proof of Pollution Liability Insurance shall be provided on a certificate acceptable to the Owner.
	10.8 Attached to each certificate of insurance shall be a copy of the Additional Insured Endorsement that is part of the Contractor’s Commercial General Liability Policy. These certificates and the insurance policies required shall contain a provision...
	10.9 The Contractor shall require each Subcontractor employed on the Project to maintain the coverage listed above unless the Contractor's insurance covers activities of the Subcontractor on the Project.
	10.10 No operations under this Contract shall commence until certificates of insurance attesting to the above listed requirements have been filed with the Chancellor and a Notice to Proceed is issued.
	A. If blasting and/or demolition is required by the Contract, the Contractor or subcontractor shall obtain the respective coverage for those activities, and shall furnish to the Chancellor a Certificate of Insurance evidencing the required coverages p...
	B. Owner’s and Contractor’s Protective Liability (OCP) coverage for the benefit of the Community College System of New Hampshire.
	1. Limits of Liability:
	a. $2,000,000 Each Occurrence
	b. $3,000,000 Aggregate
	c. $2,000,000 Bodily Injury & Property


	C. Property and Builder's Risk Insurance (Fire and Extended Coverage):
	1. The Community College System of New Hampshire shall insure the work included in the Contract, including extras and change orders, on an "All Risk" basis, on one hundred percent (100%) completed value basis of the Contract, as modified.  Builder’s R...
	2. CCSNH is not responsible to insure Contractor’s owned or leased equipment/property.

	D. General Insurance Conditions
	1. Failure to secure and maintain, or add by endorsement, Owner and all subsidiaries, agents, and employees as required shall not act as a defense to the enforcement of the terms of this Contract. Any such insurance policy shall apply separately to ea...
	2. Each policy shall contain a clause prohibiting cancellation or modifications of the policy earlier than thirty (30) days or ten (10) days in cases of non-payment of premium after written notice thereof has been received by CCSNH.

	E.  Indemnification:
	1. To the fullest extent of the law the Contractor shall indemnify, defend, and hold harmless the Community College System of New Hampshire, its Officers, and its agents and employees from and against any and all claims, liabilities, suits or penaltie...

	F. Additional Insurance for Design/Build Contracts:
	1. In addition to the insurance requirements listed in the above paragraphs, the Designer/Builder Team shall provide the following coverage.



	PART 11 BIDDING DOCUMENTS
	11.1 Bidders shall use only complete sets of Bidding Documents in preparation of bids; the CCSNH assumes no responsibility for mistakes due to the use of incomplete sets of Bidding Documents.

	PART 12 SUBSTITUTIONS
	12.1 Where Bidding Documents stipulate particular Products, substitution requests will ONLY be considered before receipt of Bids.  Refer to specification section 01600 – Product Requirements.

	PART 13 AWARD OF CONTRACT
	13.1 The Contract will be Awarded as soon as possible to the Responsible Bidder on the basis of  the Highest Score, see Score Sheet in Section 00300.
	A. The CCSNH may request a Negotiated Price from the Highest Score Responsible Bidder.

	13.2 The signed Contract, together with the Contract Bond, and certificate of insurance shall be returned to the CCSNH within 10 days after the date of notice that the Proposal has been accepted.
	A. If the successful bidder fails to execute the Contract and submit acceptable bond and required attachments within 20 days after the date of notice of acceptance of the Proposal, the CCSNH may cancel the notice of award. Contract award may then be m...

	13.3 Prior to the issuance of Notice to Proceed, each Bidder shall be prepared, if so requested by the Chancellor, to present evidence of his/her experience, qualifications, and financial ability to carry out the terms of the Contract.
	13.4 A Contract that has been Awarded with required attachments is not executed until submitted and approved by the CCSNH Board of Trustees, if required, and issuance of the Notice to Proceed by the CCSNH.

	PART 14 PERMITS AND FEES
	14.1 CCSNH  shall  secure  and  pay  for  all  Permits  and Fees  required  by  the  Work  of  this Contract.
	END OF DOCUMENT 002004


	6_00300_RVC24-03_Bid Proposal Form
	7_00708_RVC24-03_General Conditions
	PART ITEM
	PART 1  DEFINITIONS
	A. Addendum.  Written and/or graphic information issued before opening Proposals that modifies or interprets the Bidding Documents by additions, deletions, clarifications or corrections.
	B. Advertisement.  A public announcement in the form of an Invitation to Bid, inviting Bids for Work to be performed and/or Materials to be furnished.
	C. Alteration Order.  A written agreement between the Contractor and the Community College System of New Hampshire that amends the Contract and identifies Work that affects either the Contract Sum, Completion Date, Credit, or any combination thereof.
	D. Alternate.  A proposed change in the Work described in the Contract Documents providing the Community College System of New Hampshire with an option to select between alternative materials, products or systems, or to add or delete portions of Work.
	E. Architect. As defined in RSA 310-A:28, a person who, by reason of having acquired through professional education and practical experience an advanced training in building construction and architectural design and an extensive knowledge of building ...
	F. Award.  The acceptance of a Bid prior to execution of Contract.
	G. Bid.  A complete and properly signed Proposal, submitted in accordance with the Bidding Requirements, to perform the Work for the amount or amounts stipulated therein.
	H. Bid Bond.  One form of a Proposal Guaranty executed by the Bidder and a Surety to guarantee that the Bidder will enter into a Contract within a specified time.
	I. Bid Opening Officer.  An authorized representative of the Community College System of New Hampshire, who is responsible for opening and reading of Bids.
	J. Bidder.  A Corporation, Partnership, or Proprietorship submitting a Proposal, subsequent to meeting the Community College System of New Hampshire’s Bidding Requirements.
	K. Bidding Documents. Collectively, the Invitation to Bid, Bidding Requirements, Specifications, Drawings, and Addendum.
	L. Bidding Requirements.  The documents that contain information regarding bidding procedures with which a Bidder must conform and a Proposal that a Bidder shall use to submit a Bid.
	M. Builders Risk Insurance.  A specialized form of property insurance that provides coverage for loss or damage during the course of construction.
	N. Calendar Day.  A day shown on the calendar.
	O. Certificate of Occupancy.  A document issued by the Office of the State Fire Marshal or its authorized representative certifying that all of, or a designated portion of a building, is approved for its designated use.
	P. Certificate of Full or Partial Substantial Completion.  A document prepared by the Community College System of New Hampshire when the Project reaches Substantial Completion and only issued after review and acceptance of the Contractor’s Request for...
	Q. Chancellor. The Chancellor of the Community College System of New Hampshire.
	R. Change Order.  A written agreement between the Contractor and the Community College System of New Hampshire that identifies Work to be completed as part of an Allowance Item.  Any change that affects either the Contract Sum, Contract Time or Credit...
	S. Clerk of the Works.  An authorized representative identified by the Community College System of New Hampshire, responsible for observing construction on the Community College System of New Hampshire’s behalf for conformance with the Contract Docume...
	T. College.  The college who is responsible for the facility and/or will occupy the facility after and/or during the Work. The College(s) has/have no contractual agreement with the Contractor and therefore shall not direct the Contractor in any way.
	U. Commercial General Liability Insurance.  A broad form of liability insurance covering claims for bodily injury and property damage which combines under one policy coverage for business liability exposures, except those specifically excluded.
	V. Completion Date.  The last day of the time allotted or the specific date established as identified in the Contract Documents for Substantial Completion of the Work, including any authorized extensions.
	W. Consultant. The Architect, Engineer, and/or professional engaged to develop/provide Drawings, Specifications and/or other services for the Project.  The Consultant has no contractual agreement with the Contractor and therefore all interaction betwe...
	X. Contract.  The written agreement between the Community College System of New Hampshire and the Contractor setting forth the obligations of the parties as outlined in the Contract Documents.
	Y. Contract Representative.  The Community College System of New Hampshire’s appointed representative is the CCSNH Director of Capital Planning and Development having specific authority to act on the Community College System of New Hampshire’s behalf ...
	Z. Contract Bond.  The approved form of security to the Community College System of New Hampshire (political subdivision) in compliance with RSA 447:16 executed by the Contractor and their Surety or Sureties, guaranteeing complete execution of the con...
	AA. Contract Documents.  Collectively, the Invitation To Bid, Bidding Requirements, Contract Bond, Specifications, Drawings, Addendum, and other documents included in the Contract, and modifications, clarifications, authorized Alteration Orders and Ch...
	BB. Contract Sum.  The amount stated in the Contract.  This sum shall be derived from the Lump Sum Base Bid, Lump Sum Grand Total, or Negotiated Price; modified to reflect the acceptance of any Alternates.  The Notice to Proceed shall state the amount...
	CC. Contractor.  The Corporation, Partnership, or Proprietorship, or any combination thereof, contracting with the Community College System of New Hampshire for performance of prescribed work.
	DD. Contractor’s Request for Certificate of Full or Partial Substantial Completion.  A document prepared by the Contractor when the Project reaches Substantial Completion.
	EE. Contractual Liability.  Liability assumed by the Contractor under a Contract.
	FF. Corporation.  A legal entity organized under the laws of a particular jurisdiction who is legally authorized to do business in the State.
	GG. Credit.  Any Change that results in a reduction in the Contract Sum or Lump Sum Grand Total Items.  All credits shall be processed by an Alteration Order and may include modifications to Lump Sum Grand Total Items.
	HH. Day.  Unless designated as a Working Day, or unless otherwise indicated, this term will mean a Calendar Day.
	II. Drawings (Plans).  The graphic and pictorial documents or reproductions thereof, which show the location, character, dimensions, and details of the prescribed work.
	JJ. Final Completion.  Term denoting that the Work has been completed in accordance with the terms and conditions of the Contract Documents and all Punch List items have been completed.
	KK. Final Payment.  Payment made by the Community College System of New Hampshire to the Contractor, upon Final Completion.
	LL. General Conditions.  The part of the Contract Documents establishing the rights, responsibilities and relationships of the parties.
	MM. Hazardous Material.  Shall include any material regulated by federal or state law and shall include but not limited to asbestos, toxic or hazardous waste, PCBs, combustible gases and materials, petroleum or radioactive material, or any other subst...
	NN. Indemnification.  A contractual obligation by which one person or entity agrees to reimburse others for loss or damage arising from specified liabilities.
	OO. Invitation to Bid.  A portion of the Bidding Documents; the Advertisement for Proposals for Work or Materials on which Bids are requested.  The Advertisement will indicate the time and place of the opening of Proposals, the type and location of Wo...
	PP. Liability Insurance.  A contract under which an insurance company agrees to protect a person or entity against claims arising from a real or alleged failure to fulfill an obligation or duty to a third party who is a named or an incidental benefici...
	QQ. Lump Sum Base Bid.  One type of Proposal where the Bid is established by a single item price to perform all Work excluding any Alternates that may or may not become part of the Contract.
	RR. Lump Sum Grand Total.  One type of Proposal where the Bid is established as a total of various items to perform all Work excluding any Alternates that may or may not become part of the Contract.
	SS. Low Bid.  The Bid stating the lowest price proposed for performance of the Work, conforming to the Bidding Documents.
	TT. Lowest Responsible Bidder.  The Bidder who submits the lowest bona fide Bid and is considered by the Community College System of New Hampshire to be fully responsible and qualified to perform the Work for which the Bid is submitted.
	UU. Material(s).  Any substance and/or product specified for use in the construction of the Project and its appurtenances.
	VV. Negotiated Price.  A Proposal modified by the Lowest Responsible Bidder thru communication with the Community College System of New Hampshire in which changes are made to the Proposal and/or Completion Date as required to meet budget, funding or s...
	WW. Notice to Proceed.  A written notice to the Contractor to proceed with a portion of or all of the Contract Work; including the beginning of Contract time when applicable.  The Notice to Proceed shall act as the final step in awarding the Contract ...
	XX. Occurrence Policy.  An insurance policy that covers acts or omissions occurring during the policy term, regardless of when a claim against the insured is first asserted, even if the policy is no longer in existence.
	YY. Owner’s Protective Liability Coverage.  Third-party legal liability insurance coverage protecting the Community College System of New Hampshire from claims arising from the construction process.
	ZZ. Partnership.  An association of two or more persons or entities to conduct a business that shares profits and losses at a certain proportion.
	AAA. Professional Engineer.  Referred to as Engineer.  As defined in RSA 310-A:2, a person who by reason of advanced knowledge of mathematics and the physical sciences, acquired by professional education and practical experience, is technically and le...
	BBB. Project.  The total construction of the Work to be performed.
	CCC. Proposal.  A Bidder’s offer, on Community College System of New Hampshire prescribed forms, to perform stated work at the quoted price(s).
	DDD. Proposal Guaranty.  The security furnished with a Proposal, which shall be a Bid Bond, certified check or cashier's check and which provide that the Bidder if awarded the Contract will execute such Contract in accordance with the requirements of ...
	EEE. Proprietorship (Individual).  A form of business organization that is owned entirely by one person.
	FFF. Provide.  To furnish and install a product, materials, systems, and/or equipment, complete in place, fully tested and approved.
	GGG. Punch List.  A written document attached to the Certificate of Substantial Completion listing items to be completed or corrected prior to the Community College System of New Hampshire approval of Final Payment.
	HHH. Specifications.  The volume that is part of the Contract Documents which contain the General Conditions, Supplementary General Conditions, Invitation to Bid, and individual sections that consist of written requirements for material, equipment, co...
	III. State.  The State of New Hampshire.
	JJJ. Subcontractor.  A Corporation, Partnership, Proprietorship, Joint Venture or any combination thereof, to whom the Contractor sublets any part of the Contract.
	KKK. Substantial Completion.  As determined by an inspection by the Contract Representative that the work or portion thereof is substantially complete, in accordance with the Contract Documents, such that the Community College System of New Hampshire ...
	LLL. Substitution.  A Material, product or item of equipment in place of that specified.
	MMM. Superintendent.  The Contractor’s authorized representative responsible for field supervision, coordination, and completion of the Work.
	NNN. Supplementary General Conditions.  A part of the Contract Documents which supplements and may also modify, change, add to or delete from provisions of the General Conditions.
	OOO. Surety.  A Corporation, Partnership, or Proprietorship other than the Contractor, executing a bond furnished by the Contractor.
	PPP. Umbrella Liability Insurance.  Insurance providing coverage in an amount above existing liability policies.
	QQQ. Unit Price.  An amount stated in a Lump Sum Grand Total Bid as a price per unit for an item or portion of the contract or for specific materials and/or services described in the Contract Documents.
	RRR. Work.  The construction and services required by the Contract Documents to furnish all labor, materials, equipment, and incidentals necessary to complete the duties, obligations, and requirements imposed by the Contract.
	SSS. Workers’ Compensation Insurance.  Insurance covering the liability of an employer to employees for compensation and other benefits required by workers’ compensation laws with respect to injury, sickness, disease or death arising from their employ...
	TTT. Working Day.  Any calendar day, except Saturdays, Sundays, and Contract designated legal holidays.

	PART 2  CONTRACT DOCUMENTS
	2.1 The Contract Documents consist of the Invitation to Bid, Contract Agreement, General Conditions, Supplementary General Conditions, Drawings and Specifications, including all Addenda issued prior to execution of the Contract, wage scales where appl...
	A. Hierarchy of the Contract Documents shall be interpreted according to the following classes:
	1. Community College System of New Hampshire approved modifications to the Contract Documents after execution of the Contract.
	2. Addenda.
	3. Supplemental General Conditions.
	4. General Conditions.
	5. Division 1 – General Requirements.
	6. Remaining Specifications.
	7. Larger Scale Drawings & Details.
	8. Remaining Drawings.


	2.2 A fully executed Contract shall not be in effect until the contract is approved and an issuance of the Notice to Proceed by the Community College System of New Hampshire.
	2.3 This Contract is executed in a number of counterparts, each of which is an original and constitutes the entire agreement between the parties.  This Contract shall be construed according to the laws of the State.  No portion of this Contract shall ...
	2.4 The Contract Documents are complementary and anything called for by one of the Contract Documents and not called for by the others shall be of like effect as if required by all.
	2.5 Should the Contract Documents contain inconsistencies within a class identified in Item 2.1A, the Contractor shall provide the better quality or greater quantity of work and/or materials.  The Contractor shall identify any perceived discrepancies ...
	2.6 The Contractors and all Subcontractors shall refer to all of the Contract Documents, including those not specifically showing the work of their specialized trades, and shall perform all work reasonably inferable from them as being necessary to pro...
	2.7 All indications or notations which apply to one of a number of similar situations, materials or processes shall be deemed to apply to all such situations, materials or processes wherever they appear in the work, except where a contrary result is c...
	2.8 Where codes, standards, requirements, and publications of public and private bodies are referred to in the Contract Documents, such references shall be understood to be to the latest final and complete revision at the time of receiving Bids unless...
	2.9 Where no explicit quality or standards for materials or workmanship is established for work, such work is to be consistent with the best quality workmanship standards of the applicable trade.
	2.10 All manufactured articles, materials, and equipment shall be applied, assembled, installed, connected, erected, tested, cleaned, and conditioned in accordance with the manufacturer's written or printed directions and instructions, unless specific...
	2.11 The Drawings are made to scale as identified therein, but all working dimensions shall be taken from the figured dimensions and by actual measurements at the job; in no case by scaling.  The Contractor shall study and compare all of the Drawings ...
	2.12 All Drawings and Specifications and copies thereof are the property of the Community College System of New Hampshire and shall not be used by the Contractor or Subcontractor on other Projects.
	PART 3 NOTICE
	3.1 Any written notice by either party to the Contract shall be sufficiently given if delivered to or at the last known business address of the person, partnership or corporation constituting the other party to the Contract, or to his/her, their, or i...
	3.2 The parties shall provide their physical location/address, mailing address, telephone number, fax number, and, where available, pager number(s), email address(es), and other methods of contact for all persons associated with the Contract.
	PART 4 ACCESS TO THE WORK
	4.1 The Contractor shall provide for access to the work, at all times, for observation and/or inspection by the Community College System of New Hampshire, Architect, Consultant, Engineer and City of Keene government officials having jurisdiction.  The...
	PART 5  ACCIDENT PROTECTION
	5.1 It is a condition of this Contract, and shall be made a condition of each subcontract entered into pursuant to the Contract, that the Contractor, any Subcontractors, or Independent Contractors shall not require any laborer or mechanic employed in ...
	PART 6 HAZARDOUS MATERIALS
	6.1 The Contractor shall also be aware of laws and regulations relating to hazardous materials that may be encountered during construction operations, either within project limits or at material sites off the project.  The health and safety of employe...
	6.2 If any abnormal condition is encountered or exposed that indicates the presence of a hazardous material or toxic waste, construction operations shall be immediately suspended in the area and the Contract Representative notified.  No further work s...
	6.3 Exposure to hazardous materials may result from contact with, but not necessarily limited to, such items as drums, barrels, and other containers, waste such as cars, batteries, and building construction debris.  Containers leaking unknown chemical...
	6.4 Disposition of the hazardous material or toxic waste shall be made under the requirements and regulations of the Department of Environmental Services.  Work required to dispose of these materials and any remedial work shall be performed under a Su...
	PART 7  SUBCONTRACTS
	7.1 Nothing contained in the Specifications or Drawings shall be construed as creating any contractual relationship between any Subcontractor and the Community College System of New Hampshire.  The Sections of the Specifications are not intended to co...
	7.2 The Contractor shall be as fully responsible for the acts and omissions of Subcontractors and of persons employed by them, as he/she is for the acts and omissions of persons directly employed by him/her.
	7.3 The Contractor shall, without additional expense to the Community College System of New Hampshire, utilize the services of specialty Subcontractors, as required to complete the work.
	7.4 The Contract Representative will not undertake efforts to settle or resolve any differences between the Contractor and Subcontractors or between Subcontractors.
	7.5 The Contractor shall cause appropriate provisions to be inserted in all subcontracts relative to the work to bind Subcontractors to the Contractor by the terms of the General Conditions and other Contract Documents insofar as applicable to the wor...
	PART 8 RESPONSIBILITY OF CONTRACTOR TO ACT IN EMERGENCY
	8.1 In case of any emergency that threatens loss or injury of property, and/or safety of life, the Contractor shall act as the situation may warrant.  He/she shall notify the Contract Representative thereof immediately thereafter.  Any compensation cl...
	8.2 In the event the Community College System of New Hampshire learns of an emergency that threatens loss or injury of property, and/or safety of life, the Community College System of New Hampshire shall notify the Contractor using the contact informa...
	PART 9 MUTUAL RESPONSIBILITY OF CONTRACTORS
	9.1 If the Contractor or any of his/her Subcontractors or employees causes loss or damage to any separate Contractor or Subcontractor on the work, the Contractor or Subcontractor agrees to settle with such separate Contractor or Subcontractor by agree...
	PART 10  PAYMENTS TO CONTRACTOR
	10.1 The Community College System of New Hampshire will process payments to the Contractor each month on the basis of duly certified and approved estimates of the work performed during the preceding period.  In preparing estimates, the material delive...
	10.2 At least ten (10) days before the end of the billing period, the Contractor shall submit to the Contract Representative, an itemized Requisition for Payment, supported by such data substantiating the Contractor's right to payment as the Contract ...
	10.3 Immediately upon receipt of the Monthly Requisition for Payment, Contractor shall post same at the Contractor’s Field Office or project site in a location where Subcontractors have clear access.
	10.4 Retainage:
	A. Contract Payment Withheld:  A 5% retainage shall be withheld from each Progress Payment until issuance of a Certificate of Substantial Completion. The balance remaining after the specified percentage has been retained, less all previous payments, w...
	B. Intentionally omitted.

	10.5 Retainage will be released at Final Payment.
	A. After the Certificate of Substantial Completion has been issued, upon written application by the Contractor and with the approval of the Surety, the Contract Representative may release a portion of the retained amount.

	10.6 Payment for Material On Hand:
	A. Partial payments are made for materials to be incorporated in the Work, provided the materials meet the requirements of the Contract and are delivered on, or in the vicinity of, the Project site and stored in acceptable places.  Partial payments wi...
	B. When material payments exceed $100,000 or 10 percent (10%) of the total contract amount, whichever is less, notarized copies of paid invoices or copies of canceled checks for all such materials must be submitted to the Contract Representative withi...
	C. All material and work covered by partial payments made shall thereupon become the sole property of the Community College System of New Hampshire, but this provision shall not be construed as relieving the Contractor of the sole responsibility of al...

	10.7 Payment for Material Not on Hand:
	A. Upon receipt of a written request by the Contractor, partial payment may be made for acceptable, fully-fabricated, nonperishable materials not delivered that are unique to the Project provided the materials meet the requirements of the Contract and...
	B. Partial payment will be based on the actual cost to the Contractor as indicated on invoices furnished to the Contract Representative.  When material payments exceed $100,000 or 10 percent of the total contract amount, whichever is less, notarized c...

	10.8 Release of Claims:
	A. Neither the final payment nor any part of the retained percentage shall become due until the Contractor shall deliver a complete release of all claims arising under and by virtue of this Contract, including claims releasing the City of Keene and fo...

	10.9 Final Payment:
	A. Application for Final Payment received from the Contractor will be processed for payment not less than 90 days after project acceptance and final completion unless accompanied by a release of the Contract Bond.  This payment shall be the amount of ...

	10.10 Acceptance of Final Payment Constitutes Release:
	A. The acceptance of the Final Payment by the Contractor shall be and shall operate as a release to the Contractor of all claims and of all liability to the Community College System of New Hampshire for all things done or furnished in connection with ...

	PART 11 CONTRACTOR'S TITLE TO MATERIALS
	11.1 No materials or supplies for the work shall be purchased by the Contractor or any Subcontractor subject to any chattel mortgage or under a conditional sale or other agreement by which an interest is retained by the seller.  The Contractor warrant...
	PART 12 CHANGES IN WORK
	12.1 No charge for any extra work or material will be allowed without a fully executed Alteration Order. (Refer to Specification Section 01200-Price and Payment Procedures)
	12.2 The Chancellor may at any time, by a written order, and without notice to the Sureties, make changes in the Drawings and Specifications and Completion Date of the Contract and within the general scope thereof.
	12.3 If any part of the work as installed be at variance with the Contract requirements, the Contract Representative may allow all or any part of such work to remain in place, if found to be in the best interest of the Community College System of New ...
	12.4 The Contractor shall hold the Community College System of New Hampshire and its officers, agents, servants, and employees harmless from liability of any nature including cost and expenses, for or on account of any patented or unpatented invention...
	PART 13 ASSIGNMENTS
	13.1 The Contractor shall not assign the whole or any part of this Contract or any monies due or to become due, hereunder, without the written consent of the Chancellor and of all Sureties executing any Bonds on behalf of the Contractor if in connecti...
	PART 14 SUPERINTENDENCE BY CONTRACTOR
	14.1 The Contractor shall have on the project site, at all times when work is being performed, a competent English speaking Superintendent capable of reading and thoroughly understanding the contract documents and thoroughly experienced in the type of...
	A. The Superintendent shall be responsible for verifying that all materials, installation, coordination, and workmanship are in conformance with the contract documents.
	B. Unless the Contract Representative has granted prior written approval, the Superintendent shall not, himself, engage in "hands-on" construction work.
	C. In the event the Superintendent fails or refuses to perform functions mentioned above as determined by the Contract Representative, the Contractor agrees to a stipulated penalty of $1,200.00 per day, in addition to any liquidated damages provided h...

	PART 15  FAILURE TO COMPLETE WORK ON TIME
	15.1 If the Contractor fails to complete all of the work or sections of the Project, if sections are indicated, within the time specified in the Contract or within any additional time allowed, for each working day the Liquidated Damages identified in ...
	15.2 If the Community College System of New Hampshire permits the Contractor to continue and finish the work after the time fixed for its completion, it shall in no way operate as a waiver on the part of the Community College System of New Hampshire o...
	15.3 The fixed, agreed, liquidated damages shall be assessed in accordance with the following schedule:
	PART 16  SUBSTANTIAL COMPLETION AND FINAL INSPECTION
	16.1 The Contractor shall provide a signed Substantial Completion Application to the Contract Representative when the work is believed to be substantially complete, in accordance with specification section 01700, accompanied by a list of items, referr...
	A. The Certificate of Substantial Completion shall:
	1. Include any modifications to the Punch List or value as determined by the Contract Representative.
	2. Establish the Date of Substantial Completion.
	a. Warranties required by the Contract Documents shall commence on the Date of Substantial Completion unless otherwise provided in the Certificate of Substantial Completion.

	3. Identify the responsibilities of the Community College System of New Hampshire and the Contractor for security, maintenance, heat, utilities, and damage to the work and insurance.
	4. Fix the time limit within which the Contractor shall complete the items listed herein.


	16.2 Partial Occupancy or Use:  The Community College System of New Hampshire may take occupancy or use of completed or partially completed portions of the work upon written agreement between the Chancellor and the Contractor.  Said partial occupancy ...
	A. A Written agreement shall stipulate the time period for completion of all Work and the commencement date for all applicable contract warranties.  Said written agreement shall be preceded by a Contractor generated listing of all incomplete Work, mee...

	16.3 If the Contractor fails to complete the items on the "punch list," by the date specified on the Substantial Completion Certificate, then in addition to the corrective measures listed in the Certificate of Substantial Completion, the Community Col...
	16.4 Upon written notice that the work is ready for final inspection and acceptance, the Contract Representative shall promptly make such inspection, to determine the work is acceptable under the Contract Documents and the Contract fully performed.  T...
	PART 17 DEFAULT AND TERMINATION OF CONTRACT
	17.1 If the Contractor:
	A. Fails to begin work under Contract within the time identified in specification section 01100.
	B. Fails to perform the work with sufficient workers and equipment, or with sufficient materials to assume prompt completion of said work, or
	C. Performs the work unsuitably or neglects or refuses to remove materials or to perform anew such work as may be rejected as unacceptable and unsuitable, or
	D. Discontinues the prosecution of the work, or
	E. Fails to resume work, which has been discontinued, within a reasonable time after notice to do so, or
	F. Becomes insolvent or has declared bankruptcy, or commits any act of bankruptcy or insolvency, or
	G. Makes an assignment for the benefit of creditors, or
	H. For any other causes whatsoever, fails to carry on the work in an acceptable manner.

	17.2 The Chancellor will give notice, in writing, to the Contractor and his Surety for such delay, neglect, and default for any item identified above.
	A. Upon receipt of Notification of Default and the Contractor or Surety does not proceed in accordance with said Notification, then the Chancellor will Terminate the Contract.  Upon which, the Chancellor shall have full power and authority, without vi...
	1. All extra costs and charges incurred by the Community College System of New Hampshire as a result of such delay, neglect or default, together with the cost of completing the work under the Contract will be deducted from any monies due or which may ...


	PART 18
	PART 18 TERMINATION OF CONTRACT WITHOUT FAULT
	18.1 Except in cases controlled by the preceding section, the Chancellor, for any cause, including, but not limited to an order of any Federal authority or petition of the Contractor due to circumstances beyond its control may, by written notice to th...
	18.2 Notwithstanding anything to the contrary contained in these conditions, it is understood and agreed by the parties hereto that all obligations of the Community College System of New Hampshire hereunder, including the continuance of payments, are ...
	A. When a Contract, or portion thereof, is terminated before completion of all items of work in the Contract, payment will be made for the actual items of work completed.  Payment of items of work not completed at time of termination shall be the grea...
	1. A percentage of the Contract unit price, which percentage shall be the percentage of completion of the particular item at time of termination.
	2. Such amount as shall be mutually agreed upon by the parties.  No claim for loss of anticipated profits on items or units of work not completed will be allowed.

	B. Reimbursement for organization of the work and mobilization, when not otherwise included in the Contract, shall be made where the volume of work completed is too small to compensate the Contractor for these expenses under the Contract; the intent b...
	C. Acceptable materials, obtained or ordered by the Contractor for the work, and that are not incorporated in the work shall, at the option of the Contractor, be purchased from the Contractor based upon the delivered cost of the materials at such poin...
	D. Termination of a Contract, or a portion thereof, shall not relieve the Contractor of its responsibilities for the work completed nor shall it relieve the Surety of its obligations for and concerning any claims arising out of the work performed.

	PART 19 ASSIGNMENT PROVISION
	19.1 The Contractor hereby agrees that it will assign to the Community College System of New Hampshire, all causes of action that it may acquire under the anti-trust laws of New Hampshire and the United States as a result of conspiracies, combinations...

	Amount of Liquidated Damages
	Original Contract Amount, Plus Any Extras, Alteration Orders, and Alternates
	Per Working Day
	To and Including:
	From More Than:
	$200.00
	$25,000.00
	$0
	$250.00
	$50,000.00
	$25,000.00
	$400.00
	$100,000.00
	$50,000.00
	$450.00
	$500,000.00
	$100,000.00
	$800.00
	$1,000,000.00
	$500,000.00
	$1,200.00
	$2,000,000.00
	$1,000,000.00
	$1,600.00
	$5,000,000.00
	$2,000,000.00
	$2,000.00
	$10,000,000.00
	$5,000,000.00
	$2,400.00
	and above
	$10,000,000.00
	Revised 12/08/04
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	SECTION 01100
	PART 1 GENERAL
	1.1 SECTION INCLUDES
	A. Contract description.
	B. Work by College.
	C. College supplied products.
	D. Contractor's use of site...
	E. Work sequence.
	F. College occupancy.
	G. Specification Conventions.

	1.2 CONTRACT DESCRIPTION
	A. Description
	1. Description: This project generally involves the removal of existing sidewalks, pavements, and curbing; construction of guardrail, terminal end units, curbing and sidewalk; and the selective demolition and repair of an existing retaining wall adjac...
	2. Project Includes but not limited to the Disciplines:  Earthwork and Utility contractors, Portland cement concrete tradesman, and masons.
	3. Correction and Clarification: The College has access to this site for this project however no longer owns or occupies the property. The Owners Representative will coordinate between the new owners and contractor access to the site.Removal of all ex...
	Main Building (Turner): removal of an existing oil fired boiler plant, abandoned domestic hot water generation system, unused piping and miscellaneous hydronic specialties. (Note that asbestos abatement shall be addressed directly by CCSNH with anothe...
	1.
	1. Center for Art and Technology (CAT) Building: removal of an existing fuel oil day tank system located within the existing boiler room at the subject facility, along with the conversion of three (3 existing oil fired boilers to natural gas by means ...
	1. The removal of the existing underground fuel oil storage tanks is not part of this contractThis project consists of a renovation of an existing 8,220 SF construction lab area and a new 435 SF Mechanical mezzanine.Work of his project consists of a o...

	A. The Project will include but not be limited to the Disciplines of: Roofing & Flashing.Mechanical, Electrical, Plumbing, Sprinkler and Fire Alarm.paint striping of the Project includes providing and implementing a redundant UPS system and Row based ...
	B.
	A. SITE EXAMINATION
	1. A visit to Project site has been arranged for Bidders at THURSDAY ACT 22, 2009 t 9:00 am.

	C. Perform Work of Contract under stipulated lump sum grand total contract with the College in accordance with Conditions of Contract.
	D. The Contractor shall, except as otherwise specifically stated in the Contract Documents, provide and pay for all materials, labor, tools, equipment, water, heat, fuel, light, power, transportation, superintendence, temporary construction of every n...

	1.3 WORK BY COLLEGE
	1. NONEAsbestos RemovalNONE
	Underground Tank Removal

	1.4 COLLEGE SUPPLIED PRODUCTS
	1. NONE

	1.5 CONTRACTOR'S USE OF SITE [AND PREMISES]
	A. Limit use of site and premises to allow:
	1. College occupancy.
	2. Work by Others and Work by College.

	A. Use of site and premises by the public.
	B. Access to Site: Limited to Normal working hours.
	C. Construction Operations: Limited to areas noted on the approved site utilizationwithin the IT server roomas designated in the plans and specifications. plan
	D. Time Restrictions for Performing Work: Normal working hours of [7:30] am to [4:30] pm, Monday through Friday with the following restrictions:
	1. No access during the following observed holidays:
	a. New Year’s Day.
	b. Martin Luther King Jr. Civil Rights Day.
	c. Washington’s Birthday.
	d. Memorial Day.
	e. Independence Day.
	f. Labor Day.
	g. Veterans’ Day.
	h. Thanksgiving Day.
	i. Day after Thanksgiving.
	j. Christmas Day.

	2. Access for work outside of normal working hours shall be requested in writing to the Contract AdministratorRepresentative, at least one week in advance.  The Contract Administrator Representative may accept or reject the request.

	E. Utility Outages and Shutdown: Shall be coordinated with the building users to minimize disruption of services, andservices and may require work to take place outside of normal working hours with request and approval.

	1.6 WORK SEQUENCE
	A. Work shall commence within 7, days after issuance of Notice to Proceed.  Failure to comply shall constitute Default of Contract.
	A. Construct Work to accommodate College's occupancy requirements during construction period, coordinate construction schedule and operations with CCSNH Contract Administrator:
	A.
	B.

	1.7 COLLEGE OCCUPANCY
	A. The College intends to occupy the IT portioncampus during the Project.  The Contractor shall remain liable for the remainder or incomplete portions of the Work.  The Contractor’s guarantee of work identified in Section 1700 shall not commence until...
	B. Cooperate with College to minimize conflict, and to facilitate College's operations.
	C. Schedule the Work to accommodate College occupancy.
	D. Partial Occupancy.  The College will be permitted to partially occupy the premises as phases of the project are completed.  Warranties for items contained within the areas subject to partial occupancy shall commence upon the College’s use of those ...
	1.9 SPECIFICATION CONVENTIONS
	E. These specifications are written in imperative mood and streamlined form.  This imperative language is directed to the Contractor, unless specifically noted otherwise.  The words “shall be” are included by inference where a colon (:) is used within...


	PART 2 PRODUCTS
	PART 3 EXECUTION
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	PART 1 GENERAL
	1.1 SECTION INCLUDES
	A. Allowances (intentionally omitted).
	B. Testing and inspection allowances. (intentionally omitted)
	C. Schedule of values.
	D. Requisition for payment.
	E. Change procedures.
	F. Defect assessment.
	G. Unit prices.
	H. Alternates (intentionally omitted).

	1.2 ALLOWANCES (intentionally omitted).
	A. Allowance:  Include in the Contract, a stipulated sum/price of $[__25,000___] for use upon the College’s instruction. This Allowance will make money available for modifications and/or additions to contract items due to owner-initiated changes, or f...
	A. Contractor's costs for products, delivery, installation, labor, insurance, payroll, taxes, equipment rental, overhead and profit will be included in Change Orders authorizing expenditure of funds from this Allowance.  The cost of the bond for the a...
	A. Funds will be drawn from an Allowance only by Change Order. Contractor can proceed with Change Order Work against Allowance with direction from the Contract Administrator. The Contractor shall not proceed with any work that will exceed the amount o...
	A. Credits can only be added to an Allowance by Alteration Order.  The Contractor may not use a credit until an Alteration Order is fully executed.
	A. Notwithstanding the Contractor’s objection, the Contract Administrator may at any time reduce the funds remaining in the Allowance by Alteration Order.
	A. At Final Payment of the Contract, funds remaining in the Allowance will be credited to the State.

	1.3 TESTING AND INSPECTION ALLOWANCES (intentionally omitted)
	A. Costs Included in Testing and Inspecting Allowances: Cost of engaging testing and inspecting agency; execution of tests and inspecting; and reporting results.
	A. Costs Not Included in Testing and Inspecting Allowance But Included in Contract Sum/Price:
	1. Costs of incidental labor and facilities required to assist testing or inspecting agency.
	1. Costs of testing services used by Contractor separate from Contract Document requirements.
	1. Costs of retesting upon failure of previous tests as determined by the Contract Administrator.

	A. Payment Procedures:
	1. Submit one copy of inspecting or testing firm's invoice with next application for payment.
	1. Pay invoice on approval by the Contract Administrator.

	A. Testing and Inspecting Allowances Schedule:
	1. Include sum of $[___5,000_____] for payment of testing, &  inspecting laboratory services specified in Section [01400.] [________.]

	A. Differences in cost will be adjusted by Change Order.

	1.4 SCHEDULE OF VALUES
	A. Submit printed schedule on AIA Form G703 - Continuation Sheet for G702.  Contractor's standard form or electronic media printout will be considered.
	B. Submit Schedule of Values in duplicate within 15 days after date of issuance of Notice to Proceed.  Failure to submit within specified time period will constitute Default of Contract.
	C. Format: Utilize Table of Contents of these Specifications. Identify each line item with number and title of major specification Section. Identify bonds and insurance, allowances, and alternates
	D. Include a separate line item for the amount of each Allowance and Alternates specified in this section. For unit cost Allowances, identify quantities taken from Contract Documents multiplied by unit cost to achieve total for each item.
	E. Revise schedule to list approved Alteration OrderChange Orders, with each Requisitions For Payment.

	1.5 REQUISITION FOR PAYMENT
	A. Submit onethree copiesy of each application on Requisition for Payment Form.
	B. Content and Format: Items on the Requisition for Payment shall be consistent with the items on the Proposal Form.  Utilize the Schedule of Values as documentation for payment items.
	C. Submit updated construction schedule with each Requisition for Payment.
	D. Payment Period: Submit at intervals stipulated in Document 00708 General Conditions.  – CCSNH, Item 10.
	A. Submit with transmittal letter as specified in Section 01330.
	E. Substantiating Data: When the Contract AdministratorContract Representative requires substantiating information, submit data justifying dollar amounts in question.
	F. Include the following with Requisition for Payment, payment will not be processed if any items are missing or incomplete:
	1. Current construction photographs specified in Section 01330.
	1. Record documents as specified in Section 01700, for review by the Contract AdministratorRepresentative, which will be returned to Contractor.
	2. Affidavits attesting to off-site stored products.
	3. Construction progress schedules revised and current as specified in Section 01330.


	1.6 CHANGE PROCEDURES
	A. Submittals: Submit name of individual authorized to receive change documents and be responsible for informing others in Contractor's employ or Subcontractors of changes to the Work.
	B. The Contract AdministratorContract Representative will advise of minor changes in the Work not involving adjustment to Contract Sum/Price or Contract Time, or that may be necessary to carry out the work included in the Contract, by issuing suppleme...
	C. The Contract AdministratorContract Representative may issue a Proposal Request including a detailed description of proposed change(s) with supplementary or revised Drawings and specifications, a change in Contract Time for executing the change.  Th...
	D. Contractor may propose changes by submitting a request for change(s) to the Contract AdministratorContract Representative, describing proposed change and its full effect on the Work. Each request shall be a separate item and sequentially numbered. ...
	E. Stipulated Sum/Price Change Order: Based on Proposal Request and Contractor's fixed price quotation or Contractor's request for Change Order as approved by the Contract AdministratorContract Representative.  Submit the breakdown of the following it...
	1. The Contractor shall include the following indirect costs for work performed by the General Contractor as part the Contractors’ price:
	a. Worker’s Compensation and Employee Liability.
	b. Unemployment and Social Security Taxes.

	2. In addition to the above indirect costs the General Contractor shall be allowed the following markups:
	a. Ten percent (10%).  Said ten percent (10%) shall be all inclusive for overhead, supervision, and profit for Work performed by the General Contractor
	b. Five percent (5%) on that part of work performed by Subcontractors.
	c. The same percentages above shall apply to Subcontractors.

	3. On any change that involves a net credit to the State, no allowance for overhead, supervision and profit shall be figured.
	4. Extension of Contract Time:  State any requests for extension of Contract Time with justification for such a request.

	F. Unit Price Change Order: For contract unit prices and quantities, the Change Order will be executed on fixed unit price basis. For unit costs or quantities of units of work which are not pre-determined, execute Work under Construction Change Direct...
	G. Construction Change Directive : The Contract AdministratorContract Representative may issue directive, signed by the Bureau Administrator or Assistant Administrator, instructing the Contractor to proceed with change in the Work, for subsequent incl...
	H. Time and Material Change Order: Submit itemized account and supporting data within 10 days of completion of change.  The Contract AdministratorContract Representative will determine change allowable in Contract Sum/Price and Contract Time as provid...
	1. Maintain detailed records of work done on Time and Material basis. Provide full information required for evaluation of proposed changes, and to substantiate costs for changes in the Work.
	2. Document each quotation for change in cost or time with sufficient data to allow evaluation of quotation.  If acceptable, a Change Order for a Not to Exceed Amount will be prepared.
	3. The Contractor as payment in full, including superintendence and overhead, shall accept the compensation herein provided and profit, for extra work performed.  For all such work, the Contractor shall furnish certified copies of the payrolls on form...
	a. Labor (Actual wage + 40%):  The Construction Superintendent is responsible for logging the time for each individual.  For all laborers and foremen engaged on the specific operation and entered directly on the Contractor’s payroll, the Contractor wi...
	1) Contract Bond Premium.
	2) Public Liability Insurance.
	3) Worker’s Compensation Insurance.
	4) Federal Social Security.
	5) Unemployment Compensation Taxes

	b. Materials (Actual Cost + 10%):  For all materials entering permanently into the work plus freight charges thereon, and for all labor not entered directly on his payroll, the Contractor will receive the actual cost, as shown by original receipted bi...
	c. Equipment (Reasonable Rental Charge + 0%):  For any trucks, machinery or special equipment, other than small tools, the Contractor will receive a reasonable rental charge to which sum no percentage will be added.  This rental charge shall be agreed...

	4. In addition to the above costs the General Contractor shall be allowed the following markups:
	a. Ten percent (10%).  Said ten percent (10%) shall be all inclusive for overhead, supervision, and profit for Work performed by the General Contractor
	b. Five percent (5%) on that part of work performed by Subcontractors.
	c. The same percentages above shall apply to Subcontractors.

	5. Extension of Contract Time:  State any requests for extension of Contract Time with justification for such a request.

	I. Any Changes that result in a credit to any portion of the contract and/or a change in the Contract Time must be processed as an Alteration OrderChange Order except as provided for in Item 1.2E.
	J. Execution of Alteration Change Orders:  Bureau of PublicCCSNH Contract Representative Works  will issue Alteration Change Orders per the following procedures.
	1. The Contract AdministratorContract Representative reviews cost for Change in Work.  with the Using Agency and Consultant(s).  If needed the Contract AdministratorContract Representative will request additional items, back-up information, and reques...
	2. College AccountantContract Representative will prepare an Alteration OrderChange Order on a Bureau form.
	3. College Administrator or Assistant AdministratorContract Representative will issue the Alteration OrderChange Order to the Contractor for review and signature.
	4. Contractor submits signed Alteration OrderChange Order to the Contract AdministratorContract Representative.
	5. The College Contract Representative completes the Alteration OrderChange Order with the signature of the College Administrator...Representative
	6. A fully signed and executed Alteration OrderChange Order is issued to Contract AdministratorContract Representative, Clerk of the Works, and Contractor, and Using Agency.

	K. Execution of Change Orders:  The Contractor is responsible for preparing and updating a spreadsheet log itemizing all Proposed Changes.  A separate spreadsheet shall be completed for each Allowance Item.  The spreadsheet shall include columns for P...
	1. The Contract AdministratorContract Representative reviews cost for Change in Work with the College and Consultant(s).  If needed the Contract AdministratorContract Representative will request additional items, back-up information, and request any p...
	2. Contract AdministratorContract Representative and College Representative signs Change Order.
	3. Contractor can proceed with Change Order Work with direction from the Contract AdministratorContract Representative.
	1. Contractor shall not proceed with any work that will exceed the amount of Allowance remaining.
	4. Fully signed and executed Change Order is issued to the Contract AdministratorContract Representative, Clerk of the Works, and Contractor., and the College...

	L. Correlation Of Contractor Submittals:
	1. Promptly revise Schedule of Values and Application for Payment forms to record each authorized Alteration OrderChange Order as separate line item and adjust Contract Sum/Price.
	2. Promptly revise progress schedules to reflect change in Contract Time, revise sub-schedules to adjust times for other items of work affected by the change, and resubmit.
	3. Promptly enter changes in Project Record Documents.


	1.7 DEFECT ASSESSMENT
	A. Replace the Work, or portions of the Work, not conforming to specified requirements.
	B. If, in the opinion of the Contract AdministratorContract Representative, it is not practical to remove and replace the Work, the Contract AdministratorContract Representative will direct appropriate remedy or adjust payment.
	C. The defective Work may remain, but unit sum/price will be adjusted to new sum/price at discretion of the Contract AdministratorContract Representative.
	D. Defective Work will be repaired to instructions of and acceptance by the Contract AdministratorContract Representative, and unit sum/price will be adjusted to new sum/price at discretion of the Contract AdministratorContract Representative.
	E. Authority of the Contract AdministratorContract Representative to assess defects and identify payment adjustments, is final.
	F. Non-Payment For Rejected Products: Payment will not be made for rejected products for any of the following:
	1. Products wasted or disposed of in a manner that is not acceptable.
	2. Products determined as unacceptable before or after placement.
	3. Products not completely unloaded from transporting vehicle.
	4. Products placed beyond lines and levels of required Work.
	5. Products remaining on hand after completion of the Work.
	6. Loading, hauling, and disposing of rejected products.


	1.8 UNIT PRICES
	A. NONE

	1.9 ALTERNATES (intentionally omitted)

	PART 1 Alternates quoted on Proposal Forms will be reviewed and accepted or rejected at College's option. Accepted Alternates will be identified in College-Contractor Agreement.
	PART 1 Coordinate related work and modify surrounding work.
	PART 1 Schedule of Alternates:
	PART 1
	PART 1 Alternate No. 1: [Title]:
	PART 1 Base Bid Item: Section [________] and Drawing number [________] including [________].
	PART 1 Alternate Item: Section [________] and Drawing number [________] including [________].
	PART 1 Alternate No. 2: [Title]:
	PART 1 Base Bid Item: Section [________] and Drawing number [________] including [________].
	PART 1 Alternate Item: Section [________] and Drawing number [________] including [________].
	PART 2 PRODUCTS
	PART 3 EXECUTION

	10_01300_RVC24-03_Administrative Reqs
	PART 1 GENERAL
	1.1 SECTION INCLUDES
	A. Coordination and project conditions.
	B. Permits and fees.
	C. Field engineering.
	D. Preconstruction meeting.
	E. Site mobilization meeting.
	F. Progress meetings.
	G. Pre-installation meetings.
	H. Cutting and patching.
	I. Notification of Subcontractors and Workmen’s Compensation Insurance (SB 78)
	J. Special procedures.

	1.2 COORDINATION AND PROJECT CONDITIONS
	A. Coordinate scheduling, submittals, and Work of various sections of the Specifications to ensure efficient and orderly sequence of installation of interdependent construction elements, with provisions for accommodating items installed later.
	B. The Contractor shall comply with the “Underground Utility Damage Prevention System” by notification to DIG-SAFE SYSTEM of intent to excavate near or around any underground utility installations in public ways.  The Contractor shall call 1-800/225-4...
	C. Prior to any Work, the Contractor shall hire an independent company to locate utilities potentially affected by the Work and as shown and/or identified in the Contract Documents.  All utilities shall be identified by the Contractor on the Record Dr...
	D. Verify utility requirements and characteristics of operating equipment are compatible with building utilities. Coordinate work of various sections having interdependent responsibilities for installing, connecting to, and placing in service, operati...
	E. Coordinate space requirements, supports, and installation of mechanical and electrical Work indicated diagrammatically on Drawings. Follow routing shown for pipes, ducts, and conduit, as closely as practicable; place runs parallel with lines of bui...
	F. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within construction. Coordinate locations of fixtures and outlets with finish elements.
	G. Coordinate completion and clean-up of Work of separate sections in preparation for Substantial Completion [and for portions of Work designated for State's [partial] occupancy].
	H. After State occupancy of premises, coordinate access to site for correction of defective Work and Work not in accordance with Contract Documents, to minimize disruption of State's activities.

	1.3 PERMITS AND FEES
	A. The CCSNH shall obtain and pay for all permits, and impact fees as may be required by law for construction of CCSNH’s facility. The Contractor shall pay for all fees and charges, and use of the property other than the site of the work for storage o...
	B. The Contractor shall pay all applicable Federal, State, and Local sales and other taxes, except taxes and assessments on the real property comprising the site of the Project.

	1.4 FIELD ENGINEERING (not used)
	1.5 PRECONSTRUCTION MEETING
	A. The Contract Representative will schedule meeting at the Project site prior to Contractor occupancy.
	B. Attendance required (unless otherwise waived): Contract Representative, Clerk of the Works, Contractor, Contractor's Superintendent, and major Subcontractors.
	C. Potential Agenda Topics:
	1. Distribution of Contract Documents.
	2. Submission of list of Subcontractors, insurance carriers, subcontracting relationship, list of products, schedule of values, and progress schedule.
	3. Designation of personnel representing parties in Contract.
	4. Use of premises by CCSNH and Contractor.
	5. College’s requirements and partial occupancy.
	6. Construction facilities and controls provided by CCSNH.
	7. Temporary utilities provided by CCSNH
	8. Security and housekeeping procedures.
	9. Schedules.
	10. Application for payment procedures.
	11. Procedures for maintaining record documents.
	12. Requirements for start-up of equipment.
	13. Inspection and acceptance of equipment put into service during construction period.

	D. Contract Representative shall record minutes and distribute copies within two days after meeting to participants, with one copy to each person in attendance and one to those affected by decisions made.

	1.6 PROGRESS MEETINGS
	A. Schedule and administer meetings throughout progress of the Work at weekly intervals.
	B. Attendance required (unless otherwise waived): Contract Representative, Clerk of the Works, Contractor, Contractor's Superintendent, and major Subcontractors.
	C. Potential Agenda Topics:
	1. Review minutes of previous meetings.
	2. Review of Work progress.
	3. Field observations, problems, and decisions.
	4. Identification of problems impeding planned progress.
	5. Review of submittals schedule and status of submittals.
	6. Review of off-site fabrication and delivery schedules.
	7. Maintenance of progress schedule.
	8. Corrective measures to regain projected schedules.
	9. Planned progress during succeeding work period.
	10. Coordination of projected progress.
	11. Maintenance of quality and work standards.
	12. Effect of proposed changes on progress schedule and coordination.
	13. Other business relating to Work.

	D. Contract Representative shall record minutes and distribute copies within two days after meeting to participants, with one copy to each person in attendance and one to those affected by decisions made.

	1.7 PRE-INSTALLATION MEETING(S)
	A. When required in individual specification sections, convene pre-installation meetings at Project site prior to commencing work of specific section.
	B. Require attendance of parties directly affecting, or affected by, Work of specific section.
	C. Notify the Contract Representative seven days in advance of meeting date.
	D. Contractor shall prepare agenda and preside at meeting:
	1. Review conditions of installation, preparation and installation procedures.
	2. Review coordination with related work.



	PART 2 PRODUCTS
	PART 3 EXECUTION
	3.1 CUTTING AND PATCHING
	A. Employ skilled and experienced installer to perform cutting and patching.
	B. Submit written request in advance of cutting or altering elements affecting:
	1. Structural integrity of element.
	2. Integrity of weather-exposed or moisture-resistant elements.
	3. Efficiency, maintenance, or safety of element.
	4. Visual qualities of sight exposed elements.
	5. Work of CCSNH or separate contractor.

	C. Execute cutting, fitting, and patching [including excavation and fill,] to complete Work, and to:
	1. Fit the several parts together, to integrate with other Work.
	2. Uncover Work to install or correct ill-timed Work.
	3. Remove and replace defective and non-conforming Work.
	4. Remove samples of installed Work for testing.
	5. Provide openings in elements of Work for penetrations of mechanical and electrical Work.

	D. Execute work by methods to avoid damage to other Work, and to provide proper surfaces to receive patching and finishing.
	E. Cut masonry and concrete materials using masonry saw or core drill.
	F. Restore Work with new products in accordance with requirements of Contract Documents.
	G. Fit Work tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.
	H. Maintain integrity of wall, ceiling, roof, or floor construction; completely seal voids.
	I. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids with material in accordance with design and code requirements, to full thickness of penetrated element.
	J. Refinish surfaces to match adjacent finishes. For continuous surfaces, refinish to nearest intersection; for assembly, refinish entire unit.
	K. Identify hazardous substances or conditions exposed during the Work to the Contract Representative for decision or remedy.

	3.2 SPECIAL PROCEDURES
	A. Materials: As specified in product sections; match existing with new products [and salvaged products] for patching and extending work.
	B. Employ skilled and experienced installer to perform alteration work.
	C. Cut, move, or remove items as necessary for access to alterations and renovation Work. Replace and restore at completion.
	D. Remove unsuitable material not marked for salvage, including rotted wood, corroded metals, and deteriorated masonry and concrete. Replace materials as specified for finished Work.
	E. Remove debris and abandoned items from area and from concealed spaces.
	F. Prepare surface and remove surface finishes to permit installation of new work and finishes.
	G. Close openings in exterior surfaces to protect existing work from weather and extremes of temperature and humidity.
	H. Remove, cut, and patch Work in manner to minimize damage and to permit restoring products and finishes to original condition.
	I. Refinish existing visible surfaces to remain in renovated rooms and spaces, to original condition for each material, with neat transition to adjacent finishes.
	J. Where new Work abuts or aligns with existing, provide smooth and even transition. Patch Work to match existing adjacent Work in texture and appearance.
	K. When finished surfaces are cut so that smooth transition with new Work is not possible, terminate existing surface along straight line at natural line of division and submit recommendation to Contract Representative for review.
	L. Where change of plane of 1/inch or more occurs, submit recommendation for providing smooth transition to Contract Representative for review.
	M. Trim existing doors to clear new floor finish. Refinish trim to original condition.
	N. Patch or replace portions of existing surfaces which are damaged, lifted, discolored, or showing other imperfections.
	O. Finish surfaces as specified in individual product sections.



	11_01330_RVC24-03_Submittal Procedures
	PART 1 GENERAL
	1.1 SECTION INCLUDES
	A. Submittal procedures.
	B. Construction progress schedules.
	C. Subcontractor list.
	D. Proposed products list.
	E. Product data.
	F. Shop drawings.
	G. Samples.
	H. Design data.
	I. Test reports.
	J. Certificates.
	K. Manufacturer's instructions.
	L. Manufacturer's field reports.
	M. Erection drawings.
	N. Construction photographs.

	1.2 SUBMITTAL PROCEDURES
	A. Transmit each submittal with CCSNH accepted form.
	B. Sequentially number transmittal forms. Mark revised submittals with original number and sequential alphabetic suffix.
	C. Identify Project, Contractor, subcontractor and supplier; pertinent drawing and detail number, and specification section number, appropriate to submittal.
	D. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of products required, field dimensions, adjacent construction Work, and coordination of information is in accordance with requirements of the Work and Cont...
	E. Schedule submittals to expedite Project. Coordinate submission of related items.  Deliver to:


	Contract Representative
	Matthew Moore
	Director of Capital Projects & Planning
	F. For each submittal for review, allow 14 days excluding delivery time to and from Contract Representative.
	1. All shop drawings to be returned to Contractor from the Contract Representative.   Direct return of shop drawings from Architect or Engineer to Contractor is not permitted.

	G. Identify variations from Contract Documents and product or system limitations that may be detrimental to successful performance of completed Work.
	H. Allow space on submittals for Contractor and Architect or Engineer review stamps.
	I. When revised for resubmission, identify changes made since previous submission.
	J. Distribute copies of reviewed submittals as appropriate. Instruct parties to promptly report inability to comply with requirements.
	K. Submittals not requested will not be recognized or processed.
	L. Work shall not begin until [All] submittal items have been approved and returned to General Contractor by the Contract Representative.
	1.3 CONSTRUCTION PROGRESS SCHEDULES
	A. Submit initial schedules at PreConstruction Meeting.
	B. Submit revised Progress Schedules with each Application for Payment.
	C. Distribute copies of reviewed schedules to Project site file, subcontractors, suppliers, and other concerned parties.
	D. Instruct recipients to promptly report, in writing, problems anticipated by projections indicated in schedules.
	E. Submit horizontal bar chart with separate line for each major portion of Work or operation\ and   section of Work, identifying first work day of each week.
	F. Show complete sequence of construction by activity, identifying Work of separate stages and other logically grouped activities. Indicate early and late start, early and late finish, float dates, and duration.
	G. Indicate estimated percentage of completion for each item of Work at each submission.
	H. Submit separate schedule of submittal dates for shop drawings, product data, and samples, including CCSNH furnished products and dates reviewed submittals will be required from Contract Representative. Indicate decision dates for selection of finis...
	I. Indicate delivery dates for furnished products.
	J. Revisions To Schedules:
	1. Indicate progress of each activity to date of submittal, and projected completion date of each activity.
	2. Identify activities modified since previous submittal, major changes in scope, and other identifiable changes.
	3. Prepare narrative report to define problem areas, anticipated delays, and impact on Schedule. Report corrective action taken, or proposed, and its effect including effect of changes on schedules of separate contractors.


	1.4 SUBCONTRACTOR LIST
	A. Submit list, at the PreConstruction Meeting, of subcontractors setting forth in detail the work for which they will be responsible.  In addition, the General Contractor shall identify what work will be performed with the Bidder’s own forces.
	B. Provide Subcontractor and Insurance information as required under SB 78.
	1. Subcontractor list is to include subcontracting relationship and the carrier of Workmen Compensation Insurance for all subcontractors, all tiers.
	2. Proof of Insurance is to be provided within 36 hours of request.
	3. Changes and additional to Subcontractor and Insurance is to be provided to the CCSNH within 36 hours of occurrence.
	4. The CCSNH will post this information in a publicly accessible website for the duration of the contract.


	1.5 PRODUCT DATA
	A. Product Data: Submit for review for limited purpose of checking for conformance with information given and design concept expressed in Contract Documents.
	B. Submit electronic copies to the Contract Representative. The copy for the CCSNH is separate from the copy the Contractor to provide as part of close out procedures.
	C. Mark each copy to identify applicable products, models, options, and other data. Supplement manufacturers' standard data to provide information specific to this Project.
	D. Indicate product utility and electrical characteristics, utility connection requirements, and location of utility outlets for service for functional equipment and appliances.
	E. After review, produce copies and distribute in accordance with SUBMITTAL PROCEDURES article and for record documents described in Section 01700.

	1.6 SHOP DRAWINGS
	A. Shop Drawings: Submit for review for limited purpose of checking for conformance with information given and design concept expressed in Contract Documents.
	B. Indicate special utility and electrical characteristics, utility connection requirements, and location of utility outlets for service for functional equipment and appliances.
	C. Submit an electronic copy to the Contract Representative. The copy for the CCSNH is separate from the copy the Contractor to provide as part of close out procedures.
	D. After review, produce copies and distribute in accordance with SUBMITTAL PROCEDURES article and for record documents described in Section 01700.

	1.7 SAMPLES
	A. Samples: Submit for review for limited purpose of checking for conformance with information given and design concept expressed in Contract Documents.
	B. Samples for Selection as Specified in Product Sections:
	1. Submit to Contract Representative for aesthetic, color, or finish selection.
	2. Submit samples of finishes from full range of manufacturers' standard colors, in custom colors selected, textures, and patterns for Contract Representative and System approval.

	C. Submit samples to illustrate functional and aesthetic characteristics of Products, with integral parts and attachment devices. Coordinate sample submittals for interfacing work.
	D. Include identification on each sample, with full Project information.
	E. Submit number of samples specified in individual specification sections; Contract Representative will retain one sample and Architect or Engineer will retain one sample.
	F. Reviewed samples which may be used in the Work are indicated in individual specification sections.
	G. Samples will not be used for testing purposes unless specifically stated in specification section.
	H. After review, produce duplicates and distribute in accordance with SUBMITTAL PROCEDURES article and for record documents purposes described in Section 01700.

	1.8 DESIGN DATA
	A. Submit for Contract Representative’s knowledge.
	B. Submit for information for limited purpose of assessing conformance with information given and design concept expressed in Contract Documents.

	1.9 TEST REPORTS
	A. Submit for Contract Representative’s knowledge.
	B. Submit test reports for information for limited purpose of assessing conformance with information given and design concept expressed in Contract Documents.

	1.10 CERTIFICATES
	A. When specified in individual specification sections, submit certification by manufacturer, installation/application subcontractor, or Contractor, to Contract Representative in quantities specified for Product Data.
	B. Indicate material or product conforms to or exceeds specified requirements. Submit supporting reference data, affidavits, and certifications as appropriate.
	C. Certificates may be recent or previous test results on material or Product, but must be acceptable to the Contract Representative.

	1.11 MANUFACTURER'S INSTRUCTIONS
	A. When specified in individual specification sections, submit printed instructions for delivery, storage, assembly, installation, [start-up,] adjusting, and finishing, to the Contract Representative in quantities specified for Product Data.
	B. Indicate special procedures, perimeter conditions requiring special attention, and special environmental criteria required for application or installation.

	1.12 MANUFACTURER'S FIELD REPORTS
	A. Submit reports for Contract Representative’s and System’s benefit.
	B. Submit report in duplicate within 7 days of observation to the Contract Representative for information.
	C. Submit for information for limited purpose of assessing conformance with information given and design concept expressed in Contract Documents.

	1.13 ERECTION DRAWINGS
	A. Submit to the Architect and Contract Representative for information for limited purpose of assessing conformance with information given and design concept expressed in Contract Documents.
	B. Data indicating inappropriate or unacceptable Work may be subject to action by the Architect, Engineer, or Contract Representative.

	1.14 CONSTRUCTION PHOTOGRAPHS
	A. Provide photographs of construction throughout progress of Work produced by an experienced] photographer, acceptable to the Contract Representative.
	B. Twice monthly submit photographs.
	C. Photographs: Submit digital images on 3-1/2” diskettes or on compact discs.
	D. Take multiple site photographs from differing directions and interior photographs indicating relative progress of the Work, three (3) days maximum prior to submitting.
	E. Identify each image. Identify name of Project, contract number phase orientation of view, date and time of view.


	PART 2 PRODUCTS
	PART 3 EXECUTION

	12_01600_RVC24-03_Product Req's
	PART 1 GENERAL
	1.1 SECTION INCLUDES
	A. Products.
	B. Product delivery requirements.
	C. Product storage and handling requirements.
	D. Product options.
	E. Product substitution procedures.
	F. Equipment electrical characteristics and components.

	1.2 PRODUCTS
	A. Furnish products of qualified manufacturers suitable for intended use. Furnish products of each type by single manufacturer unless specified otherwise.
	B. All materials and equipment shall be new, except as specifically permitted by Contract Documents.
	C. Furnish interchangeable components from same manufacturer for components being replaced.
	D. The use of asbestos containing materials shall be prohibited.

	1.3 PRODUCT DELIVERY REQUIREMENTS
	A. Transport and handle products in accordance with manufacturer's instructions.
	B. Promptly inspect shipments to ensure products comply with requirements, quantities are correct, and products are undamaged.
	C. Provide equipment and personnel to handle products by methods to prevent soiling, disfigurement, or damage.

	1.4 PRODUCT STORAGE AND HANDLING REQUIREMENTS
	A. Store and protect products in accordance with manufacturers' instructions.
	B. Store with seals and labels intact and legible.
	C. Store sensitive products in weather tight, climate controlled, enclosures in an environment favorable to product.
	D. For exterior storage of fabricated products, place on sloped supports above ground.
	E. Provide bonded off-site storage and protection when site does not permit on-site storage or protection only with prior approval from the Contract Representative.
	F. Cover products subject to deterioration with impervious sheet covering. Provide ventilation to prevent condensation and degradation of products.
	G. Store loose granular materials on solid flat surfaces in well-drained area. Prevent mixing with foreign matter.
	H. Provide equipment and personnel to store products by methods to prevent soiling, disfigurement, or damage.
	I. Arrange storage of products to permit access for inspection. Periodically inspect to verify products are undamaged and are maintained in acceptable condition.

	1.5 PRODUCT OPTIONS
	A. Products Specified by Reference Standards or by Description Only: Any product meeting those standards or description.
	B. Products Specified by Naming One or More Manufacturers with or without provision for substitutions: Products of one of manufacturers named and meeting specifications, no options or substitutions allowed.  Submit request for substitution for any man...

	1.6 PRODUCT SUBSTITUTION PROCEDURES
	A. Where Bidding Documents stipulate particular Products, substitution requests will ONLY be considered before receipt of Bids.  Submit requests per the requirements specified in this section.
	1. All requests shall be submitted to the Contract Representative not later than five (5) business days before the hour and day set for bid opening.  Incomplete requests or requests received after this deadline will not be considered.
	2. All requests that are approved and are acceptable to CCSNH will be issued as part of an Addendum to each Bidder who has received a set of bidding documents, so that all Bidders may avail themselves of the change in submitting their Proposals.

	B. Substitutions [may] be considered after bid opening when a product becomes unavailable through no fault of the Contractor.  The Contractor shall apply to the Contract Representative, in writing, within ten (10) days of his realizing his inability t...
	C. Document each request with complete data substantiating compliance of proposed Substitution with Contract Documents.
	D. A request constitutes a representation that Bidder:
	1. Has investigated proposed product and determined that it meets or exceeds quality level of specified product.
	2. Will provide same warranty for Substitution as for specified product.
	3. Will coordinate installation and make changes to other Work which may be required for the Work to be complete with no additional cost to the State.
	4. Waives claims for additional costs or time extension which may subsequently become apparent.
	5. Will reimburse Department and Architect and/or Engineer for review or redesign services associated with re-approval by authorities having jurisdiction.

	E. Substitutions will not be considered when they are indicated or implied on Shop Drawing or Product Data submittals, without separate written request, or when acceptance will require revision to Contract Documents.
	F. Substitution Submittal Procedure:
	1. Submit three copies of request for Substitution for consideration. Limit each request to one proposed Substitution.
	2. Submit Shop Drawings, Product Data, and certified test results attesting to proposed product equivalence. Burden of proof is on proposer.
	3. The Department will notify Bidders in writing of decision to accept by issuing an addendum.



	PART 2 PRODUCTS
	A. Not used

	PART 3 EXECUTION

	13_01700_RVC24-03_Execution
	PART 1 GENERAL
	1.1 SECTION INCLUDES
	A. Closeout procedures.
	B. Final cleaning.
	C. Protecting installed construction.
	D. Project record documents.
	E. Manual for materials and finishes.
	F. Product warranties and product bonds.
	G. Guarantee of work.

	1.2 CLOSEOUT PROCEDURES
	A. Submit a signed Substantial Completion Application attesting that the Contract Documents have been reviewed, Work has been inspected, and that all Work is complete in accordance with Contract Documents and ready for Contract Representative review. ...
	1. Provide submittals to the Contract Representative as required by the Contract Documents and as required by authorities having jurisdiction.

	B. Only after completion of all Punch List items and submission of all items the Contractor shall submit a Final Application for Payment identifying total adjusted Contract Sum, previous payments, and sum remaining due.
	C. College will occupy portions of building as specified in Section 01100.

	1.3 FINAL CLEANING
	A. Execute final cleaning prior to final project assessment.
	B. Clean debris from roofs, gutters, downspouts, and drainage systems.
	C. Clean site; sweep paved areas, rake clean landscaped surfaces.
	D. Remove waste and surplus materials, rubbish, and construction facilities from site.

	1.4 PROTECTING INSTALLED CONSTRUCTION
	A. Protect installed Work and provide special protection where specified in individual specification sections.
	B. Provide temporary and removable protection for installed products. Control activity in immediate work area to prevent damage.
	C. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.
	D. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement of heavy objects, by protecting with durable sheet materials.
	E. Prohibit traffic or storage upon waterproofed or roofed surfaces. When traffic or activity is necessary, obtain recommendations for protection from waterproofing or roofing material manufacturer.
	F. Prohibit traffic from landscaped areas.

	1.5 PROJECT RECORD DOCUMENTS
	A. Maintain on site one set of the following record documents; record actual revisions to the Work:
	1. Drawings.
	2. Specifications.
	3. Addenda.
	4. Change Orders and other modifications to the Contract.
	5. Reviewed Shop Drawings, Product Data, and Samples.
	6. Manufacturer's instruction for assembly, installation, and adjusting.

	B. Ensure entries are complete and accurate, enabling future reference by State.
	C. Store record documents separate from documents used for construction.
	D. Record information concurrent with construction progress, not less than weekly.
	E. Specifications: Legibly mark and record at each product section description of actual products installed, including the following:
	1. Manufacturer's name and product model and number.
	2. Product substitutions or alternates utilized.
	3. Changes made by Addenda and modifications.

	F. Record Drawings and Shop Drawings: Legibly mark each item to record actual construction including:
	1. Measured depths of foundations in relation to finish [first] [main] floor datum.
	2. Measured horizontal and vertical locations of underground utilities and appurtenances, referenced to permanent surface improvements.
	3. Measured locations of internal utilities and appurtenances concealed in construction, referenced to visible and accessible features of the Work.
	4. Field changes of dimension and detail.
	5. Details not on original Contract drawings.

	G. Submit documents to the Contract Representative at time of Substantial Completion.

	1.6 MANUAL FOR MATERIALS AND FINISHES
	A. Submit two copies of preliminary draft or proposed formats and outlines of contents before start of Work. The Contract Representative will review draft and return one copy with comments.
	B. For equipment, or component parts of equipment put into service during construction and operated by State, submit documents within ten days after acceptance.
	C. Submit one copy of completed volumes (15) fifteen days prior to Substantial Completion. Draft copy be reviewed and returned after Substantial Completion, with Architect/Engineer comments. Revise content of document sets as required prior to final s...
	D. Submit one set of revised final volumes in final form prior to final inspection, and one electronic version.
	E. Building Products, Applied Materials, and Finishes: Include product data, with catalog number, size, composition, and color and texture designations. Include information for re-ordering custom manufactured products.
	F. Instructions for Care and Maintenance: Include manufacturer's recommendations for cleaning agents and methods, precautions against detrimental agents and methods, and recommended schedule for cleaning and maintenance.
	G. Moisture Protection and Weather Exposed Products: Include product data listing applicable reference standards, chemical composition, and details of installation. Include recommendations for inspections, maintenance, and repair.
	H. Additional Requirements: As specified in individual product specification sections.
	I. Include listing in Table of Contents for design data, with tabbed fly sheet and space for insertion of data.

	1.7 PRODUCT WARRANTIES AND PRODUCT BONDS
	A. Obtain warranties and bonds executed in duplicate by responsible subcontractors, suppliers, and manufacturers, within ten days after Substantial Completion.  All warranties start dates shall be the Substantial Completion Date, if project is phased ...
	B. Execute and assemble transferable warranty documents and bonds from subcontractors, suppliers, and manufacturers.
	C. Verify documents are in proper form, contain full information, and are notarized.
	D. Co-execute submittals when required.
	E. Include Table of Contents and assemble in three D side ring binder with durable plastic cover.
	F. Submit prior to final Application for Payment.
	G. Time of Submittals:
	1. For equipment or component parts of equipment put into service during construction with State's permission, submit documents within (10) ten days after acceptance.
	2. Make other submittals within (10) ten days after Date of Substantial Completion, prior to final Application for Payment.
	3. For items of Work for which acceptance is delayed beyond Date of Substantial Completion, submit within (10) ten days after acceptance, listing date of acceptance as beginning of warranty or bond period.


	1.8 GUARANTEE OF WORK
	A. Except as otherwise specified, all work shall be guaranteed by the Contractor against defects resulting form the use of inferior materials, equipment or workmanship for one (1) year from the Date of Substantial Completion of the work.
	B. If, within any guarantee period, repairs or changes are required in connection with guaranteed work, which in the opinion of the Contract Representative, is rendered necessary as a result of the use of materials, equipment or workmanship which are ...
	1. Place in satisfactory condition in every particular, all such guaranteed work, correct all defects therein.
	2. Make good all damage to the building or site, or equipment or contents thereof, which in the opinion of the Contract Representative, is the result of the use of materials, equipment or workmanship which are inferior, defective, or not in accordance...
	3. Make good any work or material, or the equipment and contents of said building or site disturbed in fulfilling any such guarantee.

	C. In any case, wherein fulfilling the requirements of the Contract or of may guarantee, embraced in or required thereby, the Contractor disturbs any work guaranteed under another contract, he shall restore such disturbed work to a condition satisfact...
	D. If the Contractor, after notice, fails to proceed promptly to comply with the terms of the guarantee, the Chancellor may have the defects corrected and the Contractor and his/her Surety shall be liable for all expense incurred.
	E. All special guarantees applicable to definite parts of the work that may be stipulated in the Specifications or other papers forming a part of the Contract shall be subject to the term of this paragraph during the first year of the life of such spe...
	F. Failure to adhere to guarantee terms may result in suspension or barring from the prequalification list, or, alternatively, the requirement of a Letter of Credit or other guaranty equal to a percentage of the Contract amount.
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